CITY OF WEST ST. PAUL
1616 HUMBOLDT AVENUE, WEST ST. PAUL, MN 55118
_______________________________________________________
OPEN COUNCIL WORK SESSION
MUNICIPAL CENTER LOBBY CONFERENCE ROOM
FEBRUARY 12, 2018
4:30 P.M.
1. Roll Call
2. Review and Approve the OCWS Agenda
3. Review the Regular Meeting Consent Agenda
4. Agenda Item(s)
A. Closed pursuant to MN Statute 13D.05 Subd. 3(b) for attorney-client privlileged
communication
B. Digital Signage in Residential Districts
Documents:
COUNCIL REPORT - DIGITAL SIGNS.PDF
C. Special Assessment Policy
Documents:
COUNCIL REPORT - ASSESSMENT POLICY DRAFT DISCUSSION.PDF
ATTACHMENT - DRAFT SPECIAL ASSESSMENT POLICY 2018.PDF
D. Sanitary Sewer Connection Requirements
Documents:
COUNCIL REPORT - SANITARY SEWER CONNECTION.PDF
E. Review of Committee Bylaws
Documents:
COUNCIL REPORT - COMMITTEE BYLAWS DISCUSSION.PDF
ENVIRONMENTAL COMMITTEE BYLAWS DRAFT 2-8-18.PDF
5. Adjourn

5. Adjourn

If you need an accommodation to participate in the meeting, please contact the ADA Coordinator at
651 -552 -4100, TDD 651 -322 -2323 at least 5 business days prior to the meeting
www.wspmn.gov
EOE/AA

City Council Report
To:

Mayor and City Council

Through:

Ryan Schroeder, City Manager

From:

Ben Boike, Assistant Comm. Dev. Dir.

Date:

February 12, 2018

Digital Signs in Residential Districts
BACKGROUND INFORMATION:
At the October 23, 2017 Open Council meeting, Council discussed whether or not to proceed with a
zoning amendment to allow digital signs in R1 Districts. The discussion was the result of two inquiries
received by Staff, one from St. Croix Lutheran High School and one from St. James Lutheran Church,
both to locate electronic signs on their property in place of their existing static message boards on their
monument signs. The R1 District does not currently allow any type of electronic signage. At the
meeting, Council requested more information from Staff.
Since digital signs are becoming more common to communicate events, programs, etc., schools and
churches are now looking into utilizing them. Digital signs allow for displaying multiple messages at
any given time vs. a manual readerboard sign.
Staff conducted a survey of other comparable first ring suburbs to see if they allow digital signs in
residential districts. Many of the communities still do not allow them, however the few that do allow
them only allow them for non-residential uses (such as schools and churches) and place various
restrictions on them to protect the general welfare of neighboring properties.
As a result, should Council consider amending to code to allow digital signs in R1 Districts, Staff
recommends that it would be through a Conditional Use Permit to allow for public notification and
public hearings and placing the following restrictions:
1)
2)
3)
4)
5)

Only allowed for non-residential uses
Must adhere to the changeable copy sign requirements (static messaging only, no displays, text only)
Text must be amber in color with black background
Sign must be located a minimum of 50 feet from the nearest residential property
Restriction be placed on the lighting level – staff can research this more and include it in a proposed
amendment.

FISCAL IMPACT:

Fund:
Department:
Account:

Amount
N/A

STAFF RECOMMENDATION:
Staff is requesting direction on whether or not to proceed with a zoning amendment.

TO:

Mayor and City Council

THROUGH:

Ryan Schroeder, City Manager

FROM:

Public Works & Parks Director/City Engineer

DATE:

February 12, 2018

SUBJECT:

Special Assessment Policy - Draft Discussion

City of West St. Paul

BACKGROUND INFORMATION:
At the December 8, 2017 Open Council Work Session the topic of the special
assessment policy was discussed. Attached is a draft of a new assessment policy
which incorporates the discussion points captured at that meeting and helps better
define the overall policy. The City Attorney has provided feedback on the draft policy.
Changes from the existing assessment policy to the draft policy include:


Defining terms used in the policy: Assessable Cost, City Oversizing, Feasibility Report,
Financing Charges, Improvement or Improvement Project and Project Costs.



