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City of West St. Paul
Open Council Work Session
April 25, 2016

1. Roll Call

Mayor David Meisinger called the work session to order at 5:00 p.m.

Present: Mayor David Meisinger and Councilmembers Armon, Halverson, Bellows, Iago, Napier
and Vitelli.

Others:  City Manager Matt Fulton, Assistant City Manager and HR Director Sherrie Le, 
Community Development Director Jim Hartshorn, Police Chief Manila Shaver, Fire Chief Mike 
Pott, Public Works and Park Director Ross Beckwith, Attorney Korine Land, Assistant 
Community Development Director Ben Boike and City Clerk Chantal Doriott.

2. Approve Agenda

Council approved the work session agenda as presented.

3. Review the Regular Meeting Agenda

Council approved the regular meeting consent agenda items and added:

 Rental license review;

 Discuss Marie Ave. - traffic needs - pedestrian cross walks and/or arrow; and

 Remove Net Ministries since Director Boike spoke with the Net Ministries Director and 
they have a meeting May 9. This may be considered on the May 23 OCWS or regular 
meeting.

4. Agenda Item

4.A.  Trash Storage and Temporary Storage Container Amendment

During the recent codification process, Staff proposed the inclusion of a text amendment to 
provide requirements for temporary outdoor storage containers, also known as PODs, on 
residential property. Instead of rushing the proposed amendment through the codification 
process, Council requested that the draft amendment be reviewed through the normal code 
amendment process. In addition to adding language relating to storage containers, Staff is also 
proposing some text amendments in relation to residential trash containers. The proposed 
ordinance accomplishes the following: 

1. Clarifies that trash containers can be set out no sooner than the day before collection day 
and must be removed no later than the day after collection day. When not awaiting 
collection, trash containers must be stored in the rear yard, garage or in an accessory 
building. However, they can be stored in a side yard if the house is setback at least 50 feet
from the curb or if screened by a hedge or other enclosure.
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2. Limits the location, length of time, and number of temporary outdoor storage containers 
allowed on a lot at one time on residential property and establishes a permitting process. 
Temporary outdoor storage containers shall be limited to no more than one portable on-
demand storage unit, and one roll-off dumpster, for no more than 30 days on a site in a 12
month period with extensions allowed if used in conjunction with a valid building permit.

Comments:

 In favor of changes.
 Little unclear about stuff that doesn’t fit in the trash containers – bags of leaves and 

bundled twigs, etc. hopefully a person has a container that can house all of their debris.
 Screening of trash containers – there is no consistency about trash being picked up, etc.

 Clpn. Vitelli suggested taking a poll at the open house for single source hauler.

 We run into issues of people leaving trash out for a week. That is the reason for the code 
amendments.

 Code enforcement will be done by mail. A citation or abatement could be part of the 
process.

 It doesn’t address where trash cans are in this draft. It says “1. In the front drive …” 
People might not understand that; it needs to be clearer. We could say behind the curb – 
Council agrees.

 Limit one portable storage unit per residence. Someone might order 4 smaller ones if they
are moving. This could be problematic. Do they need to be permitted? Yes, so we could 
address it during the permit process. Mayor Meisinger would like to limit the container to
length and not a number – define this section better.

 Roll-offs – there is a permit process in place for dumpsters in the street and this would 
include any dumpster in the right-of-way.

 One pod and one roll-off is outlined in the written draft.

Changes will be made and this will be reviewed at a future meeting.

Clpn. Halverson discussed an incident with a family on the corner of Livingston and Bernard 
with so many issues with nuisance. The family is ready to move due to parking issues in this area
on Livingston. Manager Fulton said staff is prepared to bring forth consideration for parking and 
issuance of permits and this comes at an expense. Council worries about others wanting this 
same treatment. This has been done on Imperial and there haven’t been any issues. This is a 
situation dealing with parking. Manager Fulton said typically it’s weekend cars and weekend 
guests. Director Hartshorn could get a map with highlighted areas of concern, for Council to 
review.  Clpn. Halverson said the property owner would be willing to speak on the issue.

We have an abundance of signs throughout the city. We have one code enforcement agent. We 
recently picked up 20+ signs that were not compliant. If we are doing this work we should make 
it uniform and have staff – code enforcement personnel, public works, park workers, etc. remove
any sign that is not compliant. Director Boike mentioned we are hiring a summer code 
enforcement person who will be assisting this process of keeping West St. Paul compliant. What 
about the source – especially after a few times of the same issues continuing? Director Boike 
said yes, we call the person/company who is non-compliant with signage if we have the phone 
number.
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Clpn. Bellows would like the intersection of Marie and Livingston revised as car and pedestrian 
traffic are at odds. There is currently no crosswalks or barrier or protection for pedestrians. We 
should consider adding signage and/or crosswalks on the east side of Livingston and south side 
of Marie. Are the intersections ADA compliant? Director Beckwith is not sure but there is a trail 
on Marie so he will investigate the issue. Clpn. Bellows said we need to get people across safely.
Clpn. Bellows would also like the east side of Marie looked at. There is no left turn with a light 
and this appears to be an issue. There are lots of people going westbound and it creates traffic 
issues with no arrow.

The City Council will have a table at the Open House on May 18 from 5:00 to 7:00 p.m. The 
open house is an opportunity for the public to learn more about city departments and other 
service organizations in our community.

There are marked manholes on Marie with green paint – are they adjusting the eight? The 
manholes are located between Charlton and Livingston. Director Beckwith will check on these.

Attorney Land and Manager Fulton are working on access agreements for Applebee’s, The 
Guild, Inc. and 5-8 Club. They should be ready by Friday.

Fire Chief Mike Pott reminded all that the Fire Board will meet with West St. Paul and South St. 
Paul City Councils on April 26, 2016 at 6:00 p.m. at the Thompson Lodge, 2100 Stassen Lane. 
This is a great opportunity for everyone to learn what the fire department is doing.

5. Adjourn

The work session adjourned at 6:13 p.m.

David Meisinger
Mayor
City of West St. Paul
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City of West St. Paul
Open Council Work Session
May 9, 2016

1. Roll Call

Mayor David Meisinger called the work session to order at 5:00 p.m.

Present: Mayor David Meisinger and Councilmembers Armon, Halverson, Bellows, Iago, Napier 
and Vitelli.

Others:  City Manager Matt Fulton, Assistant City Manager and HR Director Sherrie Le, 
Community Development Director Jim Hartshorn, Police Chief Manila Shaver, Fire Chief Mike 
Pott, Finance Director Joan Carlson, Public Works and Park Director Ross Beckwith, Attorney 
Korine Land and City Clerk Chantal Doriott. Also present was John Wold of Wold Architects.

2. Review and Approve the OCWS Agenda

Council approved the work session agenda as presented but will hear the remodeling item first since
there is a consultant in attendance.

3. Review the Regular Meeting Agenda

Council approved the regular meeting consent agenda with the following changes:
 CSO presentations will be held during proclamation session.

 Pull List of Claims from consent to discuss the muck invoice from the Robert Street 
project.

 Remove item 10.H. Orme Rental License since they failed the rental license inspection 
process.

4. Agenda Item(s)

4.B. Discuss City Hall Remodeling Project Scope

Council approved the hiring of Wold Architects and Engineers to design the remaining portion of 
the project and prepare bid specifications, as the estimated cost was roughly $200,000 at the time. 
This project involves two primary components and two optional sub-projects. The primary 
components were discussed with the City Council in the past.

Primary Components

1. Expand the lobby conference room westward with the goal of using that room for the Open 
Council Workshop, in addition to regular daytime usage. Adjacent to the newly expanded lobby 
conference room will be a smaller conference room that can be used by the Police Department to 
interview victims, witnesses and walk-ins instead of interviewing them in the open lobby area. Cost 
estimated at $87,000.
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2. Repair and remodel locker rooms and bathrooms in the Police Department and downstairs. To 
keep the costs down, we are planning to use City staff to move older lockers downstairs, install tile 
in one bathroom, do all painting, and purchase carpet for one room. This is a “patch and match” 
project since it is short termed. Cost estimated for contracted work is $33,500.

Optional Sub-Projects

Option A

An optional part of the lobby conference room expansion work would be to add a sound-proof 
partition, so we can close off the former lobby conference room from the new addition, allowing for
the new larger room to be used as two separate rooms when the larger room is not needed. 
Additional Cost estimated at $15,000.

Option B

Create an emergency exit in the back of the Council Chambers. Cut through the wall and install a 
back door in the chambers with a metal landing and stairs going down to a cement pad at ground 
level outside, and next to, the building. Cost estimated at $22,500.

Comments:

 Review of plans with Mr. Wold.
 Concerns of limited use and space constraints for public use. Director Le added comments 

and showed there are still areas for the public to use. 
 Proposed interview room is standard.

 Could we consider roll-up walls? They would not be soundproofed.

 Wood deck versus metal to save some dollars.

 Check out having a partition that separates in the middle rather than a huge one that slides 
one way.

4.A. Net Ministries Rental License Applications

Attorney Korine Land gave an overview. Clpn. Bellows is a little too close to the issue so Clpn. 
Iago may be able to negotiate with Net Ministries on the Council’s behalf. We are currently trying 
to negotiate all of their rental licenses. We can respond to some of their reactions at this time.

 Clpn. Vitelli concern is that we are setting a precedent with all these unrelated people living 
on the property. 

 Clpn. Bellows is not opposed to Net Ministries holding training at this site. There are some 
matters that we have not addressed such as the Crusader property violates our current 
ordinance. You can have a maximum of ten individuals on site; per a parcel of property that 
is purchased. He is not comfortable with the longevity of this issue. We need to amend our 
ordinance. The current situation applies and is acceptable at the main campus and at the 
building on Crusader and incorporates the two buildings on Stryker. We need to amend this 
in a way that describes the ability to have church-related-people in a residential situation to 
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allow them to reside on the property and where there will be no other comparable situation. 
Look at Crusader property and we would allow up to 40 to 50 people but structure in such a 
way that it is based on square footage; possibly one person per a certain amount of square 
property. Entering into this agreement with the findings he disagrees with some of the facts 
and some of the individuals living there; there are more people there than we knew about. 
We need to make it work but in a way that we are not sitting there with people off campus 
separated from each other.

 Clpn. Napier met with them and he is concerned. Net Ministries abuts a residential 
neighborhood and single family homes and this is a dorm situation. He is concerned about 
the precedence being set.

 Discussion about Bidwell property and Stryker. Mayor Meisinger is not supportive of the 
Bidwell property; Stryker is fine.

 Clpn. Iago discussed other property the Ministries own along Stryker. Have they ever 
discussed putting on an extension? They have but it’s been all talk. Ask yourself – how 
would you feel if this happened next to your home?

 More concern about precedence and that these homes come off the tax roll.

 Remember our staff gave verbal approval for ten folks to live in a house. We are clarifying 
the family definition now. Discussion about lessening the number of family members to live 
in a home. Further comment on getting the Bidwell property number lower, over time, 
would be helpful. Especially if they move some people out to Stryker and out of Bidwell. 
Clpn. Bellows added comment to support his favor. What if we replat this site with three 
residential lots. Attorney Land said that is in the plan but we need to amend our ordinance to
clarify the number of people living in each unit/house. 

 Clpn. Vitelli maybe we need to buy back the Stryker and Bidwell properties and they have 
to start over. Someone made a mistake in giving a verbal approval. We need to fix this.

 Clpn. Iago will sit down with Mark (Net Ministries) and discuss this discussion and will 
bring back to Council what was discussed. Clpn. Napier is willing to help. Attorney Land 
would rather it just be Clpn. Iago.

 Manager Fulton suggested Director Boike attend in case there are code issue discussions. 
Comment about having Net Ministries sell their own property.

 Mayor Meisinger asked Clpn. Iago to contact Director Boike and meet with Net Ministries.

4.C. Discussion Regarding Establishment of Robert Street Special Services District

A Special Services District is a tool that is essentially a special assessment. It allows businesses to 
petition to organize for the purpose of assessing costs against themselves for special services and 
amenities received. In the case of Robert Street, this would relate to the upkeep and maintenance of 
the streetscape amenities, snowplowing, banners and flags, and collaborative marketing. With the 
consistent design scheme of the entire corridor, it is important that marketing and streetscape 
maintenance be done consistently as well.

The types of activities that could be incorporated into a special services district include:
 Sidewalk snow removal (already assessed to part of the corridor)

 Landscape maintenance
 Decorative lighting

 Banner purchase and installation
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 Collaborative marketing
 Special events

Any district established would likely involve a City’s partnership in several regards, including the 
replacement and repair of damages light standards or landscaping, assistance in hanging 
banners/flags and solid waste pickup. The budget would reflect the level of maintenance and 
marketing desired by the corridor business members.

The establishment of a special servics district requires a petition supported by 25% or more of 
property owners along the corridor and 25% or more of the tax capacity along the corridor. Before 
the City can impose any charges, a public hearing is required and notices must be mailed directly to 
the property owners.

If the District is established, there would be a Board of Directors which would work on the 
development of a budget that would be assessed to properties within the District annually by the 
City. One of the key benefits of a district would be the collaborative marketing and maintenance 
approach for the entire corridor. This is very important for the revitalized corridor in order to 
maximize opportunities to promote and support a vibrant business community.

If the City Council elects to not support the establishment of a special services district, the cost of 
streetscape maintenance would fall upon the City property tax levy and marketing efforts would be 
fragmented. It would be expected that additional City public works resources would be necessary, 
unless the additional services were contracted out.

Comments:

 Mayor Meisinger is not in favor. There is not a lot to be done with maintenance and 
collaborative marketing; this is a waste of time. The corridor is split in 4 places so how 
could the entire corridor agree. Also, we have staff in place for maintenance.

 Clpn. Bellows is not in favor unless half of the people abutting are in favor.

 Clpn. Halverson the businesses and representatives were looking forward to the special 
district was what she remembers. She assumes SRSBA will be a part of this collaboration.

 Clpn. Napier remembers this idea being accepted by a majority of the business owners. We 
should get their feedback again. The options are that we maintain the median, sidewalks, and
SRSBA would do banners, etc.

 Let’s find out if the business owners are in favor of setting up a district.

 We are spending a lot of money on the corridor and Clpn. Vitelli would like it swept more 
than once a year, and no weeds growing on sidewalks and in the median. It would be nice to 
have banners along the street, etc. He is in favor of taking care of it. Mayor Meisinger said 
there is time for our staff to take care of and maintain the corridor.

 Let’s see how other cities deal with a similar issue: Red Wing, St. Peter, and White Bear 
Lake.

 SRSBA does (maintain) the first four items on your list.

4.D. Permit Parking, Ordinance Change Proposal
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Police Chief Shaver gave an overview. Clpn. Halverson would like to hear from the residents who 
are not in attendance. Chief Shaver continued his presentation and overview. This originally started 
with the reconstruction of Robert Street along with the reduction of Robert Street parking. Other 
factors have caused some unintended consequences, especially with on-street parking. Residents in 
the area of Livingston and Bernard Avenues are one group that has expressed a concern regarding 
the growth of on-street parking in front of their homes since the elimination of Robert Street 
parking.

The police department conducted a study of vehicles parked in the vicinity of Livingston and 
Bernard and noted a variety of parking patterns to include vehicles listed to residents of nearby 
Livingston addresses, vehicles that were overnight visitors of Livingston residents, company owned
and borrowed vehicles used by Livingston residents, and a number of vehicles listied to the 
Emerson Hill Apartments, 993 Robert Street.

It is suspected the residents of Emerson Hill Apartments are parking on Livingston Avenue for a 
number of reasons to include: a lack of sufficient off-street parking at the apartment complex; the 
cost of parking at the apartment complex; apartment dwellers having additional vehicles per family 
unit and/or guests; and the elimination of Robert Street parking.

There are 35 living units in the Emerson Hill building; with 53 underground parking stalls and 8 
outside spaces, resulting in 1.7 parking stalls per unit. Current zoning ordinance requires two stalls 
per unit which means Emerson Hills should have 70 stalls instead of their 61 spaces. Emerson Hill 
is not the only apartment complex with this issue. There are several apartment complexes in the 
City that when constructed most families had only one vehicle, thus one parking space per living 
unit. Today, considering guests and other factors, the two parking spaces per living unit is 
sometimes not enough. It needs to be noted that Emerson Hill was a “Planned Development” which 
means zoning codes are flexible and variances are not required.
The limited number of parking spaces is further aggravated by an added expense to park in the 
Emerson Hill apartment’s underground garage or in one of their outside parking spots. Residents 
have cited amounts between $45 and $80 per month to park at the complex. Staff cannot get the 
apartment owner to return calls to confirm these amounts. No matter the amount, a number of 
residents stated they are parking on a city street to reduce their monthly expenses.

To mitigate parking issues the Council requested staff to research and propose a permit parking 
response. Permit parking is not uncommon in the metro area.

Comments:
 Concerned about same problem from other folks in the area.

 Clpn. Halverson could agree but we had a similar situation and we posted signs and that 
was the end of the parking issues. Mayor Meisinger believes people will park right across 
the street and we better have a back-up plan.

 George Sherman told Director Hartshorn the underground spaces have been purchased. He 
said he would consider allowing parking in the other parking lot, to be constructed later this
year. Clpn. Halverson said she spoke with him and it is not a good option. Director 
Hartshorn will try to discuss this will Sherman again.

 Consensus to move forward and get feedback through a public hearing from those in the 
area. Chief Shaver asked who should be invited to the public hearing.  
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 Consider ordinance and have Sherman clarify parking.

 Consider temporary ordinance as a pilot project and hold a public hearing in two weeks.

4.E. Celebrate WSP Days Events

The WSP Days Committee put together a list of upcoming events. These events have been noticed 
for a possible quorum. Mark Tessmer thanked Council and staff for their help in getting these 
events approved. Mark introduced Jennifer Baltes and Dave Wenda who were major event 
organizers. More information about the events is posted on Celebrate West St. Paul website.

May 18: City of West St. Paul Open House at the Municipal Center, 1616 Humboldt Ave., 5:00 to 
7:00 p.m.

May 19 to 22: Carnival at Signal Hills, South Robert Street and Butler Avenue; Thursday 3:00-
10:00 p.m., Friday 3:00-11:00 p.m., Saturday 11:00 a.m.-11:00 p.m., and Sunday 12:00- 6:00 p.m. 
Unlimited rides $20.00 Friday and Sunday.

May 20: Street Dance at Dunham’s, 173 Lothenbach Ave., 7:00 to 11:00 p.m.

May 21: Family Fitness Fair at Moreland Elementary, 217 Moreland Ave., 9:30 to 11:30 a.m.

May 21: Celebrate West St. Paul Grand Parade; Starting at 1:00 p.m. (same route as last year)
Visiting Royalty, pre-parade, begins at 11:00 a.m., in the Heritage E-Stem school gymnasium

May 21: Harmon Park Festival at Harmon Park, 230 Bernard Street W, 2:00 to 10:00 p.m.
Join us for tons of fun activities including bingo, pull tabs, concessions, refreshments, fireworks, 
and more. The band Way Back Machine will be playing on stage from 2:30 to 6:00 p.m., fireworks 
will start at approximately 9:15 p.m.

May 21: Rock the Barn Farm Festival, Dodge Nature Center, 365 Marie Ave. W, 3:00 to 7:00 p.m.

May 22: Kiwanis Pancake Breakfast, YMCA, 150 Thompson Avenue E, 7:00 a.m.-1:00 p.m. ($6.00
for adults and $3.00 for children under 12. This includes a silent auction from 7:00 a.m.-12:30 p.m.)

May 22: Farewell Luncheon, Dakota Lodge at Thompson Park, 1200 Stassen Lane, 1:00 to 4:00 p.m.

5.  Adjourn

The work session adjourned at 6:25 p.m.

David Meisinger
Mayor
City of West St. Paul
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City of West St. Paul
City Council Meeting Minutes
May 9, 2016

1. Call to Order

Mayor David Meisinger called the meeting to order at 6:30 p.m.

2. Roll Call

Mayor David Meisinger and Councilmembers Ed Iago, Pat Armon, Jenny Halverson, John 
Bellows, Dave Napier and Dick Vitelli.

Others: City Manager Matt Fulton, Assistant City Manager and HR Director Sherrie Le, 
Attorney Korine Land, Finance Director Joan Carlson, Community Development Director Jim 
Hartshorn, Police Chief Manila Shaver, Public Works and Parks Director Ross Beckwith and 
City Clerk Chantal Doriott.

3. Pledge of Allegiance

4. Adopt the Agenda

Motion was made by Clpn. Bellows and seconded by Clpn. Halverson to adopt the agenda with 
the following modifications:

 10J move to proclamation item f
 Remove 10 h rental license

 Add 13b soil correction change order
All members present voted aye. Motion carried.

5. OCWS Briefing

Mayor Meisinger gave an overview of what was discussed at the Council work session prior to 
the regular meeting:

 Discussion regarding city hall renovation

 WSP Days events

 Discussion on special assessment for Robert Street

 Parking off of Robert street

6. Robert Street Review

Director Ross Beckwith gave an update:

 Applebee’s, Arbys and 5-8 Club and Guild, Inc. will have temporary access.
 Updates are available on the website and via email.
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Clpn. Napier said at Livingston and Wentworth is a 4-way stop; Wentworth is a county road and 
previously there was an analysis of the intersection. There was concern with county on staking 
into major roads. They feel that the changes we made delays have decreased and it will not 
become an all-way stop at this time.

Clpn. Bellows comments on the same intersection at Livingston and Wentworth – the reason he 
waited is there was an accident that further exacerbated the situation.

Clpn. Vitelli is there a “caution” sign that we can place that warns people if you are coming from
the west to the east on Wentworth you are notified of construction. Director Beckwith said staff
will look into that. 

7. Citizen Comments

Jennifer Baltes and Dave Wenda spoke about Celebrate West St. Paul Days. They appreciated all
the assistance they received from staff and Council this year. Detailed information can be found 
at www.CelebrateWestStPaul.com. Theme this is year is Celebrate Our Local Heroes. Our 
Grand Marshalls are Michelle, Erin and Amy Patrick – Officer Scott Patrick’s Family. Mayor 
and Council thanked the committee for their work on this fun community event.

May 18: City Open House, 5:00 to 7:00 p.m.
May 19: Carnival at Signal Hills begins
May 20: Street Dance at Dunham’s from 7:00 to 11:00 p.m.
May 21: Family Fitness Fair at Moreland, 9:30 to 11:30 a.m.
May 21: Parade starts at 1:00 p.m. and ends at Harmon Park
May 21: Harmon Park Festival after parade ends – fireworks, food vendors, beer, bingo, and more.
May 21: Rock the Barn at Dodge Nature Center from 3:00 to 7:00 p.m.
May 22: Kiwanis Pancake Breakfast at YMCA from 7:00 a.m. to 1:00 p.m. includes Silent Auction.
May 22: Farewell Luncheon for the Royalty at Thompson Park from 1:00 to 4:00 p.m.

8. Council Comments

Clpn. Napier said the Environmental Committee collaborated with Garlough Elementary Magnet
School to hold an Explorer Fair this Friday, May 13 from 5:00 to 7:00  p.m. Participants will 
enjoy a variety of activities. Thanks to Southview Garden Center for their tree donation. Also, 
there is a link to an article about volunteer and paid fire department personnel and how they 
contribute to our community. Check it out on our city website.

Clpn. Iago said the I/I project deals with sewer coming out of your home into the main system. 
Residents were recently mailed a Benjamin Franklin Plumbing Company letter that is filled with 
inaccurate information. The Met Council has been informed about this letter and if you receive 
anything from Benjamin Franklin Plumbing it is not accurate. Manager Fulton will look into this 
as well.

Clpn. Armon urged the public to call elected officials and tell them to support $12 million for 
Robert Street: David Hahn 651-296-1749 and Joyce Pepin 651-296-7806. Also, kudos to the 

http://www.CelebrateWestStPaul.com
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amazing St. Stephen Scout Troop #48. The leaders who have assisted with the scouts are 
amazing.

Clpn. Halverson said thanks to members in the audience for bringing all of the kids and 
brightening our evening.

Clpn. Bellows thanked staff for access to Livingston Street and work on the Shop Robert 
program. Thank you to the police department and public works for the work on Marie and 
Livingston intersection which has been striped for pedestrians.

Mayor Meisinger will be attending the Westwood Ridge “Pie in the Face” fundraiser in 
conjunction with WSP Days Celebration events. The City’s annual open house is May 18th at 
City Hall from 5:00 to 7:00 p.m.

9. Proclamations, Presentations and Recognitions

A. Introduce New Police Officer and Community Service Officers

Police Chief Shaver introduced two new CSO’s Nolan Cornell and Sammy Thoeut. The Chief 
also swore in two new police officers: Aleck Williams and Craig Baumeister. The Mayor and 
Councilmembers welcomed all of the new police personnel with a round of applause.

B. Jane Nordin Day

Mayor David Meisinger and Councilmembers recognized Jane Nordin for being a loyal educator 
and friend to many in our community and proclaimed May 6 as Jane Nordin Day in West St. 
Paul. The complete proclamation is attached to these minutes.

C. SRSBA Donation

Director Carlson gave an overview of a $150.00 donation that SRSBA gave to feed the 
volunteers who assisted with our Earth Day clean-up that Clpn. Armon organized. 

Motion was made by Clpn. Armon and seconded by Clpn. Napier to adopt Resolution No. 16-42 
and graciously accept the $150.00 donation from the South Robert Street Business Association. 
All members present voted aye. Motion carried. 

D. Walmart Donation

Police Chief Shaver gave an overview of Walmart’s $2,000 donation for police department 
programs. 

Motion was made by Clpn. Vitelli and seconded by Clpn. Armon to adopt Resolution No. 16-43 
and graciously accept the $2,000.00 donation from Walmart for police programs. All members 
present voted aye. Motion carried.

E. WSP Commercial Club Donation
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City Manager Matt Fulton gave an overview of the $1,000.00 donation from the WSP 
Commercial Club for the Art on the Avenue Color Dash Run. Art on the Avenue will be held on 
July 23 from 4:00 to 8:00 p.m. at Dodd Park on Smith Avenue from Butler to Annapolis.

Motion was made by Clpn. Armon and seconded by Clpn. Vitelli to adopt Resolution No. 16-44 
and graciously accept the $1,000.00 donation from the WSP Commercial Club for the City’s 
annual Art on the Avenue Color Dash event on July 23 from 4:00 to 8:00 p.m. All members 
present voted aye. Motion carried.

Police Reserves Update

Police Chief Manila Shaver introduced Lt. Mark Crowley who oversees the police reserves. Lt. 
Crowley explained the reserve program has been in existence for 19 years and he has served for 
17 years. Lt. Crowley introduced Sgt. Hinderscheid and Officer Reynolds and other Reserve 
Officers in attendance. A detailed presentation was given and is available on the city website.  
Clpn. Napier said on behalf of all the organizations that benefit from your services, thank you 
very much. Mayor and Councilmembers and staff and those in attendance gave a resounding 
round of applause.

10. Consent Agenda

A. City Council Meeting Minutes of April 25, 2016
B. City Licensing
C. Resolution No. 16-45 Reauthorize Membership in the 4M Fund
D. Resolution No. 16-46 Dakota County Domestic Preparedness JPA, Renewal
E. Resolution No. 16-41 BCA Master Agreement, Renewal
F. Resolution No. 16-40 Criminal Justice Data Network Subscriber Agreement Renewal
G. City Licensing - Celebrate West St Paul Special Event
H. City Rental Licensing
I. List of Claims with item # 121829 removed for individual consideration – item 13.B.
J. Police Reserve Annual Report
K. AT&T / Cingular Wireless Lease Agreements
L. Temporary Construction Easement Agreements

Motion was made by Clpn. Vitelli and seconded by Clpn. Armon to approve the consent agenda 
items listed above. All members present voted aye. Motion carried.

11. Public Hearing

A.  Assessment Hearing for Unpaid Invoices

Finance Director Joan Carlson gave an overview

Council comments:
 Clpn. Iago asked how often this is done – twice per year. Occasionally a real estate 

transaction gets caught and Clpn. Iago would like to offer assistance. Director Carlson 
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said a person should contact the County and City for assessment information. Title 
insurance is available to a person purchasing a home said Director Carlson. Clpn. Iago 
asked about alarm call unpaid fees. Chief Shaver offered information on these calls and 
charges.

Open public hearing at 7:25 p.m.

 Former property owner of 355 Bernard objects to her assessment amount.
 Property owner of 882 Stryker explained his objection to this property assessment. He did

not have any knowledge of the bills as the property was in foreclosure and owned by a 
bank. He is contesting the assessment and asked for a deferral until this is taken care of.

Clpn. Halverson would like to remove the assessment and give the owner at 882 Stryker 90 to 
120 days. Clpn. Vitelli would like to give him until July 31 to rectify the situation.

 Mary (355 Bernard) asked about time that she was forbidden to be on the property. His 
(882 Stryker) issue is different because he was not the owner. You were the owner and 
you will need to file the appeal.

 Mr. Goldberg, 1254 and 1260 South Robert Street wanted to appeal and request a delay 
for a rental property he owns. This item will be heard in court on June 27.

Clpn. Bellows is not sure about delaying the process as this is a civil matter. Director Carlson 
believes there is a small amount of time to pay the invoice before it’s assessed to the tax roll. 
Clpn. Iago agrees with Clpn. Halverson with a new homeowner he is comfortable with deferring.
Clpn. Halverson said she does not believe we are interfering with the matter.

The public hearing closed at 7:43 p.m.

Motion was made by Clpn. Napier and seconded by Clpn. Halverson to approve adoption of the 
assessment list excluding and deferring 882 Stryker to July 25, 2016 for final consideration. All 
members present voted aye. Motion carried.

B. First Reading - Zoning Ordinance Amendment, Section 153.004 Regarding the 
Definition of Family - City of West St. Paul 

Community Development Director Jim Hartshorn gave an overview Attorney Land added that 
the code currently has two definitions and this amendment will help to define our zoning code. 
Councilmembers offered various comments. Clpns. Halverson and Bellows and Iago are not 
quite in favor. Clpn. Vitelli is in favor and supports the proposed ordinance. Clpn. Halverson 
said we need to pay attention to the larger issues. Clpn. Vitelli asked what you would change. 
Clpn. Halverson said if something happened to my sibling and my nephews had to live with me 
they couldn’t with this new proposal.

The public hearing opened at 8:00 pm.

Michelle Pivec, 998 Livingston Ave., as a resident and human being she is not in favor of the 
ordinance amendment and agrees with Clpn. Halverson.
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The public hearing closed at 8:01 p.m.

Attorney Land explained that she and staff have reviewed other city definitions including the 
state, for family, and there are no clear answers.

Motion was made by Clpn. Halverson and seconded by Clpn. Armon to deny the first reading of 

a Zoning Ordinance Amendment, Section 153.004, regarding the definition of a family and 
continue discussion and consideration of an amendment. Clpns. Armon, Halverson, Iago, Napier 
and Vitelli voted aye. Clpn. Bellows voted no. The motion carried.

12. New Business 

A. First Reading - City Ordinance Amendment, Section 92.02 regarding residential trash 
storage and temporary outdoor storage containers - City of West St. Paul 

Community Development Director Hartshorn gave an overview.

Comments:

 Clpn. Napier supports the amendment.

 Clpn. Iago would like to split the two – he is in favor of item 2 but not item 1. Item 1 is 
not enforceable. 

 Clpn. Halverson agrees with Clpn. Iago.

 Clpn. Napier’s point is if someone’s container is left in the driveway someone will call 
and with the ordinance change, you will have support. You have to have something like 
this to have regulation otherwise the trash container could be in the driveway for a week.

 Clpn. Bellows said this is less restrictive than the current ordinance. This seems more 
enforceable than the current ordinance. What’s proposed is that we don’t have any 
limitation on trash pick-up. This is a reasonable compromise of what we have now.

 Clpn. Vitelli is in favor

 Director Hartshorn explained that staff would send a citation letter if someone was in 
violation. Staff will most likely get the recurring offenders because this is an ongoing 
problem and he does not see it as a hard issue to regulate and this amendment would be 
helpful. The storage pods have gotten out of hand in the last few years and we need 
regulation. Clpn. Iago is in favor of pod regulation.

Motion was made by Clpn. Vitelli and seconded by Clpn. Armon to approve the first reading of 
an Ordinance amendment to Section 92.02 regarding residential trash storage and temporary 
outdoor storage containers (pods). Clpns. Armon, Halverson, Napier, Bellows and Vitelli voted 
aye. Clpn. Iago voted no. The motion carried. 

B. City Licensing - Outdoor Live Entertainment

Police Chief Shaver gave an overview of the live outdoor entertainment license for Dunham’s to 
hold an event on May 20, 2016 from 7:00 to 11:00 p.m. in conjunction with the WSP Days 
Celebration.
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Motion was made by Clpn. Bellows and seconded by Clpn. Armon to approve the Outdoor Live 
Entertainment license for Dunham’s to hold an event in conjunction with WSP Days. All 
members present voted aye. Motion carried. 

C. Approve Easement Agreements for Safe Routes to School Project 14-6

Director Beckwith gave an overview of easement agreements needed for the Safe routes to 
School project on Wentworth Avenue and Bellows Street. There are permanent and temporary 
easements needed at this time.

Clpns. Napier and Vitelli asked questions. Clpn. Halverson thanked staff for working on this 
project as did the other Councilmembers. Clpn. Bellows is in favor of this project and request.

Motion was made by Clpn. Bellows and seconded by Clpn. Vitelli to approve the easement 
agreements for the Safe Routes to School project #14-6 as presented. All members present voted 
aye. Motion carried. 

D. Award Bid for Lift Station 5 & 6 Project #16-2

Director Beckwith gave an overview of two bids for the Lift Station 5 & 6 Rehabilitation and 
Force Main Project which were opened and read aloud on Wednesday, May 4. The bids are 
shown below along with the engineer’s estimate:

Bidder Base Bid
Pember Companies, Inc. $1,102,773.00
Geislinger & Sons, Inc. $1,189,000.00
Engineer’s Estimate $1,730,000.00

Motion was made by Clpn. Armon and seconded by Clpn Halverson to accept the bids as 
presented and approve a construction contract with Pember Companies, Inc. in the amount of 
$1,102,773.00 for the Lift Station 4 and 6 Project #16-2. All members present voted aye. Motion 
carried.

13. Old Business

A. First Reading Vote for I/I Ordinance Amendment

Manager Matt Fulton gave an overview and explained that at the last meeting the Council had 
discussed an I/I ordinance amendment at length but neglected to formally approve the first 
reading. A public hearing has been noticed for May 23 during the regular Council meeting.

Motion was made by Clpn. Vitelli and seconded by Clpn. Halverson to approve the first reading 
of an Ordinance amendment for the Inflow/Infiltration issue. All members present voted aye. 
Motion carried.
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Clpn. Napier added that we received an email from a realtor and those concerns will be 
addressed during the public hearing on May 23. The public hearing is opened to the public so if 
anyone wishes to comment on the proposed ordinance changes, they can be heard during the 
public hearing.

B.  SRF Invoice – Change order for soil correction work performed (removed from consent
agenda)

Mayor Meisinger gave an overview and asked for copy of an RFP that was sent to get the 
contract started. The City hired Braun to do soil borings. Braun completed the work and the City 
sent the information to SRF. This is where problems begin. Currently, we are almost $1.3 million
over project costs due to soil correction work. The City hired TKDA to review the tickets (muck 
removal and sand fill) and they can’t determine whether they removed muck. Director Beckwith 
said he was not involved with the review/audit.

If it wasn’t muck why did we take it out and sell it. This is concerning that we had a design and 
there was no money allotted for soil corrections. SRF needs to be held accountable and they are 
not getting him (Mayor) information.

Comments:

 The Councilmembers and Mayor are upset. Mayor Meisinger read Braun’s understanding
 of the soil borings. Mayor believes there is a design issue. Clpn. Halverson agrees and 
said she is equally upset.

 Clpn. Armon asked Attorney Land if we decide not to pay SRF what might generate 
legally. Attorney Land said the city is obligated to make payment for work performed. 
Continuing this matter for another 2 weeks would not hamper the issue.

 Clpn. Napier said it makes it more difficult that the engineer on staff is no longer with us.

 Clpn. Iago added comments about the tickets and audit. We required an audit and there is 
not a clear answer. So many things the Mayor has asked for have not been forthcoming. 
Manager Fulton said we are missing the RFP. Clpn. Iago is upset about how SRF is 
handling many issues. We need to find answers.

Motion was made by Clpn. Vitelli and seconded by Clpn. Halverson to continue payment of the 
SRF invoice to a future meeting. All members present voted aye. Motion carried. 

14. Adjourn

Motion was made by Clpn. Vitelli and seconded by Clpn. Napier to adjourn the meeting at 8:40 
p.m. All members present voted aye. Motion carried.

David Meisinger
Mayor
City of West St. Paul

















 
TO:     Mayor and City Council 

THROUGH:  Matt Fulton, City Manager 

FROM:    Joan Carlson, Finance Director 

DATE:   May 23, 2016 

SUBJECT: Approve Transfer of Funds 

 
 
BACKGROUND INFORMATION: 
 
At fiscal year-end all city funds should have a positive cash balance.  In reviewing the 
balances at 12/31/15 it was noted that two funds had a negative cash balance.  
Transfers are needed as outlined below: 
 
From To Amount Purpose 
General Fund Golf Course Fund 18,006 2015 Cash Shortage 
General Fund Swimming Pool Fund 32,400 2015 Cash Shortage 

 
 
The original Robert Street Improvement budget included transfers from the Sanitary 
Sewer and Stormsewer funds as funding sources.  At the end of 2015 the project was 
approximately 50% complete therefore; staff is proposing to transfer 50% of those 
budgeted amounts.   Transfers are requested as outlined below: 
 
From To Amount Purpose 
Sanitary Sewer Fund Street Improvement Fund 286,000 2015 Expenses 
Stormsewer Fund Street Improvement Fund 500,000 2015 Expenses 
 
 
FISCAL IMPACT:   
 
No net impact – cash balances of individual funds will be affected as noted. 

 
STAFF RECOMMENDATION: 
 
Approve transfer of funds as outlined above. 
 
 

  Amount 
Fund: various  
Department: various  
Account: various n/a 

City of West St. Paul 



 
TO:     Mayor and City Council 

THROUGH:  Matt Fulton, City Manager 

FROM:    Joan Carlson, Finance Director 

DATE:   May 23, 2016 

SUBJECT:  April 2016 Investment Report 

 
 
BACKGROUND INFORMATION: 
 
Attached is the Investment Report for April 2016. 
 
 
 
FISCAL IMPACT:   
 
There is no fiscal impact. 

 
 
 
STAFF RECOMMENDATION: 
 
Approve the April 2016 Investment Report. 

  Amount 
Fund:   
Department:   
Account:   

City of West St. Paul 



Prepared for City of West Saint Paul

Conservative
Current Income

 RP 34592 • Custody Acct • Business Service Account
 Risk profile:
 Return Objective:

as of May 12, 2016
Portfolio holdings

Summary of Portfolio Holdings

Unrealized
gain/loss (%)Cost basis ($)

Est. annual
income ($)

Unrealized
gain/loss ($)

Value on
05/12/2016 ($)

Current
yield (%)

% of
portfolio

363,654.82A Cash 363,654.82 0.00 0.00% 1,381.89 0.38% 4.11%
363,654.82 363,654.82 0.00 1,381.89 0.38% 4.11%0.00%Cash

8,160,433.75B Fixed Income 8,490,088.27 128,036.19 1.57% 148,920.00 1.75% 95.89%
7,675,433.75 7,997,213.14 120,161.06 140,652.50 1.76% 90.33%1.57%US

485,000.00 492,875.13 7,875.13 8,267.50 1.68% 5.56%1.62%International

0.00C Equity 0.00 0.00 0.00% 0.00 0.00% 0.00%

0.00D Commodities 0.00 0.00 0.00% 0.00 0.00% 0.00%

0.00E Non-Traditional 0.00 0.00 0.00% 0.00 0.00% 0.00%

0.00F Other 0.00 0.00 0.00% 0.00 0.00% 0.00%

Total Portfolio $8,853,743.09 $128,036.19$8,524,088.57 100%$150,301.89 1.70%1.50%
Balanced mutual funds are allocated in the 'Other' category
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Prepared for City of West Saint Paul

Conservative
Current Income

 RP 34592 • Custody Acct • Business Service Account
 Risk profile:
 Return Objective:

Portfolio holdings - as of May 12, 2016 (continued)

Details of portfolio holdings

% of
asset
class

Est. annual
income ($)Cost basis ($)

Unrealized
gain/loss

(%)
Unrealized

gain/loss ($)Market value ($)
% of

portfolio
Current

yield (%)

Total Portfolio $8,853,743.09 $128,036.19 1.50% 100%$150,301.89 1.70%$8,524,088.57 100%

Unrealized
gain/loss ($)

Unrealized
gain/loss

(%)Quantity
% of

 portfolio
Current

yield (%)Cost basis ($)
Est. annual
income ($)

Purchase
price ($) /
Avg Price Market value ($)Cash

Price on
05/12/2016

($)
% of
Cash

Cash

1.00 1,381.89363,654.82 0.38%0.00%0.00363,654.82 363,654.82 4.11%

Client investment: $0.00
Reinvested dividends: $363,654.82
Investment return: $363,654.82 (0%)

UBS SELECT PRIME INSTITUTIONAL
FUND

100.00%1.00

Total Cash 4.11%$363,654.82$363,654.82 0.38%$0.00 $1,381.89 100.00%0.00%

4.11%$363,654.82$363,654.82 0.38%$0.00 $1,381.89 100.00%0.00%Total Cash

Unrealized
gain/loss ($)

Unrealized
gain/loss

(%)Quantity
% of

 portfolio
Current

yield (%)Cost basis ($)
Est. annual
income ($)

Purchase
price ($) /
Avg Price Market value ($)Fixed Income

Price on
05/12/2016

($)

% of
Fixed

Income

US

100.00 2,160.00240,000.00 0.90%0.32%760.14240,000.00 240,760.14 2.72%ALLY BK UT US RT 00.9000% MAT
08/22/16 FIXED RATE CD

2.84%100.12

100.00 5,040.00240,000.00 2.06%2.26%5,418.81240,000.00 245,418.81 2.77%AMERICAN EXPRESS C NY US RT
02.1000% MAT 10/17/18 FIXED
RATE CD

2.89%102.11

100.00 4,800.00240,000.00 1.95%2.97%7,121.42240,000.00 247,121.42 2.79%AMERICAN EXPRESS F UT US RT
02.0000% MAT 07/24/19 FIXED
RATE CD

2.91%102.37

100.00 2,400.00240,000.00 1.00%0.30%724.87240,000.00 240,724.87 2.72%BANK OF HAMPTON RO VA US RT
01.0000% MAT 09/27/17 FIXED
RATE CD

2.84%100.18

0.00 2,200.00200,000.00 1.09%0.00%0.000.00 201,618.33 2.28%BANKUNITED FSB FL US RT
01.1000% MAT 02/20/18 FIXED
RATE CD

2.37%100.55

100.00 5,145.00245,000.00 2.05%2.96%7,263.95245,000.00 252,263.95 2.85%BARCLAYS BK DE US RT 02.1000%
MAT 07/23/19 FIXED RATE CD

2.97%102.33

100.00 2,000.00200,000.00 1.00%0.33%661.75200,000.00 200,661.75 2.27%BK OF NORTH CAROLI ME US RT
01.0000% MAT 01/30/17 FIXED
RATE CD

2.36%100.30
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Prepared for City of West Saint Paul

Conservative
Current Income

 RP 34592 • Custody Acct • Business Service Account
 Risk profile:
 Return Objective:

Portfolio holdings - as of May 12, 2016 (continued)

Unrealized
gain/loss ($)

Unrealized
gain/loss

(%)Quantity
% of

 portfolio
Current

yield (%)Cost basis ($)
Est. annual
income ($)

Purchase
price ($) /
Avg Price Market value ($)Fixed Income

Price on
05/12/2016

($)

% of
Fixed

Income

US

100.00 5,160.00240,000.00 2.09%4.02%9,638.70240,000.00 249,638.70 2.82%BMW BANK NORTH AME UT US RT
02.1500% MAT 12/10/19 FIXED
RATE CD

2.94%103.11

100.00 5,635.00245,000.00 2.23%3.89%9,519.09245,000.00 254,519.09 2.87%CAPITAL ONE BANK NA RT
02.3000% MAT 07/29/20 FIXED
RATE CD

3.00%103.23

100.00 5,145.00245,000.00 2.05%2.58%6,313.38245,000.00 251,313.38 2.84%CAPITAL ONE BK VA US RT
02.1000% MAT 10/01/19 FIXED
RATE CD

2.96%102.34

100.00 5,040.00240,000.00 2.04%3.76%9,027.29240,000.00 249,027.29 2.81%CIT BK SALT LAKE C UT US RT
02.1000% MAT 11/13/19 FIXED
RATE CD

2.93%102.72

100.00 2,700.00200,000.00 1.35%0.18%358.58200,000.00 200,358.58 2.26%COMENITY BANK DE US RT
01.3500% MAT 12/12/17 FIXED
RATE JUMBO CD

2.36%100.15

100.00 3,185.00245,000.00 1.29%0.96%2,361.93245,000.00 247,361.93 2.79%COMPASS BANK AL US RT
01.3000% MAT 12/11/17 FIXED
RATE CD

2.91%100.41

100.00 6,120.00240,000.00 2.43%5.35%12,830.33240,000.00 252,830.33 2.86%DISCOVER BANK DE US RT
02.5500% MAT 08/27/21 FIXED
RATE CD

2.98%104.82

100.00 9,500.00500,000.00 1.90%0.70%3,521.39500,000.00 503,521.39 5.69%FFCB BOND 01.900 % DUE 121721
DTD 121712 FC 06172013

5.93%99.94

100.00 4,680.00240,000.00 1.94%0.38%914.79240,000.00 240,914.79 2.72%FIRST BK HIGHLAND IL US RT
01.9500% MAT 07/24/19 FIXED
RATE CD

2.84%100.29

100.00 2,500.00250,000.00 1.00%0.47%1,171.94250,000.00 251,171.94 2.84%FNMA NTS 01.000 % DUE 122617
DTD 122612 FC 06262013

2.96%100.09

100.00 3,240.00240,000.00 1.34%0.73%1,749.60240,000.00 241,749.60 2.73%GE CAPITAL BANK UT US RT
01.3500% MAT 08/29/17 FIXED
RATE CD

2.85%100.46

100.00 4,100.00200,000.00 2.01%2.83%5,651.62200,000.00 205,651.62 2.32%GOLDMAN SACHS BANK NY US RT
02.0500% MAT 07/23/19 FIXED
RATE CD

2.42%102.21

100.00 740.0040,000.00 1.84%0.77%308.8040,000.00 40,308.80 0.46%GOLDMAN SACHS BANK UT US RT
01.8500% MAT 08/31/16 FIXED
RATE CD

0.47%100.40

100.00 3,000.00240,000.00 1.25%0.08%196.80240,000.00 240,196.80 2.71%HSBC BANK , NA DE US RT
01.2500% MAT 03/30/20 STEP
RATE CD

2.83%100.08

100.00 2,500.00200,000.00 1.25%0.29%572.00200,000.00 200,572.00 2.27%JPMORGAN CHASE & C DE US RT
01.2500% MAT 11/30/18 FIXED
RATE CD

2.36%100.04
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Prepared for City of West Saint Paul

Conservative
Current Income

 RP 34592 • Custody Acct • Business Service Account
 Risk profile:
 Return Objective:

Portfolio holdings - as of May 12, 2016 (continued)

Unrealized
gain/loss ($)

Unrealized
gain/loss

(%)Quantity
% of

 portfolio
Current

yield (%)Cost basis ($)
Est. annual
income ($)

Purchase
price ($) /
Avg Price Market value ($)Fixed Income

Price on
05/12/2016

($)

% of
Fixed

Income

US

100.00 6,400.00500,000.00 1.28%0.25%1,240.56500,000.00 501,240.56 5.66%NEW YORK CITY TRANSITION TAX
C-3 RV         BE/R/  1.280 110118
DTD 120412

5.90%100.21

97.63 12,000.00500,000.00 2.43%1.44%7,026.67488,145.00 495,171.67 5.59%NEW YORK CITY TRANSITION TAX
C-3 RV         BE/R/  2.400 110123
DTD 120412

5.83%98.96

100.00 3,600.00240,000.00 1.49%0.97%2,334.02240,000.00 242,334.02 2.74%SALLIE MAE BK UT US RT
01.5000% MAT 10/10/17 FIXED
RATE CD

2.85%100.84

100.00 2,400.00240,000.00 1.00%0.20%487.00240,000.00 240,487.00 2.72%SUN NATL BK NJ US RT 01.0000%
MAT 10/03/17 FIXED RATE CD

2.83%100.18

100.00 6,360.00240,000.00 2.53%5.39%12,930.77240,000.00 252,930.77 2.86%SYNCHRONY BK UT US RT
02.6500% MAT 08/23/21 FIXED
RATE CD

2.98%104.81

101.68 11,250.00375,000.00 2.96%0.61%2,331.25381,288.75 383,620.00 4.33%THIEF RIVER FALLS MN TAX SR B
BE/R/  3.000 020125 DTD 060112

4.52%101.46

100.00 4,940.00247,000.00 1.95%3.62%8,945.12247,000.00 255,945.12 2.89%THIRD FED S&L ASSN OH US RT
02.0000% MAT 11/25/19 FIXED
RATE CD

3.01%102.69

100.00 2,112.50169,000.00 1.25%0.10%160.87169,000.00 169,160.87 1.91%TWO RIVERS ST BK NE US RT
01.2500% MAT 07/18/19 FIXED
RATE CD

1.99%100.01

100.00 4,600.00200,000.00 2.32%-0.69%-1,382.38200,000.00 198,617.62 2.24%WORLD'S FOREMOST B NE US RT
02.3000% MAT 08/06/20 FIXED
RATE JUMBO CD

2.34%99.27

Total US 90.33%$7,997,213.14$7,675,433.75 1.76%$120,161.06 $140,652.50 94.19%1.57%

International

100.00 3,000.00240,000.00 1.24%0.49%1,171.43240,000.00 241,171.43 2.72%ORIENTAL BANK PR RT 01.2500%
MAT 08/31/17 FIXED RATE CD

2.84%100.45

100.00 5,267.50245,000.00 2.10%2.74%6,703.70245,000.00 251,703.70 2.84%STATE BK OF INDIA NY US RT
02.1500% MAT 09/11/19 FIXED
RATE CD

2.96%102.37

Total International 5.56%$492,875.13$485,000.00 1.68%$7,875.13 $8,267.50 5.81%1.62%

95.89%$8,490,088.27$8,160,433.75 1.75%$128,036.19 $148,920.00 100.00%1.57%Total Fixed Income
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Prepared for City of West Saint Paul

Conservative
Current Income

 RP 34592 • Custody Acct • Business Service Account
 Risk profile:
 Return Objective:

Portfolio holdings - as of May 12, 2016 (continued)

Est. annual
income ($)

% of
asset
class

Unrealized
gain/loss ($)

Unrealized
gain/loss

(%)
Current

yield (%)Cost basis ($)
% of

portfolioMarket value ($)

Total accrued interest (included in market values): $30,748.25

Total Portfolio $8,853,743.09 $128,036.19 1.50% 100%$150,301.89 1.70%$8,524,088.57 100%
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Important information about this report
Disclosures applicable to accounts at UBS Financial Services Inc.