Changing to a Unit Method for single-family residential street reconstruction projects
and a Per Foot method for all other properties. In non-single family areas the lot sizes
can vary greatly, which is why a Per Foot Method is recommended. City Council will
always be able to select the preferred method of calculating assessments at the time
the project is ordered.



Recommending a 10-year assessment period for sanitary sewer assessments to make
all assessments (street, alley, etc.) the same 10-year term. This would coincide with
the length of our bonds. Currently, sanitary sewer assessments have a 20-year
assessment period.



Including sidewalk replacement as part of the total project cost, which would then get
assessed a percentage to all properties. Currently sidewalk replacement is assessed at
50% to the individual property owner.



Added language for the process of deferred assessments for properties that can be
subdivided. When large parcels can be subdivided into more than one parcel, only the
individual property will be assessed at that time, as long as the property owner
executes a deferred assessment waiver at the time the project is ordered that states that
if the property is subdivided or developed into additional parcels, the assessment for the
additional parcel or parcels will be imposed at the time of the subdivision of the
property. If the property owner refuses to execute a deferred assessment waiver, then
the Assessable Cost shall include the total number of parcels into which the property
could potentially be subdivided, according to the current City Ordinances at the time of
the Improvement.



Defining how parcels are assessed on a certain street: Single-Family Residential
properties will only be assessed if the parcel has direct access to the Improvement by a
driveway, or if the property address is the street included in the Improvement, or if the
property in some other way receives a special benefit from the Improvement. Corner lots
abutting a street included in the Improvement will only be assessed if the parcel meets
one of the aforementioned criteria.



Defining how cul-de-sac properties are assessed: Cul-de-sac properties will be
assessed for the average of the length of their front and back property lines.



Added verbiage on using benefit appraisals: Benefit Appraisals: For most Improvement
Projects, the City will perform benefit appraisals to support the proposed assessments.
The cost of an appraisal is $10k-$20k.



The current policy states that on an alley improvement, only those lots that have an
existing garage, driveway or other reasonable access off the alley at the time of the
public improvement hearing are to be assessed. Is there desire to change this?



The current policy does not define how street lights should be financed/assessed for
new installation or replacement. Some cities have a street light utility charge citywide
which finances street lighting. Other options include assessing 100% for new lights
and including replacement light costs to the total project cost (like sidewalk
assessments).



The current policy does not define how bituminous trails are financed/assessed.

FISCAL IMPACT:
The City’s current Special Assessment Policy assesses 25% of the street
reconstruction cost which is very low in comparison to other Dakota County cities. It
is recommended to increase the assessment percentage in order to help fund the
growing need of street replacement projects. The table below shows what an increase
in assessment amount would look like (using 2017 street improvement project) from
both a property owner and revenue generating perspective.
Percent
Assessed
25%
30%
35%
40%
45%
50%

2017 Assessment
Per Foot
$
51.00
$
61.00
$
71.00
$
82.00
$
92.00
$
102.00

Additional Revenue
to City
$
$
220,000.00
$
440,000.00
$
660,000.00
$
880,000.00
$
1,100,000.00

STAFF RECOMMENDATION:
Staff recommends implementing the new assessment policy with 2019 projects. Staff
is also looking for feedback from the City Council on the attached Draft Special
Assessment Policy.
Attachment:

Draft Special Assessment Policy

WEST ST. PAUL
PUBLIC IMPROVEMENT AND SPECIAL ASSESSMENT POLICY
SECTION I
GENERAL POLICY STATEMENT
The purpose of this policy is to establish a fair and equitable manner of recovering and distributing the
cost of public improvements, and for capital programming. The procedures used by the City of West St.
Paul (“City”) for levying special assessments are those specified by Minnesota Statutes § Chapter 429,
which provides that “all or a part of the cost of improvements may be assessed against benefiting
properties.” This assessment policy is intended to serve as a guide for the public improvement and special
assessment process in the City of West St. Paul.
Special Assessments must meet the following criteria:
A.

The property assessed must receive a special benefit from the improvement.

B.

The amount of the assessment may not exceed the special benefit measured by an increase in
market value due to the improvement.