This section contains important disclosures regarding the
information and valuations presented here. This report
presents information since December 31, 2002. This
report does not include complete account activity or
performance of your accounts before this date. All
information presented is subject to change at any time
and is provided only as of the date indicated. The
information in this report is for informational purposes
only and should not be relied upon as the basis of an
investment or liquidation decision. UBS FS accounts
statements and official tax documents are the only
official record of your accounts and are not replaced,
amended or superseded by any of the information
presented in these reports.

UBS FS offers a number of investment advisory programs
to clients, acting in our capacity as an investment
adviser, including fee-based financial planning,
discretionary account management, non-discretionary
investment advisory programs, and advice on the
selection of investment managers and mutual funds
offered through our investment advisory programs.
When we act as your investment adviser, we will have a
written agreement with you expressly acknowledging
our investment advisory relationship with you and
describing our obligations to you. At the beginning of
our advisory relationship, we will give you our Form ADV
brochure(s) for the program(s) you selected that provides
detailed information about, among other things, the
advisory services we provide, our fees, our personnel,
our other business activities and financial industry
affiliations and conflicts between our interests and your
interests.

Please review the report content carefully and contact
your Financial Advisor with any questions.

The account listing may or may not include all of your
accounts with UBS FS. The accounts included in this
report are listed under the "Accounts included in this
review" shown on the first page or listed at the top of
each page.

Portfolio: For purposes of this report "portfolio" is
defined as all of the accounts presented on the cover
page or the header of this report and does not
necessarily include all of the client's accounts held at
UBS FS or elsewhere.

Percentage: Portfolio (in the "% Portfolio" column)
includes all holdings held in the account(s) selected
when this report was generated.Broad asset class (in the
"% broad asset class" column) includes all holdings held
in that broad asset class in the account(s) selected when
this report was generated.

Tax lots: This report displays security tax lots as either
one line item (i.e., lumped tax lots) or as separate tax lot
level information. If you choose to display security tax
lots as one line item, the total cost equals the total value
of all tax lots. The unit cost is an average of the total
cost divided by the total number of shares. If the shares

were purchased in different lots, the unit price listed
does not represent the actual cost paid for each lot. The
unrealized gain/loss value is calculated by combining the
total value of all tax lots plus or minus the total market
value of the security.

If you choose to display tax lot level information as
separate line items on the Portfolio Holdings report, the
tax lot information may include information from
sources other than UBS FS. The Firm does not
independently verify or guarantee the accuracy or
validity of any information provided by sources other
than UBS FS. As a result this information may not be
accurate and is provided for informational purposes
only. Clients should not rely on this information in
making purchase or sell decisions, for tax purposes or
otherwise. See your monthly statement for additional
information.

Pricing: All securities are priced using the closing price
reported on the last business day preceding the date of
this report. Every reasonable attempt has been made to
accurately price securities; however, we make no
warranty with respect to any security's price. Please refer
to the back of the first page of your UBS FS. accounts
statement for important information regarding the
pricing used for certain types of securities, the sources of
pricing data and other qualifications concerning the
pricing of securities. To determine the value of securities
in your account, we generally rely on third party
quotation services. If a price is unavailable or believed to
be unreliable, we may determine the price in good faith
and may use other sources such as the last recorded
transaction. When securities are held at another
custodian or if you hold illiquid or restricted securities for
which there is no published price, we will generally rely
on the value provided by the custodian or issuer of that
security.

Cash: Cash on deposit at UBS Bank USA is protected by
the Federal Deposit Insurance Corporation (FDIC) up to
$250,000 in principal and accrued interest per depositor
for each ownership type. Deposits made in an
individual's own name, joint name, or individual
retirement account are each held in a separate type of
ownership. Such deposits are not guaranteed by UBS FS.
More information is available upon request.

Margin: The quantity value may indicate that all or part
of this position is held on margin or held in the short
account. When an account holds a debit balance, this
debit balance is incorporated into the account's total
market value and deducted from the total value. When
calculating the percent of portfolio on each security, the
percentage will be impacted by the total market value of
the account. Therefore, if the account's market value is
reduced by a debit value of a holding the percent of
portfolio will be greater and if the account's market
value is increased by a holding then the percent of
portfolio will be less.

Mutual Fund Asset Allocation: If the option to

unbundle balanced mutual funds is selected and if a
fund's holdings data is available, mutual funds will be
classified by the asset class, subclass, and style
breakdown of their underlying holdings. Where a
mutual fund or ETF contains equity holdings from
multiple equity sectors, this report will proportionately
allocate the underlying holdings of the fund to those
sectors measured as a percentage of the total fund's
asset value as of the date shown.

This information is supplied by Morningstar, Inc. on a
monthly basis to UBS FS based on data supplied by the
fund which may not be current. Mutual funds change
their portfolio holdings on a regular (often daily) basis.
Accordingly, any analysis that includes mutual funds may
not accurately reflect the current composition of these
funds. If a fund's underlying holding data is not
available, it will be classified based on its corresponding
overall Morningstar classification. All data is as of the
date indicated in the report.

Equity Style: The Growth, Value and Core labels are
determined by Standard and Poor's using a price-to-
book ratio methodology. The Growth, Value and Core
labels are based on how a company's price-to-book ratio
compares to the median price-to-book ratio for its
industry based on the company's assigned Industry
Sector. If the company's ratio is greater than or equal to
the industry median, it is classified as a growth stock. If
the company's ratio is less than the industry median, it is
classified as a value stock. If a security includes both
growth and value attributes, it is classified as a core
stock. If price-to-book is not available or the industry's
median is not available, this item will be Unclassified.

Equity Capitalization: Market Capitalization is defined
as the number of shares outstanding times the market
value. Equity securities are classified as Large Cap if they
have a capitalization of 8 billion or above. Securities with
capitalization between 1.8 and 7.9 billion are classified
as Mid Cap. Securities with capitalization below 1.79
billion are classified as Small Cap. Unclassified securities
are those for which no capitalization is available or
applicable.

Equity Sectors: The Equity sector analysis may include a
variety of accounts, each with different investment and
risk parameters. As a result, the overweighting or
underweighting in a particular sector or asset class
should not be viewed as an isolated factor in making
investment/liquidation decisions; but should be assessed
on an account by account basis to determine the overall
impact on the account's portfolio.

Classified Equity: Classified equities are defined as
those equities for which the firm can confirm the specific
industry and sector of the underlying equity instrument.

Estimated Annual Income: The Estimated Annual
Income is the annualized year to date per share
dividends paid and multiplied by the quantity of shares
held in the selected account(s).

Current Yield: Current yield is defined as the estimated
annual income divided by the total market value.

Credit/Event Risk: Investments are subject to event risk
and changes in credit quality of the issuer. Issuers can
experience economic situations that may have adverse
effects on the market value of their securities.

Interest Rate Risk: Bonds are subject to market value
fluctuations as interest rates rise and fall. If sold prior to
maturity, the price received for an issue may be less than
the original purchase price.

Reinvestment Risk: Since most corporate issues pay
interest semiannually, the coupon payments over the life
of the bond can have a major impact on the bond's total
return.

Accrued Interest: Interest that has accumulated
between the most recent payment and the report date
may be reflected in market values for interest bearing
securities.

Gain/Loss: The gain/loss information may include
calculations based upon non-UBS FS cost basis
information. The Firm does not independently verify or
guarantee the accuracy or validity of any information
provided by sources other than UBS FS. In addition, if
this report contains positions with unavailable cost basis,
the gain/(loss) for these positions are excluded in the
calculation for the Gain/(Loss). As a result these figures
may not be accurate and are provided for informational
purposes only. Clients should not rely on this
information in making purchase or sell decisions, for tax
purposes or otherwise. Rely only on year-end tax forms
when preparing your tax return. See your monthly
statement for additional information.

Account changes: At UBS, we are committed to
helping you work toward your financial goals. So that
we may continue providing you with financial advice
that is consistent with your investment objectives, please
consider the following two questions:
1) Have there been any changes to your financial
situation or investment objectives?
2) Would you like to implement or modify any
restrictions regarding the management of your account?
If the answer to either question is "yes," it is important
that you contact your Financial Advisor as soon as
possible to discuss these changes. For MAC advisory
accounts, please contact your investment manager
directly if you would like to impose or change any
investment restrictions on your account.

ADV disclosure: A complimentary copy of our current
Form ADV Disclosure Brochure that describes the
advisory program and related fees is available through
your Financial Advisor.Please contact your Financial
Advisor if you have any questions.
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Disclosures applicable to accounts at UBS Financial Services Inc. (continued)

Important information for former Piper Jaffray and
McDonald Investments clients: As an accommodation
to former Piper Jaffray and McDonald Investments
clients, these reports include performance history for
their Piper Jaffray accounts prior to August 12, 2006 and
McDonald Investments accounts prior to February 9,
2007, the date the respective accounts were converted
to UBS FS. UBS FS has not independently verified this
information nor do we make any representations or
warranties as to the accuracy or completeness of that
information and will not be liable to you if any such
information is unavailable, delayed or inaccurate.

For insurance, annuities, and 529 Plans, UBS FS relies on
information obtained from third party services it believes
to be reliable. UBS FS does not independently verify or
guarantee the accuracy or validity of any information
provided by third parties. Information for insurance,
annuities, and 529 Plans that has been provided by a
third party service may not reflect the quantity and
market value as of the previous business day. When
available, an "as of" date is included in the description.

Investors outside the U.S. are subject to securities and
tax regulations within their applicable jurisdiction that
are not addressed in this report. Nothing in this report
shall be construed to be a solicitation to buy or offer to
sell any security, product or service to any non-U.S.
investor, nor shall any such security, product or service
be solicited, offered or sold in any jurisdiction where
such activity would be contrary to the securities laws or
other local laws and regulations or would subject UBS to
any registration requirement within such jurisdiction.

UBS FS All Rights Reserved. Member SIPC.
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TO:     Mayor and City Council 

THROUGH:  Matt Fulton, City Manager 

FROM:    Joan Carlson, Finance Director 

DATE:   May 23, 2016 

SUBJECT:  April 2016 General Fund Budget Report 

 
 
BACKGROUND INFORMATION: 
 
Attached is the April 2016 General Fund Budget to Actual Report for Council review.  
The revenues are reported by major type and the expenditures are reported by 
department. 
 
The budget target percentage for April is 33%.  Actual revenues total 4% and 
expenditures total 29%. Total revenue will remain well below budget until July when 
the first half tax settlement is received. 
 
All departments are near or below 33% with the following exceptions: 

• Mayor/Council – 55% due to billing for 2016 audit services and Winter Fun    
Fest expenditures (these expenses were offset by donations). 

• Civil Defense – 43% due to annual membership fee paid in February. 
• Human Resources – 39% due to annual sick leave conversion payout. 

  
 
FISCAL IMPACT:  None 
 

 
 
 
STAFF RECOMMENDATION: 
 
Approve the April 2016 General Fund Budget Report. 

  Amount 
Fund:   
Department:   
Account:   

City of West St. Paul 



Current YTD Remaining % of Budget
Transactions Transactions Budget Rec'd/Used

              768                768    10,053,017 0%

         21,941          86,631         432,869 17%

           4,090        112,655         371,845 23%

         52,228        211,500         427,705 33%

         15,409          50,403           74,597 40%

           6,041          32,134         199,774 14%

                 -                     -           688,000 0%

       100,477        494,091    12,247,807 4%

         24,403          66,073           54,579 55%

              119                195             1,305 13%

         83,291        262,416         515,959 34%

                 18                  65           28,510 0%

         40,039        129,287         249,083 34%

         43,984        122,399         237,601 34%

         24,310          69,146         248,129 22%

           1,290            1,432           21,818 6%

         29,617        151,655         285,570 35%

         15,592          58,958         146,652 29%

           3,770          15,906           47,094 25%

       436,125     1,395,129      2,924,546 32%

         52,150        209,033         429,032 33%

       177,116        354,232      1,771,162 17%

         37,533        123,853         291,782 30%

                 31            6,553             8,742 43%

           3,707            4,636           19,264 19%

                 -                     -               5,150 0%

         19,487          63,811         140,193 31%

       105,277        413,450         788,248 34%

         19,483          39,812           92,213 30%

           5,041          34,767           54,008 39%

         62,320        225,653         597,797 27%

                 -                     -             35,000 0%

    1,184,701     3,748,459      8,993,439 29%

       100,477        494,091    12,247,807 4%
    1,184,701     3,748,459      8,993,439 29%

  (1,084,224)   (3,254,368)      3,254,368 General Fund Net

     10,053,785 

REVENUE TOTALS
EXPENSE TOTALS

            35,000 

EXPENSE TOTALS      12,741,898 

General Fund Totals
     12,741,898 
     12,741,898 
                     -   

          823,450 

Transfers Out

Parks and Recreation

            88,775 

          132,025 

Human Resources

Street Lighting

       1,201,698 Streets

          204,004 

              5,150 

Engineering

            23,900 

 Animal Control

            15,295 

Traffic Signs

          415,635 

Civil Defense

       2,125,394 

Building Inspections

          638,065 

Fire

Communications Center

       4,319,675 

            63,000 

Police

          205,610 

PW Facility

          437,225 

City Hall Building

Information Technology

            23,250 Recycling Dept

          317,275 Planning & Comm Devlep

          360,000 Legal

          378,370 

            28,575 

Finance

          778,375 

Elections

City Manager / City Clerk

              1,500 Charter Commission

          120,652 

REVENUE TOTALS
EXPENSE

Mayor and Council

Other Financing Sources           688,000 

Miscellaneous

     12,741,898 

Fines & Forfeits           125,000 

          231,908 

Charges for Services           639,205 

Account Description
Fund   101 - General Fund

REVENUE

City of West St Paul
General Fund Budget to Actual Report
April 2016

Adopted
Budget

Intergovernmental Revenues           484,500 

Licenses and Permits           519,500 

Taxes
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City of West St. Paul 

TO:     Mayor and City Council  
THROUGH: Matt Fulton, City Manager 
FROM:    Police Department 
DATE:   May 23, 2016 
SUBJECT:  City Business and Liquor Licenses 
 

 

BACKGROUND INFORMATION: 

Licensing Staff have reviewed the following business and liquor license applications and all 
requirements have been met. 

 

All license holders must comply with all conditions placed on the property pursuant to any 
zoning approval. 

 

2016 Business Licenses – No Background 
 
 
2016 Business Licenses – Background Required 

Application for Temporary Liquor On-Sale Liquor License for St. George Antiochian 
Orthodox Christian Church, 1250 Oakdale Avenue for an event to be held July 15-17, 
2016. 

 

 

FISCAL IMPACT:  

 

Action Fund Department Account Amount 

Liquor License Fee 101 30000 32110 25.00 

Background Fee 101 30000 34208 100.00 

 Total: $125.00 
 
 
 
 

STAFF RECOMMENDATION: 

In processing this application staff found no notable concerns or issues. Staff does not foresee 
any special or reasonable conditions. Council needs to consider the application for approval. 



 
 
TO:     Mayor and City Council 

THROUGH:  Matt Fulton, City Manager 

FROM:    Community Development Department 

DATE:   May 23, 2016 

SUBJECT:  City Rental Licenses 

 
 
 

BACKGROUND INFORMATION: 
 

2016 Rental Business Licenses – Background Required 
 
According to the Rental Dwelling Ordinance, the city requires a background investigation for 
each applicant.  In addition, the Police Department reviewed calls for service to the properties 
to help identify potential problem properties.   
 
The Community Development Department reviewed the application, inspection report, rental 
density, and code compliance requirements.   
 
The background investigation, inspection report, and code compliance review on the property 
listed below did not identify any incidents that would result in a denial of the rental license.  
 
Applications/Rentals for approval: 
 
1945-1955 Oakdale Avenue 
173 Kathleen Drive 
1530 Bellows Street 
230 Marie Avenue West  
 
FISCAL IMPACT: 
 

 

STAFF RECOMMENDATION: 
 

Staff recommends City Council approve the license applications. 

Application Fees Received:  Amount:  

Fund: 101  

Department: 30000  

Account: 32170 $ 2,380 

City of West St. Paul 



 
TO:     Mayor and City Council 

THROUGH:  Matt Fulton, City Manager 

FROM:    Joan Carlson, Finance Director 

DATE:   May 23, 2016 

SUBJECT: Approve Interfund Loan 

 
 
BACKGROUND INFORMATION: 
 
At fiscal year-end all city funds should have a positive cash balance.  As of 
12/31/2015 the Street Improvement Revolving Fund, which is used to account for 
the Robert Street Reconstruction Project, will have a negative balance of $5,671,792. 
Staff is therefore proposing an interfund loan from the General Fund to cover this 
cash shortfall.  This will be a short term interfund loan which will be repaid in 2016 
with federal grant money and either additional state funds or bond proceeds.  
 
FISCAL IMPACT:   
 
No net impact – cash balances of individual funds will be affected. 

 
STAFF RECOMMENDATION: 
 
Approve interfund loan as outlined above. 
 
 

  Amount 
Fund: various  
Department: various  
Account: various n/a 

City of West St. Paul 



 
TO:     Mayor and City Council 

THROUGH:  Matt Fulton, City Manager 

   Jim Hartshorn, Comm. Dev. Dir. 

FROM:    Ben Boike, Assistant Comm. Dev. Dir. 

DATE:   May 23, 2016 

SUBJECT:  Interim Use Permit – 1640 Robert St. 

 
 
BACKGROUND INFORMATION: 

 
TNT Fireworks is requesting an Interim Use Permit to allow for the outdoor sale of 

fireworks in the Walmart parking lot at 1640 Robert St. 
 
For more detailed information on the proposed Interim Use Permit please see the 

attached Planning Commission report. 
 

Planning Commission 

The Planning Commission met in regular session on May 17, 2016 and held a public 
hearing.  The Commission voted 7-0 to recommend APPROVAL of the Interim Use 

Permit subject to the listed conditions below.  No one from the public wished to speak 
on the item. 

 

FISCAL IMPACT: 
 

 
 

STAFF RECOMMENDATION: 
 

Staff recommends that the City Council approve the Interim Use Permit subject to the 

following conditions: 
 

1. The applicant shall meet the provisions as outlined in Section 153.172 of the 
Zoning Code. 

2. The applicant shall obtain a City License to sell fireworks.  In addition, the 

display/sales area shall be inspected by the Fire Marshal and Building 
Official and meet the National Fire Protection Association standards.  

3. Trash receptacles shall be provided on-site and items sold in the sales area 
shall be secured on a nightly basis. 

4. The Interim Use Permit shall be valid from June 21, 2016 through July 7, 

2016. Sale hours shall be limited to 10 a.m. to 10 p.m. 

  Amount 

Fund:   

Department:   

Account:  N/A 

City of West St. Paul 



       

 

CITY OF WEST ST. PAUL 

DAKOTA COUNTY, MINNESOTA 

 

 

RESOLUTION NO. 16- 

 

A RESOLUTION APPROVING AN INTERIM 

USE PERMIT FOR OUTDOOR DISPLAY AND SALE OF  

FIREWORKS IN A B4 DISTRICT 

 AT 1640 ROBERT STREET (WAL-MART) 

 

WHEREAS, An Application for an Interim Use Permit has been submitted to the City for 

property legally described as:   

 

 LOT 1 BLOCK 1 EX PT TO CITY, K-MART NO 3445 ADDITION 

 

 WHEREAS, a public hearing concerning the Application for an Interim Use Permit was 

held before the West St. Paul Planning Commission on May 17, 2016; and 

 

 WHEREAS, the West St. Paul Planning Commission has recommended that the City 

Council of West St. Paul approve the Application for an Interim Use Permit; 

 

 NOW THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF WEST ST. 

PAUL that the Application for an Interim Use Permit to allow outdoor display and sale of 

Fireworks in a B4 District at 1640 Robert Street is hereby approved subject to the following 

conditions: 

 

1. The applicant shall meet the provisions as outlined in Section 153.172 of the Zoning Code. 

2. The applicant shall obtain a City License to sell fireworks.  In addition, the display/sales area 

shall be inspected by the Fire Marshal and Building Official and meet the National Fire 

Protection Association standards.  

3. Trash receptacles shall be provided on-site and items sold in the sales area shall be secured 

on a nightly basis. 

4. The Interim Use Permit shall be valid from June 21, 2016 through July 7, 2016. Sale hours 

shall be limited to 10 a.m. to 10 p.m. 

 

Passed by the City Council of the City of West St. Paul this 23
rd

 day of May, 2016. 

 

 

Ayes:  Nays:    

      Attest: 

 

 

 

             

David Meisinger, Mayor   Chantal Doriott, City Clerk 

 



 
TO:     Planning Commission 

FROM:    Ben Boike, Assistant Comm. Dev. Dir. 

DATE:   May 17, 2016 

SUBJECT:  Interim Use Permit – 1640 Robert St. 

 

 
REQUEST 

 
TNT Fireworks is requesting an Interim Use Permit to allow for the outdoor sale of 
fireworks in the Walmart parking lot at 1640 Robert St. 

 
Attachments: 

Application 
Site Map 
 

 
 

EXISTING LAND USES 
 
The subject property consists of a retail building, Walmart. Adjacent properties to the 

west and south consist of commercial uses.  Adjacent properties to the north consist 
of commercial uses and the County library. The adjacent property to the east consists 

of DARTS. 
 
 

 
 
 

City of West St. Paul 



ZONING 
 

The subject property and adjacent property to the south are zoned B-4, Shopping 
Center District.  Adjacent properties to the west and north are zoned B-6, Town 

Center Mixed-use.  The adjacent property to the east is zoned I-1, Light Industrial. 
 

ANALYSIS 

 
The B-4 Zoning District allows Interim Uses for the outdoor sale of fireworks if the 
following conditions are met: 

(a) The display/sales area meets National Fire Protection Association 
standards, as required by the Fire Marshal. 

(b) The sales area shall be Setback at least 300 feet from the Robert Street 
right-of-way and 150 feet back from any other street. 

(c) The sales area shall not reduce the required supply of off-street parking 

below the required number of spaces for the Principal Building and for the 
Interim Use. 

(d) Off-street parking required for the sales area shall be one space per 150 

square feet of sales area. 

The applicant is proposing to display and sell legal fireworks in a tent within the 
Walmart parking lot (see site aerial for location).  The applicant applied for and 
received approval of an Interim Use Permit in 2012-2015.  This year’s request is 

similar to the last four years in terms of location, size of display area, etc. 
 

The proposed tent is 20’x 40’ (800 sq. ft.) which will take up roughly 12 parking 
stalls.  Per Ordinance, an additional 6 parking stalls are required to support the sales 
area.  The Walmart parking lot has an excess of 35 stalls above the minimum 

number of stalls required.  Therefore, the loss of 12 stalls as a result of the tent and 
the need for 6 additional stalls to support the sales area is a non-issue. The applicant 
is requesting to operate from June 21st through July 7th, which includes setup and 

take down.  Proposed sales hours are 10 a.m. to 10 p.m. 
 

The proposed display/sales area meets the conditions as outlined above.  Staff is 
recommending a condition of approval requiring the applicant to obtain a city license 
to sell fireworks, including an inspection of the tent by the Fire Marshal and Building 

Official.  The proposed tent must meet National Fire Protection Association 
standards.  In addition, Staff is recommending a condition requiring that all items 
displayed be secured on a nightly basis and that trash receptacles be provided.  

 
 

 
 
 

 
 

 



STAFF RECOMMENDATION 
 

Staff recommends APPROVAL of the INTERIM USE PERMIT to allow for the 
OUTDOOR DISPLAY/SALE of FIREWORKS subject to the following conditions: 

1. The applicant shall meet the provisions as outlined in Section 23.5 of the 
Zoning Code. 

2. The applicant shall obtain a City License to sell fireworks.  In addition, the 

display/sales area shall be inspected by the Fire Marshal and Building 
Official and meet the National Fire Protection Association standards.  

3. Trash receptacles shall be provided on-site and items sold in the sales area 

shall be secured on a nightly basis. 

4. The Interim Use Permit shall be valid from June 21, 2016 through July 7, 

2016. Sale hours shall be limited to 10 a.m. to 10 p.m. 

 





















 
TO:     Mayor and City Council 

THROUGH:  Matt Fulton, City Manager 

   Jim Hartshorn, Comm. Dev. Dir. 

FROM:    Ben Boike, Assistant Comm. Dev. Dir. 

DATE:   May 23, 2016 

SUBJECT:  Site Plan/CUP/Plat – 1685-1725 Robert St. 

 
 
BACKGROUND INFORMATION: 

 
Venture Pass Partners, LLC is requesting multiple approvals for the redevelopment of 

1685, 1701 and 1725 Robert St.: 
 

1) Site Plan Review for the redevelopment of the property 

2) Conditional Use Permit approval to allow a Drive-through Lane and Medical 
Use 

3) Preliminary/Final Plat approval 

 
The applicant is proposing to clear the subject properties and construct two new 

buildings: 1) a 2,854 sq. ft. drive-through restaurant (Cane’s Chicken) to be located 
at the south end of the property and 2) a three tenant medical/retail building on the 
north end of the property consisting of a 12,000 sq. ft. plasma center (far north 

space) and 4,350 sq. ft. of restaurant/retail space.  
 
For more detailed information on the proposed applications please see the attached 

Planning Commission report. 
 

Committee of Adjustments 
The proposed Site Plan is contingent upon the approval of two variances from the 
Committee of Adjustments.  At the May 17, 2016 Committee of Adjustments meeting, 

the following Variances were approved for the proposed drive-through restaurant 
located at the south end of the site: 

 
1) Front Yard Building Setback (variance of 11’) 
2) To allow Parking in the Front Yard Setback (drive aisle) 

 
Planning Commission 
The Planning Commission met in regular session on May 17, 2016 and held a public 

hearing.  No one from the public wished to speak on the requests. 
 

The following conditions were amended from Staff’s recommendation based on 
discussion at the meeting: 
 

1) Site Plan Condition 7 – The applicant requested a sunset date of one year for the 
condition requiring the applicant to provide an access easement benefiting the 

three property owners to the south should they be agreeable to pay for a drive way 

City of West St. Paul 



connection to the subject property (plans allow room for a driveway connection 
from the property to the south in the area west of the drive-through restaurant).  

The Planning Commission agreed that the applicant should not be held to the 
requirement for an extended period of time should they want to sell or redevelop 

that area of the property in the future. 
 

2) Site Plan Condition 12/Plat Condition 4 – The applicant mentioned concerns with 

one of the recommended conditions provided by the City Civil Engineer (condition 
4 in the memo dated May 11, 2016 from the Civil Engineer) requiring 5 foot 
drainage and utility easements along all interior property lines.  Since the plat 

includes a property line splitting the northern building, the applicant requested 
that the requirement for a drainage and utility easement not be required for areas 

under the building.  The Planning Commission is therefore recommending the 
amendment to the condition. 

 

In addition to the items mentioned above, there was discussion regarding concerns 
relating to internal traffic flow and being able to accommodate the increase in traffic 

coming to and from the light at Lothenbach.  Staff mentioned the recommended 
condition of approval from the City Civil Engineer to require a traffic study. 
 

The Commission also inquired as to whether the windows on the proposed medical 
building will be regular windows or spandrel glass. The applicant stated that they will 
try to maximize the amount of regular glass but that some areas may require 

spandrel glass depending on the final interior layout. 
 

The Planning Commission voted as follows: 
 

1) Site Plan- Planning Commission voted 7-0 to recommend approval subject to the 

listed conditions below (conditions 7 and 12 amended). 
 

2) Conditional Use Permit for a Medical Clinic - Planning Commission voted 7-0 to 
recommend approval subject to the listed condition below. 

 

3) Conditional Use Permit for a Drive-through Lane – Planning Commission voted 7-0 
to recommend approval subject to the listed conditions below. 

 

4) Conditional Use Permit for Outdoor Seating – Planning Commission voted 7-0 to 
recommend approval subject to the listed conditions below. 

 
5) Preliminary/Final Plat – Planning Commission voted 7-0 to recommend approval 

subject to the listed conditions below (condition 4 amended). 
 
 

FISCAL IMPACT: 

 

 

  Amount 

Fund:   

Department:   

Account:  N/A 



STAFF RECOMMENDATION: 
 

Staff recommends that the City Council hold the public hearing and approve the Site 
Plan, three Conditional Use Permits and the Preliminary/Final Plat subject to the 

listed conditions as follows (amendments from the Planning Commission noted in 
italics): 

 

Staff recommends APPROVAL of the SITE PLAN for the redevelopment of 1685, 
1701 and 1725 Robert St. subject to the following conditions: 

1. Council approval of the corresponding Variance, Conditional Use Permit, and 
Plat applications. 

2. The applicant shall apply for all applicable building and sign permits.  All new 

signage must meet requirements of Section 37 of the Zoning Ordinance. 

3. The elevations for medical/retail building shall be revised to meet the building 
material requirements as outlined in Section 153.032(F)(1) and the visual 

relief requirements as outlined in Section 153.032(F)(4). 

4. The elevations for the proposed drive-through restaurant shall be revised to 

meet the window coverage requirement as outlined in Section 153.032(F)(3).  

5. All rooftop mechanical protrusions shall be properly screened as outlined in 
Section 153.032(F)(5), as determined by the City Planner. 

6. The applicant shall revise the civil plans as follows: 
 

a. Show the proposed property lines on the site plan. 
 

b. Shift the western property line of the drive-through restaurant to the west 
10 feet to meet the rear yard parking setback. 

 

c. Narrow the proposed one-way drive aisle connecting the drive-through 
restaurant parking lot and the parking lot to the north to 15 ft. in width. 

 

d. Provide adequate signage as it relates to the one-way drive aisles. 
e. Include landscaped islands, at least 8 feet in width, in the three most 

western rows of parking in the north parking lot. Said islands shall be 
irrigated and include at least one quality tree as detailed in Section 
153.032 (E)(3) of the Zoning Ordinance. 
 

7. The applicant shall provide access easements for the three properties within 
the subject development providing access through each lot.  In addition, the 

applicant shall provide an access easement benefiting up to the three 
properties to the south should they be agreeable to construction of 
improvements in order connect the three parking lots located south of the 

development under review to the east/west drive aisle that connects to 
Livingston Ave.  The adjacent property owner immediately to the south has one 
year from the date of Council approval to agree to the required improvements 
and access easements. Applicant shall make a good faith effort to coordinate 
and obtain access easements for all three properties. However, if no agreement 
is in place within one year, the applicant shall not be required to provide an 
access easement on their property.   

8.  



8.    The proposed trash enclosure shall meet the requirements as outlined in 
Section 153.032 (F)(6).  In addition, the applicant shall provide elevations of 

the proposed enclosure upon application of building permit. 
 

9. The applicant shall provide a sidewalk connection to both buildings from 

Livingston Ave.  In addition, the applicant shall also revise the plans to 
include bike racks at the main doors of each building as approved by Staff. 
 

10. The applicant shall revise the lighting plan to include wall lighting on the east 
façade of the medical/retail building consistent to what is proposed on the 
west façade as approved by Staff. 

 

11. The applicant shall revise the site plan to only include one monument sign 
per property. 

 

12. The applicant shall adhere the recommendations outlined in the attached 
memos provided by the City Civil Engineer, the Fire Marshal, the 
Environmental Committee and MnDOT. Condition 4, as stated in the memo 

dated May 11, 2016 from the City Civil Engineer, shall be revised to exclude 
the requirement of a drainage and utility easement adjacent to the property line 
splitting lots 2 and 3 in the areas underneath the proposed building. 

 

Staff recommends APPROVAL of the CONDITIONAL USE PERMIT to allow a MEDICAL 

CLINIC subject to the following conditions: 

1.   Council approval of the corresponding Variance, Site Plan, and Plat 

applications. 

Staff recommends APPROVAL of the CONDITIONAL USE PERMIT to allow a 
DRIVE-THROUGH LANE subject to the following conditions: 

 
1. Council approval of the corresponding Variance, Site Plan, and Plat 

applications. 

2. The Drive-through lane must adhere to the requirements outlined in 
153.156(D) of the Zoning Ordinance. 

Staff recommends APPROVAL of the CONDITIONAL USE PERMIT to allow 
OUTDOOR SEATING subject to the following conditions: 

 
1.   Council approval of the corresponding Site Plan and Plat applications. 

2.   The outdoor seating area must meet the provisions as outlined in Section 

153.156(G). 
 

Staff recommends APPROVAL of the PRELIMINARY/FINAL PLAT subject to the 

following conditions: 

1. Council approval of the corresponding Variance, Site Plan, and Conditional Use 

Permit applications. 

2. The plat shall be recorded at the County Recorder Office prior to application of 
a building permit. 

 

3. Provide documentation for proposed private easements as required per the Site 
Plan approval. 

 



4. The Plat shall adhere to the recommendations as outlined by the City Engineer 
and MnDOT per their submitted memos.  Condition 4, as stated in the memo 
dated May 11, 2016 from the City Civil Engineer, shall be revised to exclude the 
requirement of a drainage and utility easement adjacent to the property line 
splitting lots 2 and 3 in the areas underneath the proposed building. 
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TO:     Planning Commission 

FROM:    Ben Boike, Assistant Comm. Dev. Dir. 

DATE:   May 17, 2016 

SUBJECT:  Case #16-06 

 

 
REQUEST 
 

Venture Pass Partners, LLC is requesting the following applications for the 
redevelopment of 1675, 1701 and 1725 Robert St.: 

 
1) Site Plan Review for the redevelopment of the property 
2) Conditional Use Permit approval to allow a Drive-through Lane and Medical Use 

3) Preliminary/Final Plat approval 
 
Attachments: 
Memos from the City Civil Engineer, Fire Marshal & the Environmental Comm. 
Applications/Notice 
Copies of submitted Architectural plans and the Preliminary/Final Plat* 
*Submitted Civil plans are included with the Variance memo 

 

 
 

EXISTING LAND USES 
 

The subject properties currently consist of two vacant bank buildings and a vacant 
drive-through restaurant.  Adjacent properties to the north, east and south consist of 

City of West St. Paul 
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commercial/office uses.  Adjacent properties to the west consist of multi-family 
housing. 

 
ZONING 

 
The subject properties and the adjacent properties to the north are zoned B3, General 
Business.  Adjacent properties to the east and south are zoned B3, General Business 

and B4, Shopping Center.  Adjacent properties to the west are zoned R4, Multiple 
Family. 

 

SITE PLAN ANALYSIS 
 

Proposal 
The applicant is proposing to clear the subject properties and construct two new 
buildings: 1) a 2,854 sq. ft. drive-through restaurant (Cane’s Chicken) to be located 

at the south end of the property and 2) a three tenant medical/retail building on the 
north end of the property consisting of a 12,000 sq. ft. plasma center (far north 

space) and 4,350 sq. ft. of restaurant/retail space.  
 

Building Materials 

Section 153.032(F)(1) of the Zoning Ordinance requires that exterior building 
materials be comprised of a minimum 60 percent primary materials (brick, stone, 
stucco, or glass).  Secondary materials which includes decorative block, synthetic 

stucco, wood and metal, may only account for 40 percent of the façade. 
 

Medical/Retail Building:  The applicant is proposing a combination of brick (primary), 
glass (primary), synthetic stucco (secondary), metal (secondary), and precast concrete 
(not listed)(see submitted building elevations).  Staff is recommending a condition of 

approval requiring that the elevations be revised to meet the building material 
requirements as outlined in Section 153.032(F). 
 

Drive-through Restaurant:  The applicant is proposing brick (primary), stucco 
(primary), glass (primary), and metal (secondary).  The proposed building meets the 

requirements. 
 

Window Coverage 
Section 153.032(F)(3) requires 40 percent window coverage for all facades facing a 

street, parking lot, or open space.  
 

Medical/Retail Building:  The proposed building meets the 40 percent requirement. 
 
Drive-through Restaurant:  The proposed building does not meet the 40 percent 

requirement.  Staff is recommending a condition of approval that the elevations for 
the proposed drive-through restaurant be revised to meet the window coverage 
requirement as outlined in Section 153.032(F)(3).  
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Visual Relief 
Section 153.032(F)(4) requires that all exterior elevations adjacent to a street, parking 

lot or open space must not exceed 60 feet in length without visual relief of two or 
more of the following: 

 
         (a)   The facade is divided architecturally with different materials or textures; 
         (b)   There are horizontal offsets of at least two feet in depth; 

         (c)   There are vertical offsets in the roof line of at least two feet; and 
         (d)   The windows on the first floor are recessed horizontally at least one foot. 

 

Medical/Retail Building:  The proposed building does not meet the visual relief 
requirements.  The building does meet requirement (a), but does not meet one of the 

other three requirements.  The building does have a few horizontal offsets 
(requirement b), but there are sections of wall that exceed 60 feet without the offset.  
Staff is recommending a condition of approval that the elevations be revised to meet 

the visual relief requirements as outlined in Section 153.032(F)(4). 
 

Drive-through Restaurant:  The proposed building meets the visual relief 
requirements. 

 

Rooftop Mechanicals 

The proposed plans do not address whether or not rooftop mechanicals will be 
properly screened as required by the Zoning Ordinance.  Staff recommends a 
condition of approval requiring that all rooftop mechanicals be screened per Section 

153.032(F)(5). 
 

Building Setbacks 

The proposed building meets all setback requirements with the exception of the Front 
Yard Setback for the proposed drive-through restaurant (see site plan – C3.01).   
 

The Zoning Ordinance requires a Front Yard Building Setback of 10-40 feet in the B3 
District.  The applicant is proposing a Front Yard Building Setback of 51 feet 
requiring a Variance of 11 feet. The applicant has applied for a Variance for the 

setback.  Staff is recommending a condition of approval that approval of the Site Plan 
be contingent on approval of the corresponding Variance. 

 
Parking Setbacks 
The proposed parking lots meet all setback requirements with the exception of the 

Front Yard Parking Setback and the Rear Yard Parking Setback for the proposed 
drive-through restaurant (see C3.01). 

 
1. Front Yard Parking Setback – the Zoning Ordinance does not allow parking in the 

Front Yard in the B3 District.  The proposed plans call for a drive aisle between 

the proposed drive-through restaurant and the front property line which is needed 
to avoid a second curb cut to Robert St.  The applicant has applied for Variance to 
allow the drive aisle.  Staff is recommending a condition of approval that approval 

of the Site Plan be contingent on approval of the corresponding Variances. 
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2. Rear Yard Parking Setback – the Zoning Ordinance requires a minimum Rear Yard 
Parking Setback of 10 feet in the B3 District.  The proposed Site Plan shows a 0 ft. 

rear yard parking setback for the proposed drive-through restaurant property (see 
utility plan or landscape plan as the site plan does not show the proposed 

property lines).  Staff discussed the requirement with the applicant who has 
agreed to shift the proposed property line to the west 10 feet to provide the 
required setback.  Staff is recommending a condition of approval requiring that 

the applicant shift the property line accordingly on the proposed plan.  In 
addition, Staff is recommending a condition of approval to show the property lines 
on the site plan. 

 

Access 
The proposed plans reduce the number of access points to Robert St. from 4 curb 

cuts down to 2 curb cuts.  Full access to the site from Robert St. will be provided at 
the lighted intersection of Robert St. and Lothenbach.  In addition, a right-in/right-
out is proposed at the north end of the site for additional access to and from Robert 

St.  The proposed development also includes a connection to Livingston Ave to the 
west. 
 

The applicant is also proposing an internal drive-way connection to the adjacent 
property to the north (Party City parking lot).  The proposed site plan also allows for 

another internal driveway connection to the properties to the south in the area west 
of the proposed Drive-through restaurant (west of the proposed retaining wall).  This 
connection would allow for the three properties to the south to access both Livingston 

and the light at Lothenbach.  Staff is recommending a condition of approval requiring 
the applicant to provide an access easement in this area benefiting the three 

properties to the south should they be agreeable to improvements connecting the 
parking lots. 
 

Internal Traffic Flow 
The applicant is proposing one-way drive aisle connections to and from the 
Lothenbach/Robert St. intersection to the northern portion of the property.  As 

vehicles enter the property from the light at Lothenbach and Robert St. (in front of 
the proposed drive-through restaurant on the south end of the property), they can 

either proceed straight ahead to access the drive-through restaurant or turn to the 
right (north) to access the medical/retail uses on the north end of the site via a one-
way drive.  The applicant is proposing a second one-way drive-aisle along the west 

and south sides of the proposed drive-through restaurant to provide connection back 
to the light at Robert St. 

 
Staff is recommending a condition of approval requiring that one-way drive aisle 
connecting the drive-through restaurant parking lot and the parking lot to the north 

to 15 ft. in width.  In addition, Staff is recommending a condition of approval that the 
applicant work with Staff in providing adequate internal signage as it relates to the 
one-way drive aisles. 
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Parking Lot Islands 

The Zoning Ordinance requires landscaped islands at the end every twenty 
consecutive parking stalls.  The proposed site plan includes three rows of parking 

that exceed twenty stalls in length.  Staff is recommending a condition of approval 
that the civil plans be revised to include a landscaped island, at least 8 feet in width, 
in the three most western rows of parking in the north parking lot.  Said islands shall 

be placed in the stalls that are currently shown as being split by the proposed 
property line to provide a buffer between lots.  Said islands shall be irrigated and 
include one quality tree as detailed in Section 153.032 (E)(3) of the Zoning 

Ordinance. 
 

Parking Requirements 
The proposed site plan includes the following number of parking stalls per lot: 
 

Lot 1 (Drive-through restaurant):  26 stalls are required, a total of 32 stalls are 
proposed. 

 
Lot 2 (two-tenant retail portion of northern building): 22 stalls are required, a total of 
84 stalls are proposed (24 adjacent to the building, 60 on the west side of the 

property which are to be utilized as employee and/or overflow parking for both the 
medical and retail buildings). 
 

Lot 3 (medical building):  58 stalls are required, a total of 56 are proposed. Since Lot 
3 does not contain enough parking on its own, Staff is recommending a condition of 

approval requiring a parking agreement be recorded for the retail lot benefiting the 
medical lot.   

 

Access Easements: 
Since the plan provides parking lot connectivity for all three lots, Staff is 
recommending a condition of approval requiring access easements on all three lots 

benefiting the other lots. 
 

Drive Aisles/Parking Stall Dimensions 
All proposed drive aisles and all parking stall dimensions meet minimum 
requirements. 

 
Trash Enclosure 

The applicant is proposing to include a trash enclosure located northwest of the 
proposed drive-through restaurant.  Staff is recommending a condition of approval 
requiring that the proposed trash enclosure meet the requirements as outlined in 

Section 153.032 (F)(6).  In addition, the applicant shall provide elevations of the 
proposed enclosure upon application of building permit. 

 

Sidewalks 

The applicant is proposing sidewalk connections to both buildings from Robert St.  
Staff is recommending a condition of approval to provide a sidewalk connection to 

both buildings from Livingston Ave. 
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Bike Racks 

Staff is recommending a condition of approval requiring the applicant to revise the 
plans by including bike racks adjacent to the drive-through restaurant, the main 

doors for the medical building and in the sidewalk area near the front entries of the 
retail spaces. 

 

Landscaping 

The Zoning Ordinance requires a total of 89 trees on-site (1 tree per 20 lineal ft. of 
property). The applicant is proposing a total of 32 deciduous trees at 2.5 caliper 
inches, 11 coniferous trees at six feet in height, and 7 ornamental trees for a total of 

50 trees (see second page of plans).  With the exception of requiring two landscaped 
islands in the middle of the northernmost parking lot (which will include two more 

trees), Staff is comfortable with the proposed landscaping despite the reduction in 
required trees.  Staff believes that the proposed plan distributes trees appropriately 
in areas where they can be located plus the applicant is proposing a total of 353 

perennials, grasses and shrubs for the site. 
 
Environmental Committee 

The landscape plan was reviewed by the Environmental Committee at their May 4 
meeting (see attached memo). The committee recommended a condition strongly 

encouraging the developer to use “pollinator friendly” plantings that were not grown 
with “neonicotinoids”. 
 

Irrigation 

The Zoning Code requires all landscaped areas to be irrigated.  The proposed 
landscape plan states that an irrigation system will be installed (see L1.02).  

 
Lighting 
The applicant is proposing a variety of lighting for the property, including ten (10) 

twenty-foot tall single lamp LED light fixtures for the parking lots and three (3) wall 
mounted lights for the proposed drive-through restaurant and eight (8) wall mounted 
lights on the proposed medical/retail building. 

 
The Zoning Ordinance requires that all lighting be at or near zero for all property 

lines.  The proposed lighting plan indicates that lighting extends beyond the property 
lines however since the adjacent properties are all commercial in nature Staff is not 
concerned. 

 
Staff is recommending a condition of approval to add wall mounted lighting to the 

east wall (Robert St. side) of the medical/retail building to provide additional security 
during the night hours.  

 

Signage 
The proposed plans show a total of three monument signs, two on the south lot 
(Drive-through Restaurant), no signs on the middle lot (two tenant retail), and one for 

the northern lot (medical).  The Zoning Ordinance only allows one monument sign 
per property.  As a result, Staff is recommending a condition of approval requiring 
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that the plans be revised to limit the number of monument signs to one sign per 
property.  In addition, all signage must meet the provisions as outlined in Section 

153.435 of the Zoning Ordinance. 
 

Engineer’s Recommendation 
The City Engineer has provided a memo with twelve (12) recommended conditions 
pertaining to the Site Plan (see attached memo).  Staff is recommending a condition of 

approval that the applicant adhere to the recommendations in the memo.  The 
conditions are as follows: 
 

1. Permits from the appropriate regulatory agencies must be obtained, including 
but not limited to the MPCA, Dakota County, MnDOT, etc. 
 

2. Parkland dedication shall be paid upon application of a building permit.  Fee 
shall be in accordance to City Ordinance, Section 1022.11. 

 

3. Provide documentation for proposed private easements. 
 

4. Add 10’ drainage and utility easement where proposed plat abuts the public 

right-of-way.  Add 5’ drainage and utility easement around interior property 
lines. 