C.

The assessment must be uniform as applied to the same class of property in the assessed area.

It is important to recognize that the actual cost of extending an improvement past a particular parcel is not
the determining factor in identifying the amount to be assessed. However, in most cases the amount of
the assessment will be the cost of providing the improvement, provided the cost does not exceed the
increase in the market value of the property being assessed. The entire project shall be considered as a
whole for the purpose of calculating and computing an assessment rate.
The City must recover the expense of installing public improvements, while ensuring that each parcel
pays its fair share of the project cost in accordance with these assessment guidelines. It is important that
assessments be implemented in a reasonable, consistent, and fair manner. There may be exceptions to the
policy or unique circumstances or situations that may require special consideration and discretion by City
staff and the City Council.

SECTION II
FINANCING OF PUBLIC IMPROVEMENTS
A.

It is the general policy of the City to require future development to pay for itself; for it to occur
in an orderly manner consistent with the City’s Comprehensive Plan and typically contiguous
to existing development areas. It is also the general policy of the City to require all new
development areas to provide for adequate public infrastructure at a developer’s sole expense,
and in accordance with the City’s Comprehensive Plan and Ordinances.

B.

The use of special assessments will typically be employed by the City to finance needed public
improvements in certain areas that have previously been developed without the necessary
infrastructure, or to repair and/or replace aging infrastructure.

C.

The City may finance all or part of an Improvement as a Special Assessment. Special
Assessments are generally accepted as a means by which areas can obtain improvements or

services; however, the method of financing these is a critical factor to both the City and the
property owner. Full Project Costs spread over a very short term may impose an undue burden
on the property owner and likewise City costs and systems costs spread over a long period of
time can produce an undue financial burden on the general public of the City.
D.

Once the City Council has determined that a certain public Improvement is necessary and
desirable, the general success and acceptance of the Improvement is dependent upon levying
the cost in an equitable and consistent method.

E.

The City generally agrees not to defer Special Assessments except in cases of hardship
involving seniors, disabled persons or military persons. The authorization for these types of
deferments, and the criteria for establishing eligibility, are set forth in Minnesota Statutes §§
435.193 – 435.195. (See Appendix A) However, the City Council may elect to defer
assessments until a designated year, until platting, until further development of the property, or
until some other triggering event, and only in special, unique and rare circumstances. The
terms and conditions of this type of deferral will be established on a project by project basis
and must be approved by the City Council.

SECTION III
DEFINITIONS
A.

“Assessable Cost” - The Assessable Cost of an Improvement is equal to the Project Costs
minus any costs for City Oversizing.

B.

“City Oversizing” – City Oversizing is the excess cost, which in the opinion of the Council is
not directly attributable to the area served or where unusual conditions beyond the control of
the owners of the property in the area served by the Improvement would result in an
inequitable distribution of special assessments and therefore should not be assessed against the
properties in the project.

C.

“Feasibility Report” – A report authorized by the City Council advising it in a preliminary way
as to whether the proposed Improvement is necessary, cost-effective, and feasible and as to
whether it should best be made as proposed or should be done in connection with some other
Improvement. The report includes the estimated cost of the Improvement, a reasonable
estimate of the total amount to be assessed, and a description of the methodology used to
calculate individual assessments for affected parcels.

D.

“Financing Charges” – Financing Charges include all costs of financing the project, including,
but not limited to, financial consultant’s fees, bond attorney’s fees, and capitalized interest.
Financing Charges are part of the Project Costs.

E.

“Improvement” or “Improvement Project” – Improvement or Improvement Project is a public
improvement project for which the City is considering imposing Special Assessments pursuant
to Minnesota Statutes §§429.011 – 429.101.

F.

“Project Costs” – The Project Costs of an Improvement include the costs of all necessary
construction work required to accomplish the Improvement, plus engineering, legal,
administrative, Financing Charges, and other contingent costs, including acquisition of rightsof-way and other property.
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SECTION IV
GENERAL ASSESSMENT POLICIES
The cost of any Improvement shall be assessed upon property benefited by the Improvements, based
upon the benefits received. The following general principles shall be used as a basis for the
assessment.
A.