 

5. Provide a traffic study showing the functionality and operability of the 

Lothenbach & Robert St. intersection with the proposed commercial land 
uses. 
 

6. On all plan view sheets, update geometric and utility (drainage) files to show 
proposed Robert St. Improvement Project. (electronic files to be provided by 
WSP Engineering Dept.). 
 

7. Provide detailed plans and specifications for retaining walls over 4 feet in 
height signed by a Minnesota Professional Structural Engineer. 
 

8. On sheet C5.01 and C5.02, move inlet protection symbols to the location of 
the proposed catch basins along Robert St. 
 

9. On sheets C5.03 and C7.01; 
a. Replace generic standard detail plates with WSP city plates (electronic 

files to be provided by WSP Engineering Dept.). 
b. Add any applicable Mn/DOT or Saint Paul Regional Water Services 

(SPRWS) standard details. 
 

10. On sheet C6.01; 
a. Change storm sewer pipe material to Reinforced Concrete Pipe (RCP CL 

V) in any areas beneath a roadway or paved surface.  For areas outside 
roadway, the City will allow HDPE pipe.  Minimum pipe size is 12”. 

b. Cleanouts are required every 100’ on sanitary sewer lines.  Show these 

cleanouts on the plans. 
c. Include language referring to City Standards for design standards and 

specifications. 
 

11. On sheet L1.01, update plan view to include the landscaping portion of the 
Robert St. Improvement Project (electronic files to be provided by WSP 

Engineering Dept.). 
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12. Address any and all issues set forth by Mn/DOT review dated May 11, 2016 
titled Robert St. Riley Addition Mn/DOT Review #P16-017. 

 
Fire Marshal Recommendation 

The Fire Marshal has provided a memo with two (2) recommended conditions 
pertaining to the site plan (see attached memo). Staff is recommending a condition of 
approval that the applicant adhere to the recommendations in the memo.  The 

conditions are as follows: 
 

1. A 50’ outside turning radius is required for all access roads. MSFC 503.2.4. 

 
2. The grade of the access road shall be less than 8%. MSFC 503.2.7. 

 
MnDOT Recommendation  
Since the subject property abuts Robert St., which is a State Road, MnDOT reviewed 

the proposed Site Plan and provided the attached letter dated May 11, 2016.   
MnDOT is requesting more information regarding the proposed right-of-way shown 

on the plat and is requiring a drainage and access permits.  They are also concerned 
about traffic circulation within the site, specifically the drive-through operation 
consistent with the comments/recommendations from the Civil Engineer. Staff is 

recommending a condition of approval requiring that the applicant adhere to the 
requests of MnDOT. 

 

CONDITIONAL USE PERMIT ANALYSIS 
 

Zoning Code 
The Zoning Code requires a Conditional Use Permits for all Medical Clinics, Drive-
through Lanes and Outdoor Seating areas. 

 
Analysis 
Medical Clinic – The applicant is proposing to locate a 12,000 medical use (plasma 

center) at the north end of the property.  The proposed Use is currently in operation 
at 1857 Robert St. in the Southview Square shopping center (Talecris). 

 
The current operation has 25 employees.  This location will allow them to expand up 
to 45 employees. Proposed hours of operation will remain the same which are 

8:00am-6:00pm Tues-Thursday, 8:00am-4:00pm Monday, Friday, and Saturday and 
closed on Sunday.  

 
Staff is unaware of any issues with the existing operation. 

 

Drive-through Lane – The applicant is proposing a Drive-through Lane for the 
proposed 2,854 sq. ft. restaurant.  The proposed drive-through lane meets the 
requirements outlined in Section 153.156(D) of the Zoning Ordinance.   

 
Outdoor Seating – The applicant is proposing an outdoor seating area for the 2,800 

sq. ft. “retail” space in the northern building.  Details regarding the patio area are 
dependent upon the tenant and therefore are unknown at this time.  Staff is 
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recommending a condition of approval requiring that the outdoor seating area meet 
the provisions as outlined in Section 153.156 (G). 

 
PRELIMINARY/FINAL PLAT ANALYSIS 

 
Plat Summary 
The existing site contains three parcels, two of which are currently unplatted (1675 

and 1725 Robert) and one that is platted (1701 Robert).  The applicant is proposing 
to plat the three parcels into three new parcels.  In doing so, the property lines are 
shifting to accommodate the three different uses on the site. 

 
Engineer’s Recommendation 

Staff is recommending a condition of approval that the plat be subject to the 
recommendations provided by the City Civil Engineer. 
 

MnDOT Recommendation 
Staff is recommending a condition of approval that the plat be subject to the 

recommendations provided by MnDOT.  
 

STAFF RECOMMENDATION 

 
Staff recommends APPROVAL of the SITE PLAN subject to the following 
conditions: 

1. Council approval of the corresponding Variance, Conditional Use Permit, and 
Plat applications. 

2. The applicant shall apply for all applicable building and sign permits.  All new 
signage must meet requirements of Section 37 of the Zoning Ordinance. 

3. The elevations for medical/retail building shall be revised to meet the building 

material requirements as outlined in Section 153.032(F)(1) and the visual 
relief requirements as outlined in Section 153.032(F)(4). 

4. The elevations for the proposed drive-through restaurant shall be revised to 

meet the window coverage requirement as outlined in Section 153.032(F)(3).  

5. All rooftop mechanical protrusions shall be properly screened as outlined in 

Section 153.032(F)(5), as determined by the City Planner. 

6. The applicant shall revise the civil plans as follows: 
 

a. Show the proposed property lines on the site plan. 
 

b. Shift the western property line of the drive-through restaurant to the west 

10 feet to meet the rear yard parking setback. 
 

c. Narrow the proposed one-way drive aisle connecting the drive-through 

restaurant parking lot and the parking lot to the north to 15 ft. in width. 
 

d. Provide adequate signage as it relates to the one-way drive aisles. 
e. Include landscaped islands, at least 8 feet in width, in the three most 

western rows of parking in the north parking lot.  Said islands shall be 
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placed in the stalls that are currently shown as being split by the proposed 
property line to provide a buffer between the two lots.  Said islands shall 

be irrigated and include at least one quality tree as detailed in Section 
153.032 (E)(3) of the Zoning Ordinance. 
 

7. The applicant shall provide an access easement benefiting the three 
properties to the south should they be agreeable to construction of 
improvements in order connect the three parking lots located south of the 

development under review to the east/west drive aisle that connects to 
Livingston Ave.  In addition, the applicant shall also provide access 

easements for the three properties within the subject development providing 
access through each lot. 
 

8. The proposed trash enclosure shall meet the requirements as outlined in 

Section 153.032 (F)(6).  In addition, the applicant shall provide elevations of 
the proposed enclosure upon application of building permit. 

 

9. The applicant shall provide a sidewalk connection to both buildings from 
Livingston Ave.  In addition, the applicant shall also revise the plans to 

include bike racks at the main doors of each building as approved by Staff. 
 

10. The applicant shall revise the lighting plan to include wall lighting on the east 
façade of the medical/retail building consistent to what is proposed on the 

west façade as approved by Staff. 
 

11. The applicant shall revise the site plan to only include one monument sign 

per property. 
 

12. The applicant shall adhere the recommendations outlined in the attached 

memos provided by the City Civil Engineer, the Fire Marshal, the 
Environmental Committee and MnDOT. 

 

Staff recommends APPROVAL of the CONDITIONAL USE PERMIT to allow a 
MEDICAL CLINIC subject to the following conditions: 
 

1. Council approval of the corresponding Variance, Site Plan, and Plat 
applications. 

Staff recommends APPROVAL of the CONDITIONAL USE PERMIT to allow a 
DRIVE-THROUGH LANE subject to the following conditions: 
 

2. Council approval of the corresponding Variance, Site Plan, and Plat 
applications. 

3. The Drive-through lane must adhere to the requirements outlined in 
153.156(D) of the Zoning Ordinance. 

Staff recommends APPROVAL of the CONDITIONAL USE PERMIT to allow 

OUTDOOR SEATING subject to the following conditions: 
 

1. Council approval of the corresponding Site Plan and Plat applications. 
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2. The outdoor seating area must meet the provisions as outlined in Section 
153.156(G). 

 
Staff recommends APPROVAL of the PRELIMINARY/FINAL PLAT subject to the 

following conditions: 

1. Council approval of the corresponding Variance, Site Plan, and Conditional 
Use Permit applications. 

2. The plat shall be recorded at the County Recorder Office prior to application 
of a building permit. 
 

3. Provide documentation for proposed private easements as required per the 
Site Plan approval. 
 

4. The Plat shall adhere to the recommendations as outlined by the City 

Engineer and MnDOT per their submitted memos. 
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C3.01

SITE PLAN

AREA
GROSS SITE AREA
LOT 1
LOT 2
LOT 3

BUILDING SETBACKS
FRONT YARD
REAR YARD
SIDE YARD ADJACENT TO "R"
SIDE YARD ADJACENT TO STREET

PARKING SETBACKS
FRONT YARD
REAR YARD
SIDE YARD ADJACENT TO "R"
SIDE YARD ADJACENT TO STREET

ZONING
EXISTING ZONING
PROPOSED ZONING

PARKING
LOT 1

HC STALLS (9'x21')
9'x21' STALLS

LOT 2 & 3 SHARED PARKING
HC STALLS (9'x20')
9'x20' STALLS

OVERFLOW PARKING

1. ALL DIMENSIONS ARE ROUNDED TO THE NEAREST TENTH FOOT.

2. ALL DIMENSIONS SHOWN ARE TO THE FACE OF CURB UNLESS OTHERWISE NOTED.

3. CONTRACTOR SHALL REVIEW PAVEMENT GRADIENT AND CONSTRUCT “GUTTER OUT” WHERE WATER
DRAINS AWAY FROM CURB.  ALL OTHER AREAS SHALL BE CONSTRUCTED AS “GUTTER IN” CURB.
COORDINATE WITH GRADING CONTRACTOR.

4. ALL AREAS ARE ROUNDED TO THE NEAREST SQUARE FOOT.

5. ALL PARKING STALLS TO BE 9' IN WIDTH AND 20' IN LENGTH UNLESS OTHERWISE INDICATED.

6. CONTRACTOR SHALL REFER TO ARCHITECTURAL PLANS FOR EXACT LOCATIONS AND DIMENSIONS OF
EXIT PORCHES, RAMPS, PRECISE BUILDING DIMENSIONS AND EXACT BUILDING UTILITY ENTRANCE
LOCATIONS.

7. SEE ARCHITECTURAL PLANS FOR MONUMENT SIGN DETAILS

8. SEE ARCHITECTURAL PLANS FOR LIGHT POLE FOUNDATION DETAIL AND FOR EXACT LOCATIONS OF LIGHT
POLE.

9. REFER TO FINAL PLAT FOR LOT BOUNDARIES, LOT NUMBERS, LOT AREAS, AND LOT DIMENSIONS.

10. ALL GRADIENTS ON SIDEWALKS ALONG THE ADA ROUTE SHALL HAVE A MAXIMUM LONGITUDINAL SLOPE
OF 5% (1:20), EXCEPT AT CURB RAMPS (1:12), AND A MAXIMUM CROSS SLOPE OF 2.08% (1:48).  THE
MAXIMUM SLOPE IN ANY DIRECTION ON AN ADA PARKING STALL OR ACCESS ISLE SHALL BE 2.08% (1:48).
THE CONTRACTOR SHALL REVIEW AND VERIFY THE GRADIENT IN THE FIELD ALONG THE ADA ROUTES
PRIOR TO PLACING CONCRETE OR BITUMINOUS PAVEMENT.  THE CONTRACTOR SHALL NOTIFY THE
ENGINEER IMMEDIATELY IF THERE IS A DISCREPANCY BETWEEN THE GRADIENT IN THE FIELD VERSUS THE
DESIGN GRADIENT AND COORDINATE WITH GRADING CONTRACTOR.

LEGEND

EASEMENT
CURB & GUTTER

BUILDING
RETAINING WALL

SAWCUT LINE

NUMBER OF PARKING
STALLS PER ROW

SIGN
PIPE BOLLARD

STANDARD DUTY
ASPHALT PAVING

HEAVY DUTY
ASPHALT PAVING

CONCRETE PAVING

PROPERTY LIMIT
EXISTINGPROPOSED

KEY NOTE

DEVELOPMENT SUMMARY

DEVELOPMENT NOTES

KEY NOTES

WETLAND LIMITS
TREELINE

A. BUILDING, STOOPS, STAIRS SEE ARCHITECTURAL PLANS

B. B-612 CONCRETE CURB AND GUTTER

C. B-618 6CONCRETE CURB AND GUTTER

D. CONCRETE APRON

E. FLAT CURB SECTION

F. SEGMENTAL BLOCK RETAINING WALL

G. ACCESSIBLE RAMP

H. ACCESSIBLE SIGNAGE

I. COMPACTOR (DESIGN BY OTHERS)

J. MONUMENT SIGN (DESIGN BY OTHERS)

K. TRASH ENCLOSURE (DESIGN BY OTHERS)

L. MEET AND MATCH EXISTING PAVEMENT SECTION

M. MEET AND MATCH EXISTING CURB

N. DO NOT ENTER SIGN

165,066 SF 3.79 AC
36,371 SF 0.83 AC
78,666 SF 1.81 AC
44,929 SF 1.03 AC

 10-40 FEET
 20 FEET
 10 FEET

10-30 FEET

 NOT PERMITTED
 10 FEET
 10 FEET
10 FEET

 B-3 GENERAL BUSINESS
 B-3 GENERAL BUSINESS

2 STALLS
32 STALLS

6 STALLS
77 STALLS

60 STALLS
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C4.01

GRADING PLAN

902.5
X

902
SPOT ELEVATION
CONTOUR
RIP RAP
OVERFLOW ELEV.

CURB & GUTTER

BUILDING
RETAINING WALL

PROPERTY LIMIT
EXISTINGPROPOSED

LEGEND

WETLAND LIMITS
TREELINE

STORM SEWER

SOIL BORINGS

DRAINTILE

EOF
902.5

D

1. PROPOSED CONTOURS ARE TO FINISHED SURFACE ELEVATION. SPOT ELEVATIONS ALONG PROPOSED CURB DENOTE
GUTTER GRADE.

2. ALL GRADIENT ON SIDEWALKS ALONG THE ADA ROUTE SHALL HAVE A MAXIMUM LONGITUDINAL SLOPE OF 5% (1:20),
EXCEPT AT CURB RAMPS (1:12), AND A MAXIMUM CROSS SLOPE OF 2.08% (1:48).  MAXIMUM SLOPE IN ANY DIRECTION
ON AN ADA PARKING STALL OR ACCESS AISLE SHALL BE IN 2.08% (1:48).  CONTRACTOR SHALL REVIEW AND VERIFY THE
GRADIENT IN THE FIELD ALONG THE ADA ROUTES PRIOR TO PLACING CONCRETE OR BITUMINOUS.  CONTRACTOR SHALL
NOTIFY THE ENGINEER IMMEDIATELY IF THERE IS A DISCREPANCY BETWEEN THE GRADIENT IN THE FIELD VERSUS THE
DESIGN GRADIENT. COORDINATE ALL WORK WITH PAVING CONTRACTOR.

3. COORDINATE ALL GRADING WORK ALONG ROBERT STREET WITH MNDOT.

GRADING NOTES
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C5.01

EROSION &
SEDIMENT
CONTROL PLAN
- PHASE I

* REFER TO SHEET C5.03 FOR GENERAL NOTES, MAINTENANCE
NOTES, LOCATION MAPS, AND STANDARD DETAILS

TEMPORARY STABILIZATION MEASURES
(SEED, MULCH, MATS OR BLANKETS AS
OUTLINED IN THE SWPPP)

TEMPORARY STORAGE AND PARKING AREA

DIRECTION OF
OVERLAND FLOW

TEMPORARY DIVERSION
DITCH

LIMITS OF DRAINAGE
SUB-BASIN

INLET PROTECTION DEVICE 1

INLET PROTECTION DEVICE 2

TEMPORARY STONE
CONSTRUCTION ENTRANCE

TEMPORARY SEDIMENT BASIN

LIMITS OF DISTURBANCE

OVERFLOW ELEV.

CONTOUR
RIP RAP

CHECK DAM

SILT FENCE

SOIL BORINGS

EXISTINGPROPOSED

STORM SEWER
CURB & GUTTER

DRAINTILE

PHASE I:
1. INSTALL STABILIZED CONSTRUCTION ENTRANCES.
2. PREPARE TEMPORARY PARKING AND STORAGE AREA.
3. CONSTRUCT THE SILT FENCES ON THE SITE.
4. INSTALL INLET PROTECTION AROUND ALL STORM SEWER STRUCTURES
5. CONSTRUCT THE SEDIMENTATION AND SEDIMENT TRAP BASINS.
6. CLEAR AND GRUB THE SITE.
7. BEGIN GRADING THE SITE.
8. START CONSTRUCTION OF BUILDING PAD AND STRUCTURES.

THE EROSION CONTROL PLAN SHEETS ALONG WITH THE REST OF THE SWPPP MUST BE KEPT ONSITE UNTIL
THE NOTICE OF TERMINATION IS FILED WITH THE MPCA, THE CONTRACTOR MUST UPDATE THE SWPPP,
INCLUDING THE EROSION CONTROL PLAN SHEETS AS NECESSARY TO INCLUDE ADDITIONAL REQUIREMENTS,
SUCH AS ADDITIONAL OR MODIFIED BMPS DESIGNED TO CORRECT PROBLEMS IDENTIFIED. AFTER FILING THE
NOTICE OF TERMINATION, THE SWPPP, INCLUDING THE EROSION CONTROL PLAN SHEETS, AND ALL
REVISIONS TO IT MUST BE SUBMITTED TO THE OWNER, TO BE KEPT ON FILE IN ACCORDANCE WITH THE
RECORD RETENTION REQUIREMENTS DESCRIBED IN THE SWPPP NARRATIVE.

TSM

TS

SB

EROSION CONTROL MATERIALS
QUANTITIES

ITEM UNIT QUANTITY
SILT FENCE LINEAR FEET 0

SILT DIKE LINEAR FEET 185

BIO-ROLL LINEAR FEET 393

CONSTRUCTION ENTRANCE UNIT 1

INLET PROTECTION DEVICE (IP-2) UNIT 5

INLET PROTECTION DEVICE (IP-3) UNIT 8

SILT DIKE

AREA SUMMARY IN ACRES
SEEDED AREA 1.28 AC±

TOTAL DISTURBED 3.26 AC±

PRE - CONSTRUCTION IMPERVIOUS 2.48 AC±

POST - CONSTRUCTION IMPERVIOUS 2.70 AC±

BIO-ROLL

LEGEND

SEQUENCE OF CONSTRUCTION

NOTE TO CONTRACTOR

IP-1

EOF
902.5

D

902
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C5.02

EROSION &
SEDIMENT
CONTROL PLAN
- PHASE II

* REFER TO SHEET C5.03 FOR GENERAL NOTES, MAINTENANCE
NOTES, LOCATION MAPS, AND STANDARD DETAILS

TEMPORARY STABILIZATION MEASURES
(SEED, MULCH, MATS OR BLANKETS AS
OUTLINED IN THE SWPPP)

TEMPORARY STORAGE AND PARKING AREA

DIRECTION OF
OVERLAND FLOW

TEMPORARY DIVERSION
DITCH

LIMITS OF DRAINAGE
SUB-BASIN

INLET PROTECTION DEVICE 1

INLET PROTECTION DEVICE 2

TEMPORARY STONE
CONSTRUCTION ENTRANCE

TEMPORARY SEDIMENT BASIN

LIMITS OF DISTURBANCE

OVERFLOW ELEV.

CONTOUR
RIP RAP

CHECK DAM

SILT FENCE

SOIL BORINGS

EXISTINGPROPOSED

STORM SEWER
CURB & GUTTER

DRAINTILE

PHASE II:
1. TEMPORARILY SEED DENUDED AREAS.
2. INSTALL UTILITIES, UNDERDRAINS, STORM SEWERS, CURBS AND GUTTERS.
3. INSTALL RIP RAP AROUND OUTLET STRUCTURES.
4. INSTALL INLET PROTECTION AROUND ALL STORM SEWER STRUCTURES.
5. PREPARE SITE FOR PAVING.
6. PAVE SITE.
7. INSTALL INLET PROTECTION DEVICES.
8. COMPLETE GRADING AND INSTALL PERMANENT SEEDING AND PLANTING.
9. REMOVE ALL TEMPORARY EROSION AND SEDIMENT CONTROL DEVICES (ONLY IF SITE IS

STABILIZED), IF REQUIRED BY THE CONTRACT

THE EROSION CONTROL PLAN SHEETS ALONG WITH THE REST OF THE SWPPP MUST BE KEPT ONSITE UNTIL
THE NOTICE OF TERMINATION IS FILED WITH THE MPCA, THE CONTRACTOR MUST UPDATE THE SWPPP,
INCLUDING THE EROSION CONTROL PLAN SHEETS AS NECESSARY TO INCLUDE ADDITIONAL REQUIREMENTS,
SUCH AS ADDITIONAL OR MODIFIED BMPS DESIGNED TO CORRECT PROBLEMS IDENTIFIED. AFTER FILING THE
NOTICE OF TERMINATION, THE SWPPP, INCLUDING THE EROSION CONTROL PLAN SHEETS, AND ALL
REVISIONS TO IT MUST BE SUBMITTED TO THE OWNER, TO BE KEPT ON FILE IN ACCORDANCE WITH THE
RECORD RETENTION REQUIREMENTS DESCRIBED IN THE SWPPP NARRATIVE.

TSM

TS

SB

EROSION CONTROL MATERIALS
QUANTITIES

ITEM UNIT QUANTITY
SILT FENCE LINEAR FEET 0

SILT DIKE LINEAR FEET 120

BIO-ROLL LINEAR FEET 428

CONSTRUCTION ENTRANCE UNIT 1

INLET PROTECTION DEVICE (IP-2) UNIT 13

INLET PROTECTION DEVICE (IP-3) UNIT 4

SILT DIKE

BIO-ROLL

LEGEND

SEQUENCE OF CONSTRUCTION

NOTE TO CONTRACTOR

IP-1

EOF
902.5

D

902

AREA SUMMARY IN ACRES
SEEDED AREA 1.28 AC±

TOTAL DISTURBED 3.26 AC±

PRE - CONSTRUCTION IMPERVIOUS 2.48 AC±

POST - CONSTRUCTION IMPERVIOUS 2.70 AC±
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C5.03

EROSION &
SEDIMENT
CONTROL
DETAILS

ALL MEASURES STATED ON THIS EROSION AND SEDIMENT CONTROL PLAN, AND IN THE STORM WATER POLLUTION PREVENTION PLAN SHALL BE MAINTAINED IN FULLY FUNCTIONAL
CONDITION UNTIL NO LONGER REQUIRED FOR A COMPLETED PHASE OF WORK OR FINAL STABILIZATION OF THE SITE. THE DESIGNATED CONTACT PERSON NOTED ON THIS PLAN MUST
ROUTINELY INSPECT THE CONSTRUCTION ON SITE ONCE EVERY SEVEN DAYS DURING ACTIVE CONSTRUCTION AND WITHIN 24 HOURS AFTER A RAINFALL EVENT GREATER THAN 0.5
INCHES IN 24 HOURS.  ALL EROSION AND SEDIMENTATION CONTROL MEASURES SHALL BE CLEANED AND REPAIRED IN ACCORDANCE WITH THE FOLLOWING:

1. ALL SILT FENCES MUST BE REPAIRED, REPLACED, OR SUPPLEMENTED WHEN THEY BECOME NONFUNCTIONAL OR THE SEDIMENT REACHES 1/3 OF THE HEIGHT OF THE FENCE.
THESE REPAIRS MUST BE MADE WITHIN 24 HOURS OF DISCOVERY, OR AS SOON AS FIELD CONDITIONS ALLOW ACCESS.

2. TEMPORARY AND PERMANENT SEDIMENTATION BASINS MUST BE DRAINED AND THE SEDIMENT REMOVED WHEN THE DEPTH OF SEDIMENT COLLECTED IN THE BASIN REACHES
1/2 THE STORAGE VOLUME. DRAINAGE AND REMOVAL MUST BE COMPLETED WITHIN 72 HOURS OF DISCOVERY, OR AS SOON AS FIELD CONDITIONS ALLOW ACCESS (SEE PART
IV.D. OF THE GENERAL PERMIT).