The City will hold an assessment hearing for adoption of the Special Assessments and
thereafter, will certify the assessments to Dakota County by December 1st, unless excepted
pursuant to an assessment waiver or otherwise as approved by the City Council. Property
owners may pay all or a portion of their assessments, interest free, for a period of 30 days
after the assessment hearing.

B.

The City may pay a portion of the cost of an Improvement from other City funds available
for the purpose. The City may subsequently reimburse itself for all or a portion of the cost
of a water, storm sewer, or sanitary sewer improvement so paid by levying additional
assessments upon properties abutting the Improvement that were not previously assessed
for the Improvement, after proper notice and hearing is provided.

C.

The City may pay for City Oversizing in a project.

D.

City-owned properties, including municipal building sites, parks and playgrounds, but not
including public streets and alleys, shall fund their portion of the Project Cost through the
debt service levy or other funding sources on the same basis as if such property was
privately owned. City-owned properties will not be assessed.

E.

Improvements specifically designed for or shown to be of direct benefit to one or more
properties may be constructed by the City. The costs for these Improvements will be
assessed 100% directly to such properties and will not be included in the assessments for
the remainder of the project. As an example, where utility service lines are run from the
main line to the property line, that property may be assessed separately for that portion of
the Improvement, which will be in addition to the overall Improvement project.

F.

Benefit Appraisals: For most Improvement Projects, the City will perform benefit
appraisals to support the proposed assessments.

SECTION V
METHODS OF ASSESSMENT
A.

GENERAL STATEMENT
For any particular project, one or a combination of these methods of assessments may
more adequately reflect the benefits received in the assessment area than the other
methods. City staff, based on the Feasibility Report, will recommend one or a combination
of these methods for each project, based upon which method would best reflect the benefit
received for the area to be assessed. As a general rule, single-family residential areas will
be assessed on a Unit Method and all other properties will be assessed using the Per Foot
3

Method. The City Council will select the preferred method of calculating the assessments
at the time the project is ordered.
B.

POLICY STATEMENT
The following methods of assessment, as described and defined below, are hereby
established as the official methods of assessment in the City of West St. Paul:
1.

Unit Method of Assessment
When it has been determined to calculate the assessment by the Unit Method, all
parcels within the benefited area shall be assessed equally for the Improvements.
The “cost per unit” shall be defined as a quotient of the Assessable Cost divided by
the total parcels benefiting from the Improvement. For the purpose of determining
the “units,” all parcels, including parcels of governmental agencies, shall be
included in such calculations.
When large parcels can be subdivided into more than one parcel, only the
individual property will be assessed at that time, as long as the property owner
executes a deferred assessment waiver at the time the project is ordered that states
that if the property is subdivided or developed into additional parcels, the
assessment for the additional parcel or parcels will be imposed at the time of the
subdivision of the property. If the property owner refuses to execute a deferred
assessment waiver, then the Assessable Cost shall include the total number of
parcels into which the property could potentially be subdivided, according to the
current City Ordinances at the time of the Improvement.

2.

Per Foot Method
When it has been determined to calculate the assessment by the Per Foot Method,
the “cost per foot” shall be defined as the quotient of the Assessable Cost divided
by the total number of assessable feet in the Improvement Project. Then the cost
per foot is multiplied by the benefitted property’s assessable footage.
For the purpose of determining the assessable frontage, all properties, including but
not limited to governmental agencies, places of worship, public and private schools
shall have their frontages included in such calculation. Cul-de-sac properties will
be assessed for the average of the length of their front and back property lines.

SECTION VI
STANDARDS FOR PUBLIC IMPROVEMENT PROJECTS
The following standards are hereby established by the City to provide a uniform guide for
Improvements within the City.
A.