3. SURFACE WATERS, INCLUDING DRAINAGE DITCHES AND CONVEYANCE SYSTEMS, MUST BE INSPECTED FOR EVIDENCE OF SEDIMENT BEING DEPOSITED BY EROSION. CONTRACTOR
MUST REMOVE ALL DELTAS AND SEDIMENT DEPOSITED IN SURFACE WATERS, INCLUDING DRAINAGE WAYS, CATCH BASINS, AND OTHER DRAINAGE SYSTEMS, AND RESTABILIZE
THE AREAS WHERE SEDIMENT REMOVAL RESULTS IN EXPOSED SOIL. THE REMOVAL AND STABILIZATION MUST TAKE PLACE WITHIN SEVEN (7) DAYS OF DISCOVERY UNLESS
PRECLUDED BY LEGAL, REGULATORY, OR PHYSICAL ACCESS CONSTRAINTS. CONTRACTOR SHALL USE ALL REASONABLE EFFORTS TO OBTAIN ACCESS. IF PRECLUDED, REMOVAL AND
STABILIZATION MUST TAKE PLACE WITHIN SEVEN (7) CALENDAR DAYS OF OBTAINING ACCESS. CONTRACTOR IS RESPONSIBLE FOR CONTACTING ALL LOCAL, REGIONAL, STATE AND
FEDERAL AUTHORITIES AND RECEIVING ANY APPLICABLE PERMITS, PRIOR TO CONDUCTING ANY WORK.

4. CONSTRUCTION SITE VEHICLE EXIT LOCATIONS MUST BE INSPECTED FOR EVIDENCE OF OFF-SITE SEDIMENT TRACKING ONTO PAVED SURFACES. TRACKED SEDIMENT MUST BE
REMOVED FROM ALL OFF-SITE PAVED SURFACES, WITHIN 24 HOURS OF DISCOVERY, OR IF APPLICABLE, WITHIN A SHORTER TIME TO COMPLY WITH PART IV.C.6 OF THE GENERAL
PERMIT.

5. CONTRACTOR IS RESPONSIBLE FOR THE OPERATION AND MAINTENANCE OF TEMPORARY AND PERMANENT WATER QUALITY MANAGEMENT BMPS, AS WELL AS ALL EROSION
PREVENTION AND SEDIMENT CONTROL BMPS, FOR THE DURATION OF THE CONSTRUCTION WORK AT THE SITE. THE PERMITTEE(S) ARE RESPONSIBLE UNTIL ANOTHER PERMITTEE
HAS ASSUMED CONTROL (ACCORDING TO PART II.B.5 OF THE MPCA GENERAL PERMIT) OVER ALL AREAS OF THE SITE THAT HAVE NOT BEEN FINALLY STABILIZED OR THE SITE HAS
UNDERGONE FINAL STABILIZATION, AND A (N.O.T.) HAS BEEN SUBMITTED TO THE MPCA.

6. IF SEDIMENT ESCAPES THE CONSTRUCTION SITE, OFF-SITE ACCUMULATIONS OF SEDIMENT MUST BE REMOVED IN A MANNER AND AT A FREQUENCY SUFFICIENT TO MINIMIZE
OFF-SITE IMPACTS (E.G., FUGITIVE SEDIMENT IN STREETS COULD BE WASHED INTO STORM SEWERS BY THE NEXT RAIN AND/OR POSE A SAFETY HAZARD TO USERS OF PUBLIC
STREETS).

7. ALL INFILTRATION AREAS MUST BE INSPECTED TO ENSURE THAT NO SEDIMENT FROM ONGOING CONSTRUCTION ACTIVITIES IS REACHING THE INFILTRATION AREA AND THESE
AREAS ARE PROTECTED FROM COMPACTION DUE TO CONSTRUCTION EQUIPMENT DRIVING ACROSS THE INFILTRATION AREA.

1. CONSTRUCTION SHALL COMPLY WITH ALL APPLICABLE GOVERNING CODES AND BE CONSTRUCTED TO SAME.  WHERE A CONFLICT EXISTS BETWEEN LOCAL JURISDICTIONAL
STANDARD SPECIFICATIONS AND SAMBATEK STANDARD SPECIFICATIONS, THE MORE STRINGENT SPECIFICATION SHALL APPLY.

2. THE STORMWATER POLLUTION PREVENTION PLAN (SWPPP) IS COMPRISED OF THIS DRAWING (EROSION & SEDIMENTATION CONTROL PLAN-ESC PLAN), THE STANDARD DETAILS,
THE PLAN NARRATIVE,  AND ITS APPENDICES, PLUS THE PERMIT AND ALL SUBSEQUENT REPORTS AND RELATED DOCUMENTS.

3. CONTRACTOR SHALL BE RESPONSIBLE FOR COMPLETING & SUBMITTING THE APPLICATION FOR THE MPCA GENERAL STORMWATER PERMIT FOR CONSTRUCTION ACTIVITY. ALL
CONTRACTORS AND SUBCONTRACTORS INVOLVED WITH STORM WATER POLLUTION PREVENTION SHALL OBTAIN A COPY OF THE SWPPP AND THE STATE OF MINNESOTA
NATIONAL POLLUTANT DISCHARGE ELIMINATION SYSTEM GENERAL PERMIT (NPDES PERMIT) AND BECOME FAMILIAR WITH THE CONTENTS. THE SWPPP AND ALL OTHER RELATED
DOCUMENTS MUST BE KEPT AT THE SITE DURING CONSTRUCTION. (NOTE TO THE PREPARER: EDIT APPLICATION PROCESS PER PROJECT REQUIREMENTS)

4. CONTRACTOR SHALL IMPLEMENT BEST MANAGEMENT PRACTICES (BMP'S) AS REQUIRED BY THE SWPPP & PERMITS. CONTRACTOR SHALL OVERSEE THE INSPECTION &
MAINTENANCE OF THE BMP'S AND EROSION PREVENTION FROM BEGINNING OF CONSTRUCTION AND UNTIL CONSTRUCTION IS COMPLETED, IS APPROVED BY ALL AUTHORITIES,
AND THE NOTICE OF TERMINATION (NOT) HAS BEEN FILED WITH THE MPCA BY EITHER THE OWNER OR OPERATOR AS APPROVED ON PERMIT. ADDITIONAL BMP'S SHALL BE
IMPLEMENTED AS DICTATED BY CONDITIONS AT NO ADDITIONAL COST TO OWNER THROUGHOUT ALL PHASES OF CONSTRUCTION.

5. CONTRACTOR SHALL COMPLY WITH TRAINING REQUIREMENTS IN PART III.A.2 OF THE GENERAL PERMIT.

6. BMP'S AND CONTROLS SHALL CONFORM TO FEDERAL, STATE, OR LOCAL REQUIREMENTS OR MANUAL OF PRACTICE, AS APPLICABLE. CONTRACTOR SHALL IMPLEMENT ADDITIONAL
CONTROLS AS DIRECTED BY PERMITTING AGENCY OR OWNER.

7. ESC PLAN MUST CLEARLY DELINEATE ALL STATE WATERS. PERMITS FOR ANY  CONSTRUCTION ACTIVITY IMPACTING STATE WATERS OR REGULATED WETLANDS MUST BE
MAINTAINED ON SITE AT ALL TIMES.

8. CONTRACTOR SHALL MINIMIZE CLEARING TO THE MAXIMUM EXTENT PRACTICAL OR AS REQUIRED BY THE GENERAL PERMIT. THE BOUNDARIES OF THE CLEARING LIMITS SHOWN
ON THE ESC PLANS SHALL BE CLEARLY DELINEATED (E.G. WITH FLAGS, STAKES, SIGNS, SILT FENCE, ETC.) ON THE DEVELOPMENT SITE BEFORE WORK BEGINS. GROUND DISTURBING
ACTIVITIES MUST NOT OCCUR OUTSIDE THE LIMITS OF DISTURBANCE.

9. GENERAL CONTRACTOR SHALL DENOTE ON PLAN THE TEMPORARY PARKING AND STORAGE AREA WHICH SHALL ALSO BE USED AS THE EQUIPMENT MAINTENANCE AND CLEANING
AREA, EMPLOYEE PARKING AREA, AND AREA FOR LOCATING PORTABLE FACILITIES, OFFICE TRAILERS, AND TOILET FACILITIES.

10. ALL WASH WATER (CONCRETE TRUCKS, VEHICLE CLEANING, EQUIPMENT CLEANING, ETC.) MUST BE LIMITED TO A DEFINED AREA OF THE SITE AND SHALL BE CONTAINED AND
PROPERLY TREATED OR DISPOSED. NO ENGINE DEGREASING IS ALLOWED ON SITE.

11. ALL LIQUID AND SOLID WASTES GENERATED BY CONCRETE WASHOUT OPERATIONS MUST BE CONTAINED IN A LEAK-PROOF CONTAINMENT FACILITY OR IMPERMEABLE LINER. A
COMPACTED CLAY LINER THAT DOES NOT ALLOW WASHOUT LIQUIDS TO ENTER GROUND WATER IS CONSIDERED AN IMPERMEABLE LINER. THE LIQUID AND SOLID WASTES MUST
NOT CONTACT THE GROUND, AND THERE MUST NOT BE RUNOFF FROM THE CONCRETE WASHOUT OPERATIONS OR AREAS. LIQUID AND SOLID WASTES MUST BE DISPOSED OF
PROPERLY AND IN COMPLIANCE WITH MPCA REGULATIONS. A SIGN MUST BE INSTALLED ADJACENT TO EACH WASHOUT FACILITY TO INFORM CONCRETE EQUIPMENT OPERATORS
TO UTILIZE THE PROPER FACILITIES. SELF-CONTAINED CONCRETE WASHOUTS ON CONCRETE DELIVERY TRUCKS ARE ALLOWED.

12. SUFFICIENT OIL AND GREASE ABSORBING MATERIALS AND FLOTATION BOOMS SHALL BE MAINTAINED ON SITE OR READILY AVAILABLE TO CONTAIN AND CLEAN-UP FUEL OR
CHEMICAL SPILLS AND LEAKS.

13. DUST ON THE SITE SHALL BE CONTROLLED. THE USE OF MOTOR OILS AND OTHER PETROLEUM BASED OR TOXIC LIQUIDS FOR DUST SUPPRESSION OPERATIONS IS PROHIBITED.

14. SOLID WASTE: COLLECTED SEDIMENT, ASPHALT & CONCRETE MILLINGS, FLOATING DEBRIS, PAPER, PLASTIC, FABRIC, CONSTRUCTION & DEMOLITION DEBRIS & OTHER WASTES
MUST BE DISPOSED OF PROPERLY & MUST COMPLY WITH MPCA DISPOSAL REQUIREMENTS.

15. HAZARDOUS MATERIALS: OIL, GASOLINE, PAINT & ANY HAZARDOUS SUBSTANCES MUST BE PROPERLY STORED, INCLUDING SECONDARY CONTAINMENT, TO PREVENT SPILLS, LEAKS
OR OTHER DISCHARGE. RESTRICTED ACCESS TO STORAGE AREAS MUST BE PROVIDED TO PREVENT VANDALISM. STORAGE & DISPOSAL OF HAZARDOUS WASTE MUST BE IN
COMPLIANCE WITH MPCA REGULATIONS.

16. ALL STORM WATER POLLUTION PREVENTION MEASURES PRESENTED ON THIS PLAN, AND IN THE SWPPP, SHALL BE INITIATED AS SOON AS PRACTICABLE AND PRIOR TO SOIL
DISTURBING ACTIVITIES UPSLOPE.

17. DISTURBED PORTIONS OF THE SITE WHERE CONSTRUCTION ACTIVITY HAS STOPPED SHALL BE TEMPORARILY SEEDED, WITHIN 14 DAYS OF INACTIVITY. SEEDING SHALL BE IN
ACCORDANCE WITH MN/DOT SEED MIXTURE NUMBER 100 OR 110 DEPENDING ON THE SEASON OF PLANTING ( SEE MN/DOT SPECIFICATION SECTION 2575.3) SEEDING METHOD
AND APPLICATION RATE SHALL CONFORM TO MN/DOT SPECIFICATION SECTION 2575.3. TEMPORARY MULCH SHALL BE APPLIED IN ACCORDANCE WITH MN/DOT SPECIFICATION
SECTION 2575.3F1 AND 2575.3G.  ALTERNATIVELY, HYDRAULIC SOIL STABILIZER IN ACCORDANCE WITH MN/DOT SPECIFICATION SECTION 2575.3H MAY BE USED IN PLACE OF
TEMPORARY MULCH.

18. DISTURBED PORTIONS OF THE SITE WHERE CONSTRUCTION ACTIVITY HAS PERMANENTLY STOPPED SHALL BE PERMANENTLY  STABILIZED. THESE AREAS SHALL BE STABILIZED IN
ACCORDANCE WITH THE TIME TABLE DESCRIBED ABOVE. REFER TO THE GRADING PLAN AND/OR LANDSCAPE PLAN FOR VEGETATIVE COVER.

19. CONTRACTORS OR SUBCONTRACTORS WILL BE RESPONSIBLE FOR REMOVING SEDIMENT FROM CONVEYANCES & FROM TEMPORARY SEDIMENTATION BASINS THAT ARE TO BE
USED AS PERMANENT WATER QUALITY MANAGEMENT BASINS. SEDIMENT MUST BE STABILIZED TO PREVENT IT FROM BEING WASHED BACK INTO THE BASIN, CONVEYANCES, OR
DRAINAGEWAYS DISCHARGING OFF-SITE OR TO SURFACE WATERS. THE CLEANOUT OF PERMANENT BASINS MUST BE SUFFICIENT TO RETURN THE BASIN TO DESIGN CAPACITY.

20. ON-SITE & OFF-SITE SOIL STOCKPILE AND BORROW AREAS SHALL BE PROTECTED FROM EROSION AND SEDIMENTATION THROUGH IMPLEMENTATION OF BMP'S. STOCKPILE AND
BORROW AREA LOCATIONS SHALL BE NOTED ON THE SITE MAP AND PERMITTED IN ACCORDANCE WITH GENERAL PERMIT REQUIREMENTS.

21. TEMPORARY SOIL STOCKPILES MUST HAVE SILT FENCE OR OTHER EFFECTIVE SEDIMENT CONTROLS & CANNOT BE PLACED IN SURFACE WATERS, INCLUDING STORMWATER
CONVEYANCES SUCH AS CURB & GUTTER SYSTEMS OR CONDUITS & DITCHES.

22. SLOPES SHALL BE LEFT IN A ROUGHENED CONDITION DURING THE GRADING PHASE TO REDUCE RUNOFF VELOCITIES AND EROSION.

23. DUE TO THE GRADE CHANGES DURING THE DEVELOPMENT OF THE PROJECT, CONTRACTOR SHALL BE RESPONSIBLE FOR ADJUSTING THE EROSION CONTROL MEASURES (SILT
FENCES, CHECK DAMS, INLET PROTECTION DEVICES, ETC.) TO PREVENT EROSION.

24. ALL CONSTRUCTION SHALL BE STABILIZED AT THE END OF EACH WORKING DAY, THIS INCLUDES BACKFILLING OF TRENCHES FOR UTILITY CONSTRUCTION AND PLACEMENT OF
GRAVEL OR BITUMINOUS PAVING FOR ROAD CONSTRUCTION.

DEVELOPER/OWNER:

SITE OPERATOR / GENERAL CONTRACTOR

SUPERINTENDENT:

DEFLECTOR PLATE

OVERFLOW  2  - TOP OF CURB BOX

OVERFLOW  1  - CENTER OF FILTER ASSEMBLY

10" FILTER ASSEMBLY

CURB

CG 3067

HIGH-FLOW FABRIC
MIRAFI FF101

ROAD DRAIN CASTING APPLICABILTY
 NEENAH R-3067
 NEENAH R-3512

NOT TO SCALE

CONSTRUCTION
AREA

ASPHALT PAVEMENT
EXISTING CONCRETE OR

A A

APRON

ADHESIVE

FLOW

ADHESIVE

20" 20"

AD
HE

SI
VE

AD
HE

SI
VE

ADHESIVE

ADHESIVE

NOTES:
1. INSTALLED SILT DIKE UNIT SHALL HAVE CONTINUOUS AND FIRM CONTACT WITH PAVEMENT.

2. ADHESIVES SHALL BE LIQUID NAIL OR APPROVED EQUAL FOR CONCRETE PAVEMENT APPLICATIONS
AND EMULSIFIED ASPHALT FOR ASPHALT APPLICATIONS.
ADHESIVE SHALL BE PLACED WHERE THE UNITS OVERLAP AND A 20" STRIP ALONG BOTH EDGES.

FLOW

OVERLAP PER
MANUFACTURER'S
RECOMMENDATIONS

50' MIN.

ROAD

6"
 M

IN
.

CONSTRUCT 2' HIGH BERM WITH
MAXIMUM SIDE SLOPE OF 4:1

2" TO 3" GRAVEL

NOTE:  THE ROCK ENTRANCES SHALL BE INSTALLED
PRIOR TO THE START OF ANY SITE WORK THE ROCK
ENTRANCES SHALL BE INSPECTED FOLLOWING EACH
RAINFALL. MAINTENANCE OF THE ROCK ENTRANCES
SHALL INCLUDE A TOP DRESSING OF NEW GRAVEL, OR
REMOVAL AND REPLACEMENT OF THE GRAVEL AS
NEEDED, TO KEEP THE ENTRANCE FREE FROM
COLLECTED MUD.

AS

REQUIRED

MIN 0.5% GRADE

UNDISTURBED SOIL

BACKFILL 6" X 6"
TRENCH

WOVEN MONOFILAMENT
GEOTEXTILE MATERIAL

DIRECTION OF
DRAINAGE

2" X 2" WOOD OR
STEEL T-POSTS

12
" M

IN
.

SECTION A-A

DIKE PLAN VIEW

EROSION & SEDIMENTATION CONTROL NOTES & DETAILS / "SITE MAP"

SITE LOCATION MAP
NOT TO SCALE

USGS MAP

GENERAL EROSION NOTES:

MAINTENANCE NOTES:

NOT TO SCALE
ROCK ENTRANCE DRIVE

NOT TO SCALE
SILT FENCE DETAIL

ROAD DRAIN INLET PROTECTION (IP-2)
NOT TO SCALE

NOT TO SCALE

SILT DIKE ON EXISTING PAVEMENT

SITE SITE

MANHOLE COVER
ASSEMBLY

FILTER ASSEMBLY

POLYESTER SLEEVE
FILTER ASSEMBLY

POLYESTER SLEEVE

MANHOLE COVER
ASSEMBLY

MANHOLE

SPECIFICATIONS AND STANDARDS
 AISC MANUAL OF STEEL CONSTRUCTION, 9TH

EDITION.
 AWS STRUCTURAL WELDING CODE-STEEL, D1.1-94.
 29 CFR 1926-OSHA SAFETY AND HEALTH STANDARDS
DESIGN LOADS

ALLOWABLE AXLE WEIGHT LOAD 20000 LBS.

SAFETY FACTOR 2:1

WATER FLOW RATE (THROUGH POLYESTER FILTER) 0.476 CFS @ 3" HEAD
1.074 CFS @ 15" HEAD

MAXIMUM OVERFLOW RATE 1.113 CFS @ 6" HEAD
1.575 CFS @ 12" HEAD

AVAILABILITY
STOCK

ROAD DRAIN INLET PROTECTION TOP SLAB MODEL (IP-3)
NOT TO SCALE

ISOMETRIC VIEW IN-PLACE ELEVATION VIEW
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UTILITY PLAN

TELEPHONE
ELECTRIC
GAS LINE

FORCEMAIN (SAN.)

EASEMENT
WATERMAIN

SANITARY SEWER

EXISTINGPROPOSED

STORM SEWER
CURB & GUTTER

DRAINTILE

D
S S

SLS

LEGEND

1. COORDINATE ALL BUILDING SERVICE CONNECTIONS AND INVERT ELEVATIONS WITH MECHANICAL
CONTRACTOR PRIOR TO CONSTRUCTION.

2. SANITARY SEWER WITH FIVE FEET OR LESS COVER IS TO BE INSULATED FROM BUILDING TO POINT
WHERE 5-FEET OF COVER IS ACHIEVED.

3. COORDINATE ALL UTILITY WORK ALONG ROBERT ST WITH MN/DOT PRIOR TO CONSTRUCTION.

4. COORDINATE ALL UTILITY RELOCATIONS AND REMOVALS WITH CITY AND MN/DOT PRIOR TO
CONSTRUCTION.

5. RAISE/LOWER EXISTING MANHOLE RIM ELEVATIONS ALONG ROBERT STREET AS NEEDED.

UTILITY CONSTRUCTION NOTES
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DETAIL SHEET

4' DIA. M.H.-9" IN FROM BACK OF CURB
6' DIA. M.H.-3" BEHIND BACK OF CURB
8' DIA. M.H.-15" BEHIND BACK OF CURB

DIMENSION FROM BACK OF CURB
TO CENTER OF PIPE. FOR A 24"
GRATE OPENING.

24"X 36" SLAB OPENING
PROVIDE 27" DIAMETER OPENING IF ROUND
CASTING TO BE PROVIDED. SEE STORM
SEWER STRUCTURE SCHEDULE FOR
DIMENSIONS FROM BACK OF CURB TO
CENTER OF STRUCTURE.

NOTE: SEE STORM SEWER STRUCTURE
SCHEDULE FOR CASTING TYPE.

ALL JOINTS IN MANHOLE TO HAVE
"O" RING RUBBER GASKETS.

DOGHOUSES SHALL BE GROUTED ON
BOTH THE OUTSIDE AND THE INSIDE.

PIPE DIAMETER

VA
RI

AB
LE

6"

6"

VARIABLE
5"

1'
-4

" 9"

N.T.S.
04 CATCH BASIN MANHOLE

BASE: PRECAST CONCRETE

FLOW

STEPS 16" O.C. ON
DOWNSTREAM SIDE

27"

*

N.T.S.
03 STORM SEWER MANHOLE

SLOPE TRENCH
SIDES PER OSHA
REQUIREMENTS

SLOPE TRENCH
SIDES PER OSHA
REQUIREMENTS

GRANULAR BEDDING

N.T.S.
05 TRENCH AND BEDDING DETAILS

N.T.S.

NEENAH R-4990-BX
TYPE C GRATE

#4 REBAR @ 18"
O.C. EACH WAY

OUTLET PIPE INVERT

5#4 CONT. WITH #4
TIES @ 12" O.C.

(EPOXY COATED)

X" 45° BENDS
AND RISER PIPE

INVERT SHOWN
ON  PLAN

X" PVC PIPE

NOTE: TRANCH DEPTH
SHALL BE 8" MINIMUM
36" MAXIMUM

6" 8" 6"

6"
VA

RI
ES

6"

8"36
"

M
AX

SLOPE @ 1.00%SLOPE @ 1.00%

LOWEST TRENCH INVERT

LENGTH VARIES - REFER TO PLAN

WHERE TRENCH DRAIN IS ADJACENT
TO CURB/WALL EXTEND TRENCH
DRAIN TO FACE OF CURB/WALL

02 12" DIAMETER CATCH BASIN

XX" BITUMINOUS WEAR COURSE, MN/DOT 2360 SPWE*

N.T.S.
01 PAVEMENT SECTIONS

N.T.S.

SLOPE 3/4" PER FT.

1
3

MODIFIED B612 CONC. CURB &
GUTTER (ALONG SIDEWALK)

13
-1

/2
"

6"

6"

6" 8" 12"

3" R

7"

2"2"

2"

1/2" R

1/2" R

2 - #4 REINFORCING RODS AT CATCH BASINS
20 FEET IN LENGTH, CENTERED ON THE STRUCTURE

8" 12"4"6"

1
3

13
-1

/2
"

6"

6" 3" R

1/2" R

7"

TIP OUT
SLOPE 1/4" PER FT.

CLASS 5 BASE

SUBGRADE

08 B612 CONCRETE CURB & GUTTER1/2" R

N.T.S.

A

A

4" P.C. CONCRETE*

*THE THICKNESS SHALL BE INCREASED TO A
MINIMUM DEPTH OF __ INCHES AT DRIVEWAY

CROSSINGS.

GENERAL NOTES FOR CONCRETE CONSTRUCTION:

1. THE CONCRETE SIDEWALKS SHALL BE CONSTRUCTED IN ACCORDANCE WITH
THE REQUIREMENTS OF MN/DOT "STANDARD SPECIFICATIONS FOR
CONSTRUCTION".