SURFACE IMPROVEMENTS
Surface improvements shall normally be interpreted to include all Improvements visible on
or above the ground within the right-of-way and includes, but is not limited to, trees,
lighting, sidewalks, signing, street and accessory improvements such as surfacing, curb and
gutter, drainage facilities, grading, signalization and other public improvements such as
drainage ponds and facilities, parking lots, parks and playgrounds.
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In all streets, prior to street construction and surfacing or resurfacing, all utilities and utility
service lines (including sanitary sewers, storm sewers, and water lines) shall be installed to
serve each known or assumed building location when practicable.
When practicable, no surface improvements to less than both sides of a full block of street
shall be approved, except as necessary to complete the Improvements of a block which has
previously been partially completed. Concrete curbing or curb and gutter shall be installed
at the same time as street surfacing, except where a permanent “rural” street design is
approved by the City Council.
Street improvements shall be constructed to meet the minimum City design standards
unless the Feasibility Report identifies that the City standard is not practical for the area
served, and an alternative design recommendation is reached.
B.

SUBSURFACE IMPROVEMENTS
Subsurface improvements shall normally include such items as water distribution, sanitary
sewer and storm sewer lines. For purposes of definition, main lines are defined as the
publicly owned and maintained lines such as trunk lines, interceptors, mains, laterals, etc.
The service lines are those privately owned service lines going from the main line to the
property line.
Subsurface improvements shall be made to serve current and projected land use. All
installation shall conform to City standards as established by those State and/or Federal
Agencies having jurisdiction over the proposed installations.
Service lines from the lateral or trunk to the property line for each known or assumed
building location shall be installed in conjunction with the construction of the mains.
SECTION VII
ASSESSMENT PRACTICES AND COMPUTATIONS

A.

GENERAL ASSESSMENT PRACTICES
1.

Assessment Term
The assessment terms will typically be levied over a 10-year period, unless
otherwise approved by the City Council.

2.

Interest Rate
If not paid within 30 days after the assessment hearing, the City will charge interest
on Special Assessments at a rate specified in the resolution adopted for each
Improvement Project. If bonds are sold to finance the Improvement Project, the
interest rate shall be two percent (2%) more than the average interest rate of the
bonds, rounded to the nearest quarter of a percent. If no bonds are sold, the interest
rate shall be set by the City Council.

3.

Driveway Access
Single-Family Residential properties will only be assessed if the parcel has direct
access to the Improvement by a driveway, or if the property address is the street
included in the Improvement, or if the property in some other way receives a
5

special benefit from the Improvement. Corner lots abutting a street included in the
Improvement will only be assessed if the parcel meets one of the aforementioned
criteria.
Properties that abut and have access to a private street are responsible for 100% of
the cost of the Improvements to their private street without any public funding.
B.

PERCENTAGE OF ASSESSABLE COSTS
1.

New Construction
For all new public streets, including curb and gutter, the benefited properties will
be assessed 100% of the Assessable Cost. Street and curb and gutter improvements
will normally be assessed by the Unit Method; however, other methods may be
utilized if conditions warrant it.

2.

Reconstruction
For all street reconstructions, the benefited properties shall be assessed 30% of the
Assessable Cost.

3.

Gravel or Substandard Streets
Upgrading an existing gravel or substandard street by adding or replacing pavement
and/or curb and gutter shall be assessed the maximum amount practicable, as
supported by the benefit appraisals, and as consistent with Minnesota Statutes
Chapter 429. The City Council may elect to revise the assessed areas to establish
additional assessment credits for rural collector roads that have little or no direct
driveway access. Substandard streets are defined as streets not meeting the City’s
minimum design standards for a local street.

4.

Seal Coat and Crack Sealing
Bituminous seal coat, patching, crack sealing and filling potholes will not be
assessed.

5.

Bituminous Mill & Overlays
Bituminous mill and overlay projects will be assessed at 30% of the Assessable
Cost.

6.

Sidewalks
New Construction
New sidewalks will be installed adjacent to City streets by the developer of the
abutting properties if planned as part of a development project.
For the installation of new sidewalks, the benefited properties shall be assessed
100% of the Assessable Cost, whether the sidewalk is located on the benefited
property or is on the opposite side of the street.
Replacement
All costs for replacement sidewalks installed as part of a street reconstruction
project will be included in the overall Project Costs for the Improvement.
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7.

Storm Sewer Improvements
Storm sewer assessments shall typically be calculated using the Front Foot Method
unless assessed with street improvements in which case they would be assessed by
the Unit Method, or unless some other method is deemed appropriate by the City
Council.
New Storm Sewer Construction
New storm sewer installed in conjunction with new street construction or where no
storm sewer previously existed will be assessed 100% of the Assessable Cost.
Replacement of Storm Sewers
Any replacement costs or reconstruction of existing storm sewers in conjunction
with street reconstruction projects will be assessed as part of the street
improvements. Stand-alone storm sewer replacement costs will not be assessed but
rather funded 100% as City costs using Storm water Utility funds, unless the
Improvements are being completed at the request of the benefiting properties to
enhance drainage to private property, in which case, the benefited properties will be
assessed 100% of the Assessable Cost.

8.

Sanitary Sewer Assessments
New Sanitary Sewer Construction
For new sanitary sewer installed in conjunction with new street construction or
where no sanitary sewer previously existed the benefiting properties will be
assessed 100% of the Assessable Cost.
Replacement of Sanitary Sewers
The replacement costs or lining of existing sanitary sewers will not be assessed, but
rather funded 100% as City costs using Sewer Utility funds, unless the
Improvements are being completed at the request of the benefiting properties, in
which case, the benefited properties will be assessed 100% of the Assessable Cost.
Lateral Sanitary Sewer System
For lateral sanitary sewers installed, the benefiting properties shall be assessed
100% of the Assessable Cost.

9.

Alley Assessments
Alley reconstruction/overlay projects will be assessed at 90% of the Assessable
Cost.

10.

Streetlights
All costs for new or replacement streetlights installed as part of a street
reconstruction project will be included in the overall Project Costs for the
Improvement.
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TO:

Mayor and City Council

THROUGH:

Ryan Schroeder, City Manager

FROM:

Public Works & Parks Director/City Engineer

DATE:

February 12, 2018

SUBJECT:

Sanitary Sewer Connection Requirement

City of West St. Paul

BACKGROUND INFORMATION:
With the reconstruction of Wentworth Ave. from Delaware Ave. to Humboldt Ave. the
City has the opportunity to install mainline sanitary sewer in two locations where is
currently does not exist. One run is proposed from Humboldt Ave. to 1,600 feet west,
and the other from Smith Ave. to 700 feet west. Properties along this stretch are
currently on septic systems. Sewer laterals would be stubbed out to the property
lines during construction for future hookup.
The current City Code requires properties to hook up to newly available sewer by the
end of the calendar year following the year it is available. In the case of Wentworth
Avenue, this would mean by the end of 2020. With varying ages of septic systems,
some very new, imposing the current code could impose a significant financial
burden on these properties. The current City Code 50.02 reads:
50.02 SEWER CONNECTION REQUIRED.
(A) Any building used for human habitation or occupancy and located on property adjacent to
a sewer main, or in a block through or to which the sanitary sewer system extends, shall be
connected to the city sanitary sewer system by the end of the calendar year following the year
within which the connection became available to the property.
(B) All buildings hereafter constructed within the city on property adjacent to a sewer main,
or in a block through or to which the system extends, shall be connected to the city sanitary
sewer system for the disposal of all human waste.
In discussing this with neighboring communities, they have policies similar to ours
but do not enforce them. It’s proposed that changes be made to our existing code
which are realistic and will be followed. Some options to explore include:




Requiring hookup once the existing septic system fails
Requiring hookup upon property sale
Requiring hookup within 10/15 years

FISCAL IMPACT:
Septic systems are expensive. Installing a new sewer lateral out to the road is also
expensive. Some of the properties are a few hundred feet from the road and at lower
elevations, which will require grinder pumps to get the sewage to the mainline.
STAFF RECOMMENDATION:
Staff recommends that the City Council discuss options of amending City Code
50.02.

City Council Report
To:

Mayor and City Council

Through:

Ryan Schroeder, City Manager

From:

Kori Land, City Attorney

Date:

February 12, 2018

Committee Bylaws Discussion
BACKGROUND INFORMATION:
We have been reviewing the bylaws of the various committees established by the City Council,
including the Planning Commission, Environmental Committee, Parks and Recreation Advisory
Committee and the Charter Commission. Although the bylaws are generally the same (other than the
Charter Commission), each committee’s bylaws contain some nuances and details that could be
eliminated to provide more uniformity.
Attached is a DRAFT of a proposed bylaws template for the Environmental Committee that if
acceptable to the Council, could be used for the other committees, other than the Charter Commission,
which may have some statutory-required differences.