2. SIDEWALK CONTROL JOINTS SHALL BE LOCATED AT 5 FEET ON CENTER.
SIDEWALK EXPANSION JOINTS SHALL BE LOCATED AT A MAXIMUM OF 100
FEET ON CENTER, AND WHERE SIDEWALK ABUTS CURB, STRUCTURES, AND
OTHER FIXED OBJECTS. SEAL ALL EXPANSION JOINTS. BROOM FINISH SHALL BE
PERPENDICULAR TO THE LINE OF TRAFFIC.

SECTION
A-A

4" CLASS 5

4" P.C. CONCRETE

5'-0" MIN WIDTH

2.00%

N.T.S.
06 CONCRETE SIDEWALK

8"

16
"

45
°'

*6
"

2"VARIES

SLOPE @ 2.00%

4"
4"

N.T.S.
09 INTEGRAL SIDEWALK CURB

RESIDENTIAL
  3 FT 5 FT"B"

P L
EX

IS
TI

N
G 

DR
IV

EW
AY

A

NOTE:
SPACE CONTROL JOINTS SUCH
THAT NO PANEL IS  GREATER
THAN 100 SQUARE FEET.

CONCRETE SLAB 6" MIN. THICKNESS FOR
RESIDENTIAL SECTION, 8" MIN. THICKNESS
FOR COMMERCIAL SECTION. BOTH
SECTIONS TO BE  REINFORCED WITH 6 x 6
10/10 STEEL MESH AND  HAVE 6" OF
COMPACTED GRANULAR SUBBASE. (SEE
SPECIFICATIONS)

SECTION A-A

VARIABLE (5' MIN)

VARIABLE (5' M
IN)

12' MIN

"B"

"B"

"B
"

A

COMMERCIAL

N.T.S.
07 CONCRETE DRIVEWAY APRON

10 B618 CONCRETE CURB & GUTTER
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LANDSCAPE LEGEND
3
4" DRESSER TRAP ROCK 1

2 STEEL EDGER

TREE PRESERVATION:

"REPLACEMENT TREES WILL CONSIST OF 30% OF THE TOTAL AMOUNT OF CALIPER INCHES OF
QUALITY TREES (2.5" @ 4').

TOTAL QUALITY TREES AFFECTED:  59
TOTAL CALIPER INCHES REMOVED: 352
CALIPER INCHES NEEDED FOR REPLACEMENT: 106

LANDSCAPE CODE:

ONE TREE REQUIRED PER 40 LINEAR FEET OF PROPERTY LINE.

PROPERTY PERIMETER: 1800.3 LF
TOTAL TREES REQUIRED: 45
TOTAL NEW TREES PROPOSED: 50

CITY LANDSCAPE CODE

TREES CODE BOTANICAL NAME / COMMON NAME CONT CAL SIZE QTY

HL Gleditsia triacanthos `Skyline` / Skyline Honey Locust B & B 2.5"Cal 4

QA Populus tremuloides / Quaking Aspen B & B 2.5"Cal 3

SO Quercus bicolor / Swamp White Oak B & B 2.5"Cal 6

BL Tilia americana `Boulevard` / Boulevard Linden B & B 2.5"Cal 13

PE Ulmus americana `Princeton` / American Elm B & B 2.5"Cal 4

CONIFERS CODE BOTANICAL NAME / COMMON NAME CONT CAL SIZE QTY

NS Picea abies / Norway Spruce B & B 6` 13

ORN. TREES CODE BOTANICAL NAME / COMMON NAME CONT CAL SIZE QTY

SB Amelanchier canadensis `Autumn Brilliance` / Autumn Brilliance Serviceberry B & B 2"Cal 5

SS Malus x `Spring Snow` / Spring Snow Crab Apple B & B 2"Cal 2

SHRUBS CODE BOTANICAL NAME / COMMON NAME CONT QTY

BC Aronia melanocarpa `Autumn Magic` / Autumn Magic Black Chokeberry 5 gal 22

BH Diervilla lonicera / Dwarf Bush Honeysuckle 5 gal 74

AJ Juniperus horizontalis `Compacta` / Andorra Compact Juniper 5 gal 21

TS Spiraea betulifolia `Tor` / Birchleaf Spirea 5 gal 29

GRASSES CODE BOTANICAL NAME / COMMON NAME CONT QTY

KFG Calamagrostis x acutiflora `Karl Foerster` / Feather Reed Grass 1 gal 28

PERENNIALS CODE BOTANICAL NAME / COMMON NAME CONT QTY

BDL Hemerocallis x `Baja` / Baja Daylily 1 gal 47

LRS Perovskia atriplicifolia `Little Spire` TM / Little Spire Russian Sage 1 gal 42

AFS Sedum x `Autumn Fire` / Autumn Fire Sedum 1 gal 41

GROUND COVERS CODE BOTANICAL NAME / COMMON NAME QTY

TUR HIG Turf Sod Highland Sod / Sod 40,267 sf

PLANT SCHEDULE
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GENERAL NOTES:

1. THE CONTRACTOR SHALL INSPECT THE SITE AND BECOME FAMILIAR WITH THE EXISTING
CONDITIONS RELATING TO THE NATURE AND SCOPE OF THE WORK.

2. THE CONTRACTOR SHALL VERIFY PLAN LAYOUT AND BRING TO THE ATTENTION OF THE LANDSCAPE
ARCHITECT DISCREPANCIES WHICH MAY COMPROMISE THE DESIGN OR INTENT OF THE LAYOUT.

3. THE CONTRACTOR SHALL BE RESPONSIBLE FOR COMPLYING WITH ALL APPLICABLE CODES,
REGULATIONS, AND PERMITS GOVERNING THE WORK.

4. THE CONTRACTOR SHALL PROTECT EXISTING ROADS, CURBS/GUTTERS, TRAILS, TREES, LAWNS AND
SITE ELEMENTS DURING CONSTRUCTION. DAMAGE TO SAME SHALL BE REPAIRED AND/OR
REPLACED AT NO ADDITIONAL COST TO THE OWNER.

5. LOCATE AND VERIFY ALL UTILITIES, INCLUDING IRRIGATION LINES, WITH THE OWNER FOR
PROPRIETARY UTILITIES AND GOPHER STATE ONE CALL 48 HOURS BEFORE DIGGING. CONTRACTOR
SHALL BE RESPONSIBLE FOR THE PROTECTION AND REPAIR OF ANY DAMAGES TO SAME.  NOTIFY
THE LANDSCAPE ARCHITECT OF ANY CONFLICTS TO FACILITATE PLANT RELOCATION.

6. THE LANDSCAPE CONTRACTOR SHALL COORDINATE THE PHASES OF CONSTRUCTION AND
PLANTING INSTALLATION WITH OTHER CONTRACTORS WORKING ON SITE.

7. THE CONTRACTOR SHALL REVIEW THE SITE FOR DEFICIENCIES IN SITE CONDITIONS WHICH MIGHT
NEGATIVELY AFFECT PLANT ESTABLISHMENT, SURVIVAL OR WARRANTY. UNDESIRABLE SITE
CONDITIONS SHALL BE BROUGHT TO THE ATTENTION OF THE LANDSCAPE ARCHITECT PRIOR TO
BEGINNING OF WORK.

8. THE PLAN TAKES PRECEDENCE OVER THE LANDSCAPE LEGEND IF DISCREPANCIES EXIST.
QUANTITIES SHOWN IN THE PLANTING SCHEDULE ARE FOR THE CONTRACTOR'S CONVENIENCE.
CONTRACTOR TO VERIFY QUANTITIES SHOWN ON THE PLAN.

9. THE SPECIFICATIONS TAKE PRECEDENCE OVER THE PLANTING NOTES AND GENERAL NOTES.
10. EXISTING TREES AND SHRUBS TO REMAIN SHALL BE PROTECTED TO THE DRIP LINE FROM ALL

CONSTRUCTION TRAFFIC, STORAGE OF MATERIALS ETC. WITH 4' HT. ORANGE PLASTIC SAFETY
FENCING ADEQUATELY SUPPORTED BY STEEL FENCE POSTS 6' O.C. MAXIMUM SPACING.

11. LONG-TERM STORAGE OF MATERIALS OR SUPPLIES ON-SITE WILL NOT BE ALLOWED.
12. CONTRACTOR SHALL REQUEST IN WRITING, A FINAL ACCEPTANCE INSPECTION.

PLANTING NOTES:

1. NO PLANTS SHALL BE INSTALLED UNTIL FINAL GRADING AND CONSTRUCTION HAS BEEN
COMPLETED IN THE IMMEDIATE AREA.

2. A GRANULAR PRE-EMERGENT HERBICIDE SHALL BE APPLIED TO ALL PLANT BEDS AT THE
MANUFACTURERS RECOMMENDED RATE PRIOR TO PLANT INSTALLATION.

3. ALL PLANTING STOCK SHALL CONFORM TO THE "AMERICAN STANDARD FOR NURSERY STOCK,"
ANSI-Z60, LATEST EDITION, OF THE AMERICAN ASSOCIATION OF NURSERYMEN, INC. AND SHALL
CONSTITUTE MINIMUM QUALITY REQUIREMENTS FOR PLANT MATERIALS.

4. OVERSTORY TREES SHALL BEGIN BRANCHING NO LOWER THAN 6' ABOVE PAVED SURFACES.
5. ALL PLANTS MUST BE HEALTHY, VIGOROUS MATERIAL, FREE OF PESTS AND DISEASE AND BE

CONTAINER GROWN OR BALLED AND BURLAPPED AS INDICATED IN THE LANDSCAPE LEGEND.
6. PLANT MATERIALS TO BE INSTALLED PER PLANTING DETAILS.
7. ALL TREES MUST BE STRAIGHT TRUNKED AND FULL HEADED AND MEET ALL REQUIREMENTS

SPECIFIED.
8. THE LANDSCAPE ARCHITECT RESERVES THE RIGHT TO REJECT ANY PLANTS WHICH ARE DEEMED

UNSATISFACTORY BEFORE, DURING, OR AFTER INSTALLATION.
9. NO SUBSTITUTIONS OF PLANT MATERIAL SHALL BE ACCEPTED UNLESS APPROVED IN WRITING BY

THE LANDSCAPE ARCHITECT.
10. ALL PLANT MATERIAL QUANTITIES, SHAPES OF BEDS AND LOCATIONS SHOWN ARE APPROXIMATE.

CONTRACTOR SHALL BE RESPONSIBLE FOR COMPLETE COVERAGE OF ALL PLANTING BEDS AT
SPACING SHOWN AND ADJUSTED TO CONFORM TO THE EXACT CONDITIONS OF THE SITE.  THE
LANDSCAPE ARCHITECT SHALL APPROVE THE STAKING LOCATION OF ALL PLANT MATERIALS PRIOR
TO INSTALLATION.

11. ALL PLANTING AREAS MUST BE COMPLETELY MULCHED AS SPECIFIED.
12. MULCH: SHREDDED HARDWOOD MULCH, CLEAN AND FREE OF NOXIOUS WEEDS OR OTHER

DELETERIOUS MATERIAL, IN ALL MASS PLANTING BEDS AND FOR TREES, UNLESS INDICATED AS
ROCK MULCH ON DRAWINGS.  SUBMIT SAMPLE TO LANDSCAPE ARCHITECT PRIOR TO DELIVERY
ON-SITE FOR APPROVAL.  DELIVER MULCH ON DAY OF INSTALLATION.  USE 4" FOR SHRUB BEDS,
AND 3" FOR PERENNIAL/GROUND COVER BEDS, UNLESS OTHERWISE DIRECTED.

13. THE CONTRACTOR SHALL BE RESPONSIBLE FOR ALL MULCHES AND PLANTING SOIL QUANTITIES TO
COMPLETE THE WORK SHOWN ON THE PLAN.

14. USE ANTI-DESICCANT (WILTPRUF OR APPROVED EQUAL) ON DECIDUOUS PLANTS MOVED IN LEAF
AND FOR EVERGREENS MOVED ANYTIME.  APPLY AS PER MANUFACTURER'S INSTRUCTION.  ALL
EVERGREENS SHALL BE SPRAYED IN THE LATE FALL FOR WINTER PROTECTION DURING WARRANTY
PERIOD.

14. PLANTING SOIL FOR TREES, SHRUBS AND GROUND COVERS: FERTILE FRIABLE LOAM

CONTAINING A LIBERAL AMOUNT (4% MIN.) OF HUMUS AND CAPABLE OF SUSTAINING

VIGOROUS PLANT GROWTH.  IT SHALL COMPLY WITH MNDOT SPECIFICATION 3877 TYPE B

SELECT TOPSOIL. MIXTURE SHALL BE FREE FROM HARDPACK SUBSOIL, STONES,

CHEMICALS, NOXIOUS WEEDS, ETC.  SOIL MIXTURE SHALL HAVE A PH BETWEEN 6.1 AND 7.5

AND 10-0-10 FERTILIZER AT THE RATE OF 3 POUNDS PER CUBIC YARD.  IN PLANTING BEDS

INCORPORATE THIS MIXTURE THROUGHOUT THE ENTIRE BED IN A 6" LAYER AND

ROTO-TILLING IT INTO THE TOP 12" OF SOIL AT A 1:1 RATIO.ANY PLANT STOCK NOT PLANTED
ON DAY OF DELIVERY SHALL BE HEELED IN AND WATERED UNTIL INSTALLATION.  PLANTS NOT
MAINTAINED IN THIS MANNER WILL BE REJECTED.

15. ALL PLANTS SHALL BE GUARANTEED FOR TWO COMPLETE GROWING SEASONS (APRIL 1 -
NOVEMBER 1), UNLESS OTHERWISE SPECIFIED.  THE GUARANTEE SHALL COVER THE FULL COST OF
REPLACEMENT INCLUDING LABOR AND PLANTS.

16. CONTRACTOR SHALL NOTIFY THE LANDSCAPE ARCHITECT AT LEAST 3 DAYS PRIOR TO PLANNED
DELIVERY.  THE CONTRACTOR SHALL NOTIFY THE LANDSCAPE ARCHITECT AT LEAST 24 HOURS IN
ADVANCE OF BEGINNING PLANT INSTALLATION.

17. SEASONS/TIME OF PLANTING AND SEEDING:   NOTE:  THE CONTRACTOR MAY ELECT TO PLANT IN
OFF-SEASONS ENTIRELY AT HIS/HER RISK. DECIDUOUS

17.1. POTTED PLANTS: 4/1 - 6/1; 9/21 - 11/1
17.2. DECIDUOUS /B&B: 4/1 - 6/1; 9/21 - 11/1
17.3. EVERGREEN POTTED PLANTS: 4/1 - 6/1; 9/21-11/1
17.4. EVERGREEN B&B: 4/1 - 5/1; 9/21 - 11/1 
17.5. TURF/LAWN SEEDING: 4/1 - 6/1; 7/20 - 9/20

18. MAINTENANCE SHALL BEGIN IMMEDIATELY AFTER EACH PORTION OF THE WORK IS IN PLACE.
PLANT MATERIAL SHALL BE PROTECTED AND MAINTAINED UNTIL THE INSTALLATION OF THE
PLANTS IS COMPLETE, INSPECTION HAS BEEN MADE, AND PLANTINGS ARE ACCEPTED EXCLUSIVE
OF THE GUARANTEE.  MAINTENANCE SHALL INCLUDE WATERING, CULTIVATING, MULCHING,
REMOVAL OF DEAD MATERIALS, RE-SETTING PLANTS TO PROPER GRADE AND KEEPING PLANTS IN
A PLUMB POSITION.  AFTER ACCEPTANCE, THE OWNER SHALL ASSUME MAINTENANCE
RESPONSIBILITIES.  HOWEVER, THE CONTRACTOR SHALL CONTINUE TO BE RESPONSIBLE FOR
KEEPING THE TREES PLUMB THROUGHOUT THE GUARANTEE PERIOD.

19. ANY PLANT MATERIAL WHICH DIES, TURNS BROWN, OR DEFOLIATES (PRIOR TO TOTAL
ACCEPTANCE OF THE WORK) SHALL BE PROMPTLY REMOVED FROM THE SITE AND REPLACED WITH
MATERIAL OF THE SAME SPECIES, QUANTITY, AND SIZE AND MEETING ALL LANDSCAPE LEGEND
SPECIFICATIONS.

20. WATERING: MAINTAIN A WATERING SCHEDULE WHICH WILL THOROUGHLY WATER ALL PLANTS
ONCE A WEEK. IN EXTREMELY HOT, DRY WEATHER, WATER MORE OFTEN AS REQUIRED BY
INDICATIONS OF HEAT STRESS SUCH AS WILTING LEAVES.  CHECK MOISTURE UNDER MULCH PRIOR
TO WATERING TO DETERMINE NEED.  CONTRACTOR SHALL MAKE THE NECESSARY
ARRANGEMENTS FOR WATER.

TURF NOTES:

TURF ESTABLISHMENT SHALL BE ACCOMPLISHED IN ACCORDANCE WITH THE PROVISIONS

OF THE MN/DOT 2105 AND 2575 EXCEPT AS MODIFIED BELOW:

1. ALL AREAS TO RECEIVE SOD SHALL ALSO RECEIVE 4" OF TOPSOIL PRIOR TO

INSTALLING SOD. TOPSOIL SHALL BE FREE OF TREE ROOTS, STUMPS, BUILDING MATERIAL,

AND TRASH, AND SHALL BE FREE OF STONES LARGER THAN 1 

1

2

" INCHES IN ANY DIMENSION.

2. WHERE SOD ABUTS PAVED SURFACES, FINISHED GRADE OF SOD/SEED SHALL BE HELD 1" BELOW
SURFACE ELEVATION OF TRAIL, SLAB, CURB, ETC.

3. SOD SHALL BE LAID PARALLEL TO THE CONTOURS AND SHALL HAVE STAGGERED JOINTS. ON
SLOPES STEEPER THAN 3:1 OR IN DRAINAGE SWALES, SOD SHALL BE STAKED SECURELY.

4. ALL DISTURBED AREAS TO BE TURF SEEDED, ARE TO RECEIVE 4" TOP SOIL, SEED, MULCH, AND
WATER UNTIL A HEALTHY STAND OF  GRASS IS OBTAINED. FOR SLOPES STEEPER THAN 3:1 OR IN
DRAINAGE SWALES INSTALL EROSION CONTROL BLANKET.

5. ALL DISTURBED AREAS TO RECEIVE NATIVE SEED, ARE TO RECEIVE PLANTING SOIL, SEED, MULCH,
AND WATER UNTIL A HEALTHY STAND OF  GRASS IS OBTAINED. FOR SLOPES STEEPER THAN 3:1 OR
IN DRAINAGE SWALES INSTALL EROSION CONTROL BLANKET.

IRRIGATION NOTES:

1. IRRIGATION SYSTEM TO BE DESIGN/BUILD. CONTRACTOR TO SUBMIT SHOP DRAWINGS

FOR APPROVAL OF SYSTEM LAYOUT PRIOR TO INSTALLATION.

2. ALL SOD TO RECEIVE SPRAY OR ROTOR IRRIGATION HEADS WITH MINIMUM DESIGN OF

1" IRRIGATION PER WEEK.

3. ALL PLANT BEDS TO RECEIVE DRIP LINE IRRIGATION , WITH A MINIMUM DESIGN OF .25"

IRRIGATION PER WEEK.

4. CONTRACTOR TO INSTALL A TOTAL OF 4 QUICK COUPLERS AT THE CORNERS OF THE

PROPERTY. A 2.5" TYPE K SOURCE PIPE IS PROVIDED BY MECHANICAL.

NOTES

TREE PLANTING DETAIL
NTS

PROVIDE & INSTALL RODENT PROTECTION

1/2" HARDWIRE CLOTH, MESH CYLINDER, 8" DIA OR

GREATER X 36" HT.. STAKE IN PLACE

INSTALL TREE WITH ROOT FLARE VISIBLE AT TOP OF

THE ROOT BALL. REMOVE SOIL IN LEVEL MANNER FROM

TOP OF ROOT BALL TO EXPOSE 1ST 1/2" OR LARGER MAIN

ORDER ROOT IF NEEDED. SET ROOT BALL WITH MAIN

ORDER ROOT 1" ABOVE ADJACENT GRADE. DO NOT

COVER TOP OF ROOT BALL WITH SOIL.

PLACE NO MULCH IN CONTACT WITH TREE TRUNK

REMOVE BURLAP, TWINE, ROPE AND WIRE FROM

TOP HALF OF ROOT BALL

BUILD 4" HIGH EARTH SAUCER BEYOND EDGE OF

ROOT BALL

EDGE CONDITION VARIES

PLACE ROOT BALL ON UNDISTURBED OR

COMPACTED SOIL

SCARIFY SIDES OF TREE PIT WITH SPADE BY HAND

TO BIND WITH PREPARED SOIL

PLANTING SOIL, REFER TO SPECIFICATIONS, COMPACT TO 85%

OF MAX. DRY UNIT WEIGHT ACCORDING TO ASTM D 698

TAMP SOIL AROUND ROOT BALL BASE FIRMLY WITH FOOT

PRESSURE SO THAT ROOT BALL DOES NOT SHIFT

DIG PLANTING PIT 4" TO 6"

DEEPER THAN ROOT BALL

UNDISTURBED

SUBGRADE

NOTE:

CONTRACTOR SHALL MAINTAIN TREES IN A PLUMB

POSITION THROUGHOUT THE WARRANTY PERIOD. IF

STAKING IS REQUIRED BY SITE CONDITIONS,

CONTRACTOR TO USE 2 OR 3 STAKE METHOD WITH 1"

WEBBING AROUND TRUNK OF THREE (NO WIRE OR

CABLING TO BE USED)

WRAP TREE TRUNKS ONLY UPON APPROVAL BY

LANDSCAPE ARCHITECT

1

1

1

SHRUB PLANTING DETAIL2
NTS

INSTALL 2" LAYER OF MULCH, DO NOT PLACE IN

CONTACT W/ SHRUB STEM

APPLY PRE-EMERGENT HERBICIDE

EDGE CONDITION VARIES

EDGER, REFER TO PLAN AND SPECIFICATION

LOOSEN ROOTS OF CONTAINER GROWN PLANTS

EXCAVATE PLANT BED MIN. 4" DEEPER THAN

ROOT BALL HT.

SCARIFY SIDES AND BOTTOM OF PLANTING BED

WITH SPADE

UNDISTURBED SUBGRADE

2

PERENNIAL PLANTING DETAIL
NTS

INSTALL 1" LAYER OF SHREDDED HARDWOOD MULCH OR 2"

LAYER OF FINELY SHREDDED HARDWOOD MULCH. DO NOT

PLACE IN CONTACT WITH PLANT

EDGE CONDITION VARIES

EDGER, REFER TO PLAN AND SPECIFICATION

LOOSEN ROOTS OF CONTAINER GROWN PLANTS

PLANTING SOIL

SCARIFY SIDES AND BOTTOM OF PLANTING BED WITH SPADE

UNDISTURBED SUBGRADE

NOTE:

REFER TO EXTERIOR PLANTING SPECIFICATION

3

Registration No. Date:

I hereby certify that this survey, plan or report was
prepared by me or under my direct supervision
and that I am a duly Licensed LANDSCAPE
ARCHITECT under the laws of the State of
Minnesota.

This certification is not valid unless wet signed in blue
ink.  If applicable, contact us for a wet signed copy of
this survey which is available upon request at
Sambatek, Minnetonka, MN office.

04/DD/201653234
Joshua J. McKinney
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TO:     Mayor and City Council 

THROUGH:  Matt Fulton, City Manager 

   Jim Hartshorn, Comm. Dev. Dir. 

FROM:    Ben Boike, Assistant Comm. Dev. Dir. 

DATE:   May 23, 2016 

SUBJECT:  Conditional Use Permit – 1365 Bidwell St. 

 
 
BACKGROUND INFORMATION: 

 
The applicant is proposing to expand the existing pump station building in order to 

add an emergency generator.  Section 153.051 of the Zoning Ordinance requires a 
Conditional Use Permit (CUP) for all “Essential Service Structures” in the R1 District.  
As the attached narrative states, over the past several years, power outages at the 

station have become more frequent and have the potential to interrupt water service 
to the community.  The proposed generator would allow for water service to continue 
during future outages.  Please see the attached narrative for more information 

regarding the need for the generator as well as the attached Planning Commission 
memo for more information regarding the request. 

 
In addition to the CUP request, the applicant also requested a setback variance to 
allow the building expansion. 

 
Committee of Adjustments/Planning Commission 
The Planning Commission met in regular session on May 17, 2016 and held a public 

hearing.  The Commission voted 7-0 to recommend CONTINUATION of the 
application to the June 20, 206 meeting.   