FISCAL IMPACT:
Amount
Fund:
Department:
Account:

STAFF RECOMMENDATION:
Provide direction on bylaws for committees.

WEST ST. PAUL ENVIRONMENTAL COMMITTEE
BYLAWS
I

PURPOSE

The purpose and responsibility of the Environmental Committee is to provide the residents of West St. Paul
with opportunities to bring a comprehensive perspective to greening, sustainability, and beatification issues.
The comprehensive perspective shall include advising the Council on issues that affect the City’s natural
resources.
II MEMBERS
The Committee shall consist of seven (7) members; six shall be West St. Paul residents and one shall be a
high school student (or West St. Paul resident). Ex-officio non-voting members include one City Council
member, one representative from the Parks & Recreation Advisory Committee and one member from the
Planning Commission.
III APPOINTMENTS, TERMS, VACANCIES
A. Appointments. All appointments shall be made by the City Council.
B. Terms. Members of the Committee are appointed for a term of three (3) years. Members are limited
to a maximum of three (3) consecutive terms. Members shall hold office until March 1 of their
expiring terms or until their successor is appointed.
C. Vacancies. A vacancy may occur by death, resignation, disability or removal. A member with three
(3) or more absences in a year or for other good cause shall be subject to removal by the City
Council. When a vacancy occurs, the Committee shall review applications and submit a
recommendation to the City Council.
IV OFFICERS
The Committee will elect a chair and vice-chair from among its members for a term of one year. The chair,
or in the absence of the chair, the vice-chair, presides at meetings so as to keep them moving as rapidly and
efficiently as possible and shall remind members and guests to only address the subject matter on the
agenda.
V DUTIES
The duties and functions of the Committee shall be:
A. To perform fact-finding tasks as requested by the City Council that pertain to environmental issues.
B. To act in an advisory capacity to the City Council and the Planning Commission in matters
pertaining to the purposes of the Committee.
C. As requested by the City Council, to study and recommend policies to the City Council and
Planning Commission on improving the quality of the environment.
D. Other duties as assigned by the City Council.
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VI STAFF
The City Manager shall appoint the appropriate City Staff members to review, approve and prepare all
agendas, to make presentations to the City Council on behalf of the Committee, to make recommendations
to the Committee and advise them on all Committee matters, and to prepare reports and conduct
investigations regarding Committee matters. The City Manager shall appoint a recording secretary to take
minutes of the meetings or shall arrange for such minutes to be taken.
VII MEETINGS
A. Regular Meetings. The Committee shall prepare a regular meeting calendar and place of
meetings, which shall be approved by the City Council on an annual basis.
B. Special Meetings. At a regular meeting, the Committee may approve setting a special meeting to
address a specific item of business that requires action before the next regular meeting of the
Committee. In the event of a need for an emergency meeting if requested by the appropriate City
Staff representative, a special meeting may be called by the chair or any three (3) members of the
Committee. Notice of any Special meeting must be posted at least three (3) days in advance and
Committee members shall be provided at least three (3) days’ notice of the time, place and purpose
of the meeting. No business shall be considered at a special meeting unless specified in the notice.
C. Notice. All meetings of the Committee are open to the public and shall comply with the Open
Meeting Law for posting and publishing all meetings.
D. Minutes of Meetings. The Committee shall keep a record of its meetings. Copies of all minutes,
motions and resolutions shall be available to the public upon request, unless such information can
be considered nonpublic data pursuant to the Minnesota Data Practices Act.
VIII

RULES OF PROCEDURE

A. Roberts Rules of Order. The most current edition of Roberts Rules of Order shall govern the
Committee so long as they are not inconsistent with these bylaws or any special rules of the Council.
B. Amendment. These Bylaws may be amended provided that the proposed amendment has been sent
to the Committee members at least five (5) days in advance of the meeting. All amendments are
subject to review and approval of the City Council.
C. Temporary Suspension of the Bylaws. In special circumstances, the Committee may suspend a
specific rule of the Bylaws by 2/3 vote.
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