 
Family members of the adjacent property owner to the west of the subject property 
spoke about their concerns with the addition towards their property line, specifically 

with potential noise from the proposed generator, the look of the building, drainage 
and overall impact to their property.  They also mentioned that the property has had 

issues in the past with exterior maintenance.  As a result, the Committee of 
Adjustments continued the Variance request to their June 21, 2016 meeting and the 
Planning Commission continued the Conditional Use Permit to their June 21, 2016 

meeting, both requesting that the applicant provide more information regarding the 
look of the proposed addition, noise levels, etc. or explore other alternatives on-site 
for locating the generator. 

 
Staff sent the applicant a 60-day extension letter extending the review period for the 

application until August 19, 2016 to render a decision on the applications (original 
60-day timeline expires June 20th). 
 

 
 

 

City of West St. Paul 



FISCAL IMPACT: 

 
 

STAFF RECOMMENDATION: 
 

Staff recommends that the City Council continue the public hearing to the June 27, 

2016 Council meeting to allow for additional review by the Committee of 
Adjustments/Planning Commission at their June 20, 2016 meeting. 
 

 

  Amount 

Fund:   

Department:   

Account:  N/A 



 
TO:     Planning Commission 

FROM:    Ben Boike, Assistant Comm. Dev. Dir. 

DATE:   May 17, 2016 

SUBJECT:  Case #16-05 

 

 
REQUEST 

 
St. Paul Regional Water Services is requesting a Conditional Use Permit to allow for 
an expansion of an Essential Service Structure (water pump house) at 1365 Bidwell 

St.  
 

Attachments: 
Application Package 
Notice 
Plans 

 

 
 

 

EXISTING LAND USES 
 

The subject property consists of a pump station for St. Paul Regional Water.  
Adjacent properties to the north, south and west consist of single family homes.  The 
adjacent property to the east consists of an apartment building.  

 
 

City of West St. Paul 



 
ZONING 

 
The subject property and adjacent properties to the north, south and west are zoned 

R1, Single Family Residential.  Adjacent properties to the east are zoned R4, Multiple 
Family Residential. 

 

ANALYSIS 
 
Zoning Ordinance 

Section 153.051 of the Zoning Ordinance requires a Conditional Use Permit to allow 
Essential Service Structures in an R1 District: 

 
153.051  CONDITIONAL USES. 
 

Within any R-1A One-Family Residential District, no structure or land shall be used 
for the following uses, except by conditional use permit: 

 
(B)   Essential service structures, including, but not limited to, buildings, such as 
telephone exchange stations, booster or pressure regulating stations, wells and 

pumping stations, elevated tanks, lift stations and electrical power substation 
provided no building shall be located within 50 feet from any lot line of an abutting 
lot in an R District. Prior to granting the permit it shall be found that the 

architectural design of essential service structures is compatible to the neighborhood 
in which it is to be located and thus will promote the general welfare; 

 
Proposal 
The applicant is proposing to expand the building in order to add an emergency 

generator.  As the attached narrative states, over the past several years, power 
outages at the station have become more frequent and have the potential to interrupt 
water service to the community.  The proposed generator would allow for water 

service to continue during future outages.  Please see the attached narrative for more 
information regarding the need for the generator. 

 
Review 
Per the attached submitted plans, the applicant is proposing an 11’ 5” addition to the 

rear (west side) of the existing building.  The resulting side yard setback is 5’ 5” to the 
west property line.  The applicant is also requesting a variance to allow for a 

reduction in the required setback to the neighboring residential property.  Staff is 
recommending a condition of approval requiring that the Conditional Use Permit is 
contingent upon approval of the corresponding variance request. 

 
As mentioned with the variance request, the proposed setback is consistent with the 
side yard minimum setback for homes in the R1 District.  Since the proposed 

addition will mimic an addition to a home, Staff is comfortable with the proposed 
setback.  The proposed generator will only run during power outages and monthly 

testing in the afternoon.  In addition, the applicant is including sound proofing for 
the generator.  As a result, noise levels should be minimal outside of the building.   
 



Staff is recommending conditions of approval requiring that testing of the generator 
be conducted during daylight hours and that should noise from the generator become 

a public nuisance, the applicant shall work with Staff to mitigate the issue. 
 

In order to provide a buffer between the neighboring house to the west and the 
proposed addition, Staff is recommending a condition of approval requiring that the 
existing four foot tall chain link fence be replaced with a six foot tall maintenance free 

fence along the west property line starting at the southwest corner of the proposed 
addition heading west to the west property line and then extending north along the 
west property line to the northwestern corner of the property. 

 
STAFF RECOMMENDATION 

 
Staff recommends APPROVAL of the CONDITIONAL USE PERMIT for an 
expansion of an ESSENTIAL SERVICE STRUCTURE in an R1 District at 1365 

Bidwell St. subject to the following conditions: 

1. The Conditional Use Permit application is contingent upon approval of the 

corresponding Variance request.  

2. The applicant shall apply for applicable building permits. 

3. Testing of the proposed generator shall be conducted during daylight hours. 

4. Should noise levels resulting from the proposed generator create a public 
nuisance as determined by the Zoning Administrator, the applicant shall 
work with Staff to mitigate the noise issues. 

5. The applicant shall replace the existing 4-foot chain link fence with a 6-foot 
maintenance free fence from the southwest corner of the proposed addition 

west to the west property line and then extending north along the west 
property line to the northwest corner of the property. 
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E1.0 ELECTRICAL TITLE SHEET

E1.1 SITE PLAN

E1.2 EXISTING PARTIAL LAYOUT PLAN

E1.3 NEW PARTIAL LAYOUT PLAN

E2.1 PARTIAL ONE LINE DIAGRAM - NOT ISSUED

E2.2 NEW ONE LINE DIAGRAM - NOT ISSUED

E3.1 ELECTRICAL SCHEDULE AND DETAILS - NOT ISSUED

J

1. BRANCH CIRCUIT DESIGNATIONS AS INDICATED ON THESE
DRAWINGS ARE FOR CLARIFICATION ONLY AND DO NOT
REPRESENT  EXACT CIRCUIT DESIGNATIONS IN THE PANELS
SERVING THE AREAS.  EXACT LOCATIONS AND/OR
DESIGNATIONS SHALL  BE ADJUSTED AS REQUIRED TO
PROVIDE BALANCED LOADING OF ALL THE PHASES IN THE
PANEL.

2. WHERE AN ELECTRICAL OR COMMUNICATION SYSTEM IS
CALLED OUT TO BE INTERCONNECTED WITH AN EXISTING
SYSTEM THE  CONTRACTOR SHALL BE RESPONSIBLE FOR THE
COORDINATION OF THE POINT OF THE INTERCONNECTION AS
WELL AS THE MEANS  OF INTERCONNECTION WITH THE
EXISTING SYSTEM.

3. INSTALLATION OF ALL FIXTURES SHALL COMPLY WITH ALL
INTERNATIONAL BUILDING CODE REQUIREMENTS.

4. INTERRUPTING RATINGS NOTED IN SCHEDULES SHALL APPLY
TO THE ENTIRE PANELBOARD AND/OR SWITCHBOARD.  ALL
EQUIPMENT SHALL BE FULLY RATED FOR SHORT CIRCUIT
CURRENT NOTED.

5. LABEL ALL TERMINAL CABINETS TO INDICATE THEIR FUNCTION.

6. ALL ELECTRICAL BOXES THAT ARE ABANDONED DURING THE
COURSE OF THE PROJECT SHALL HAVE A BLANK COVERPLATE.

7. ADJUST MOUNTING HEIGHTS OF ELECTRICAL DEVICES IF
REQUIRED SO AS NOT TO INTERFERE WITH RADIATION.

8. WHEREVER THE INSTALLATION OF ELECTRICAL EQUIPMENT
CONFLICTS WITH EXISTING CONDITIONS NOT SHOWN ON THE
PLANS  OR SPECIFICATIONS, THE CONTRACTOR SHALL
DETERMINE A SATISFACTORY ALTERNATIVE MEANS FOR
INSTALLATION AND VERIFY IT  WITH THE ENGINEER PRIOR TO
INSTALLATION.

9. DEVICE LOCATIONS SHOWN ON THESE PLANS AND NOTED
EXISTING HAVE BEEN DERIVED FROM EXISTING PLANS AND
MAY NOT  BE INSTALLED AS SHOWN.  THE CONTRACTOR SHALL
VERIFY ALL LOCATIONS AND ROUTING PATHS.

10. WHERE ELECTRICAL DEVICES ARE LOCATED ADJACENT TO
LIGHT SWITCHES, MOUNT ALL DEVICES AT THE SAME
ELEVATION. OR LINE OF PLUMB.

11. PROVIDE ALL ELECTRICAL DEMOLITION WORK AS REQUIRED
TO FACILITATE THE NEW WORK.  DEMOLITION DRAWINGS
INDICATE  DESIGN INTENT AND MAY NOT BE INCLUSIVE OF ALL
MISCELLANEOUS AND INCIDENTAL ITEMS.  NO ALLOWANCE

WILL BE MADE FOR  THE CONTRACTORS FAILURE TO
FAMILIARIZE THEMSELF WITH THE EXISTING BUILDING
CONDITIONS AND THE AMOUNT OF EFFORT TO COMPLETE THE
NEW ELECTRICAL WORK AS SHOWN ON THE DRAWINGS.

12. PROVIDE ALL ELECTRICAL DEMOLITION WORK IN AREAS
WHERE NOTED.  PROVIDE DISCONNECTION AND REMOVAL OF
ALL  ELECTRICAL EQUIPMENT, LIGHT FIXTURES, DEVICES,
PANELBOARDS, CONDUIT AND CABLE IN THESE AREAS.  TURN
OVER EQUIPMENT  TO OWNER THAT WHICH THEY DESIRE TO
RETAIN.  ALL OTHER EQUIPMENT SHALL BE DISPOSED OF BY
THE ELECTRICAL  CONTRACTOR.  ELECTRICAL CONTRACTOR
SHALL BE RESPONSIBLE FOR PROPER DISPOSAL OF LAMPS
AND BALLASTS AND MUST COMPLY WITH ALL STATE AND
FEDERAL REGULATIONS GOVERNING THEIR DISPOSAL.
INFORMATION ABOUT PROPER LAMP AND BALLAST DISPOSAL
IS AVAILABLE FROM THE "MINNESOTA POLLUTION CONTROL
AGENCY" AT 1-800-657-3724.

13. DO NOT SCALE DRAWINGS.  VERIFY DIMENSIONS IN FIELD
PRIOR TO COMMENCEMENT OF WORK.

14. FINAL CONNECTIONS TO EQUIPMENT SHALL BE PER
MANUFACTURERS APPROVED WIRING DIAGRAMS, DETAILS
AND  INSTRUCTIONS.  IT SHALL BE THE CONTRACTORS
RESPONSIBILITY TO PROVIDE MATERIALS AND EQUIPMENT
COMPATIBLE WITH  EQUIPMENT ACTUALLY SUPPLIED.
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5'-5/16" SET BACK FROM PROPERTY LINE

1

West St. Paul Pump Station - Site Plan

SCALE: 1" = 20'-0"

1. EXISTING UTILITY POLE MOUNTED TRANSFORMERS
FOR 240 VOLT DELTA HIGH LEG ELECTRICAL
SERVICE.

2. EXISTING UNDERGROUND ELECTRICAL SERVICE
TO FACILITY. DISCONNECT AND REMOVE AFTER
NEW SERVICE INSTALLED. COORDINATE WITH
UTILITY.

3. EXISTING BUILDING.

4. NEW BUILDING ADDITION.

5. NEW WALL MOUNTED METER CABINET.

6. NEW UNDERGROUND ELECTRICAL SERVICE TO BE
FURNISHED AND INSTALLED UP THE UTILITY POLE
BY THE CONTRACTOR FROM THE NEW METER
CABINET. ARRANGE WITH THE UTILITY FOR THE
INSTALLATION OF A NEW 480/277 VOLT 3 PHASE 4
WIRE SERVICE TO THE FACILITY. UTILIZE TWO (2)
3-1/2" CONDUITS EACH WITH FOUR (4) 350 KEMIL
CONDUCTORS PLUS ONE (1) 2/0 AWG GROUND.

7. EXISTING GAS METER.

8. APPROXIMATE ROUTE OF EXISTING GAS SERVICE
LINE. CONTRACTOR SHALL ARRANGE WITH XCEL
ENERGY TO UPGRADE SERVICE TO
REQUIREMENTS NEEDED TO FEED THE NEW
GENERATOR ALONG WITH OTHER BUILDING LOADS.
SEE MECHANICAL FOR MORE DETAILS.

20'0
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West St. Paul Pump Station - Existing Partial Layout Plan

SCALE: 1" = 10'-0"

1. EXISTING GENERATOR CONNECTION BOX.

2. EXISTING 800-AMP FUSED DISCONNECT SWITCH
FOR GENERATOR CONNECTION.

3. EXISTING AUXILLARY POWER MANUAL SWITCH
LOCATED IN FIRST SECTION OF SWITCHGEAR.

4. EXISTING 800-AMP, 240-VOLT, 3-PHASE MAIN
UTILITY DISCONNECT SWITCH LOCATED IN
FIRST SECTION OF SWITCHGEAR.

5. EXISTING WESTINGHOUSE THREE SECTION
800-AMP, 120/240-VOLT, 3-PHASE  ELECTRICAL
GEAR.

6. SECOND SECTION OF GEAR WITH CONTROLLER
FOR PUMP #1.

7. THIRD SECTION OF GEAR WITH CONTROLLER
FOR PUMP #2 AND PUMP #3.

8. EXISTING UTILITY METER

9. EXISTING RTU-30.

10. EXISTING 30 HP, 230-VOLT, 74-AMP, 1770 RPM,
3-PHASE, MOTOR FOR PUMP P1.

11. EXISTING 50 HP, 230-VOLT, 125-AMP, 1780 RPM,
3-PHASE, MOTOR FOR PUMP P2.

12. EXISTING 50 HP, 230-VOLT, 119-AMP, 3-PHASE,
MOTOR FOR PUMP P3.

13. EXISTING PANEL BOARD.

14. EXISTING GAS METER.

10'0
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West St. Paul Pump Station - New Plan

SCALE: 1/8" = 1'-0"

1. FURNISH AND INSTALL NEW 600 AMP, 600V, 3 PHASE
4 WIRE WALL MOUNTED METER CABINET.
COORDINATE WITH ELECTRICAL UTILITY FOR
REQUIREMENTS.

2. FURNISH AND INSTALL NEW GENERATOR ON
CONTRACTOR FURNISHED PAD. SEE DETAILS AND
SPECIFICATIONS FOR FURTHER INFORMATION.

3. FURNISH AND INSTALL TWO (2) 3-1/2" CONDUITS
UNDERGROUND FOR SERVICE FEED TO MSB FROM
METERING CABINET. SEE SHEET E2.2 FOR WIRING
DETAILS.

4. FURNISH AND INSTALL NEW MAIN SWITCH BOARD
MSB WITH 600 AMP MAIN BREAKER. SEE SHEET E2.2
AND SPECIFICATIONS FOR MORE DETAILS.
MAXIMUM HEIGHT OF UNIT TO BE 72"

5. FURNISH AND INSTALL AUTOMATIC TRANSFER
SWITCH ATSI. SEE SHEET E2.2 AND SPECIFICATIONS
FOR MORE DETAILS. MAXIMUM HEIGHT OF UNIT TO
BE 72".

6. FURNISH AND INSTALL NEW MCC. SEE SHEET E2.2
AND SPECIFICATIONS FOR DETAILS. MAXIMUM
HEIGHT OF UNIT SHALL BE 72".

7. FURNISH AND INSTALL NEW MANUAL TRANSFER
UNIT MTSI. SEE SHEET E2.2 FOR MORE DETAILS.

8. FURNISH AND INSTALL NEW GENERATOR DOCKING
STATION TO REPLACE EXISTING. SEE SHEET E2.2
FOR MORE DETAILS.

9. FURNISH AND INSTALL NEW WALL MOUNTED
TRANSFORMER T1. SEE SHEET E2.2 AND
SPECIFICATIONS FOR MORE DETAILS.

10. FURNISH AND INSTALL NEW 200 AMP PANEL BOARD.
SEE SHEET E2.2 AND SPECIFICATIONS FOR MORE
DETAILS.

11. RELOCATE EXISTING CONVENIENCE AND WELDING
RECEPTACLE TO ADJACENT WALL. WIRE TO NEW
PANEL L1.

12. DISCONNECT AND REMOVE EXISTING 240 VOLT
SERVICE AND DISTRIBUTION SWITCH GEAR AFTER
NEW SERVICE AND DISTRIBUTION INSTALLED AND
TESTED. COORDINATE WITH OWNER, UTILITY, AND
ENGINEER TO KEEP DOWNTIME TO A MINIMUM OF
SIX (6) HOURS.

13. REWIRE EXISTING PUMPS FOR OPERATION AT 480
VOLTS SEE SHEET E2.2 FOR FURTHER DETAILS.

14. NOT USED.

15. FURNISH AND INSTALL ONE (1) HANDHOLE FOR
ROUTING OF CABLES FROM METERING CABINET TO
MSB. UTILIZE QUAZITE #PG2436BA36 OR APPROVED
EQUAL.8'0



 
TO:                  Mayor and City Council    

THROUGH:       Matt Fulton, City Manager 

                Jim Hartshorn, Community Development Dir. 

FROM:         Ben Boike, Assistant Comm. Dev. Dir. 

DATE:        May 23, 2016 

SUBJECT:       Garbage & Rubbish/Temporary Storage Container Ordinance 

 
 
BACKGROUND INFORMATION: 

Staff is recommending the attached ordinance amendment regarding residential 
storage of trash containers and temporary storage containers.  Per the Summary 
Publication language in the attached ordinance, the proposed ordinance 

accomplishes the following: 

1) Clarifies that trash containers can be set out no sooner than the day before 
collection day and must be removed no later than the day after collection day.  
When not awaiting collection, trash containers must be stored in the rear yard, 

garage or in an accessory building.  However, they can be stored in a side yard 
if the house is setback at least 50 feet from the curb or if screened by a hedge 

or other enclosure.   
 
2) Limits the location, length of time, and number of temporary outdoor storage 

containers allowed on a lot at one time on residential property and establish a 
permitting process. Temporary outdoor storage containers shall be limited to 
no more than two portable on-demand storage units and one roll-off dumpster 

for no more than 30 days on a site in a 12 month period with extensions 
allowed if used in conjunction with a valid building permit.  

 
There was discussion at the first reading relating to the enforcement of how long 
trash containers can be left at the end of driveways.  Generally speaking, most 

residents put their trash out the day of service and take them back in at the end of 
the day.  However, Staff does receive complaints about residents leaving them out for 

extended periods of time.  The proposed language will allow simply allow staff to 
enforce the timeline (out day of and back in by the day after) when complaints are 
received. 

 
FISCAL IMPACT: 
 

N/A 
 

    

  Amount 

Fund:   

Department:   

Account:   

City of West St. Paul 



 
 

STAFF RECOMMENDATION: 
 

Staff recommends that the City Council approve the final reading of the attached 
ordinance amendment. 
 

 
 



Ord. No. 2016-____ 

 

CITY OF WEST ST. PAUL 

DAKOTA COUNTY, MINNESOTA 

 

AN ORDINANCE AMENDING 

WEST ST. PAUL CITY CODE CHAPTER 92, SECTION 92.02 

REGARDING GARBAGE AND RUBBISH AND TEMPORARY OUTDOOR 

STORAGE CONTAINERS 

 

The City Council of West St. Paul does ordain: 

 

SECTION 1. AMENDMENT.  West St. Paul City Code Chapter 92, Section 92.02 

relating to Garbage and Rubbish is hereby amended as follows: 

 

92.02  GARBAGE AND RUBBISH. 

 

   (A)   Dumping or leaving rubbish. It is unlawful for any person to deposit, unload, 

dump, discharge, throw out, place or maintain any rubbish, garbage, refuse, noxious 

matter or waste upon any public street, sidewalk or property. 

 

   (B)   Exceptions. 

 

      (1)   When awaiting collection, all garbage and rubbish may be must be properly 

placed in a container (including all loose contents), stored in the front yard, driveway, or 

public boulevard (behind the curb, not in the street) as follows: 

 

         (a)   Up to four hours in closed plastic or waterproof bags; or Containers may be set 

out no sooner than one day prior to collection day; 

 

         (b)   Up to 18 hours in rigid covered, plastic or metal containers. Containers (and 

any material not picked up by the garbage hauler) must be removed from the front yard, 

driveway or public boulevard by the end of collection day. 

 

 

      (2)   Other than as provided above,When not awaiting collection, garbage and rubbish 

must be properly stored in containers that are kept in rear yards, in accessory buildings or 

in garages or screened from view from any public street.  Containers may only be stored 

in a side yard if the setback of the home is at least 50 feet from the curb and they are 

stored behind the front building line of the home; if the setback of the home is not 50 feet 

from the curb, then the containers may only be stored in a side yard if they are screened 

by a hedge or enclosure so that they are not in immediate view of the public street. 

 

   (C)   Dumping on property. It is unlawful for any person to dump or permit the 

dumping of garbage, refuse, rubbish, discarded articles and other debris upon any 

property without a permit pursuant to §§ 32.15 through 32.20. 

  

http://library.amlegal.com/nxt/gateway.dll?f=jumplink$jumplink_x=Advanced$jumplink_vpc=first$jumplink_xsl=querylink.xsl$jumplink_sel=title;path;content-type;home-title;item-bookmark$jumplink_d=minnesota(weststpaul_mn)$jumplink_q=%5bfield%20folio-destination-name:'32.15'%5d$jumplink_md=target-id=JD_32.15
http://library.amlegal.com/nxt/gateway.dll?f=jumplink$jumplink_x=Advanced$jumplink_vpc=first$jumplink_xsl=querylink.xsl$jumplink_sel=title;path;content-type;home-title;item-bookmark$jumplink_d=minnesota(weststpaul_mn)$jumplink_q=%5bfield%20folio-destination-name:'32.20'%5d$jumplink_md=target-id=JD_32.20


(D) Temporary Outdoor Storage Containers. “Temporary outdoor storage 

containers” includes, but are not limited to, portable on-demand storage units and roll-off 

dumpsters. All temporary outdoor storage containers placed in a residential zoning 

district or on residential property shall be regulated by this section. 

 

(1) Permit. No temporary outdoor storage containers may be placed in a 

residential zoning district or on residential property without a permit pursuant to City 

Code Section 32. No more than two portable on-demand storage units and one roll-off 

dumpster will be permitted on a lot at one time. Staff reserves the right to restrict the 

number of temporary storage containers per lot to protect the general health, safety and 

welfare of the public. Either the residential property owner upon whose property the 

container will be placed or the company placing the temporary storage container may 

apply for a permit. The permit holder will be responsible for complying with the terms of 

this ordinance. 

 

(2) Location. Temporary outdoor storage containers shall be placed in private 

driveways whenever possible. However, all temporary outdoor storage containers must 

comply with the following requirements: 

 

(a) They shall not obstruct any public sidewalk; 

 

(b) They shall not be located within 30 feet of an intersection; 

 

(c) They shall be located at least 6 feet from any residential building; 

 

(d) They shall be located at least 10 feet from any property line, unless 

located in a driveway or on a street; 

 

(e) With the exception of new construction sites, they must be placed on a 

concrete or asphalt type surface.  Wood planking or plywood shall be 

placed under the wheels or “feet” of the container; 

 

(f) If located in a street or alley, flashers or reflective tape are required on 

or around the container. 

 

(3) Length of time. Temporary outdoor storage containers shall not be located 

on an individual lot, parcel or site for more than 30 days during any 12 month period.  

Additional 30 day extensions may be granted by the City if the container is used in 

conjunction with a valid building permit for up to a total of 90 days annually for single-

family residential and up to a total of 180 days annually for multi-family residential.   

 

(4) Any damage to public property, such as the street, curb or sidewalk as a 

result of the placement of the temporary storage container is the responsibility of the 

permit holder.  Damage to public property is deemed to be a Public Nuisance and will 

result in Emergency Abatement procedures being followed pursuant to City Code Section 

94.15(E) and the costs being assessed against the property pursuant to City Code Section 

94.20(B). 

 



(5) Other. Temporary outdoor storage containers shall be constructed in such 

a manner that its contents will be adequately contained and the container shall be 

maintained in good repair.  

 

 

SECTION 2.  SUMMARY PUBLICATION.  Pursuant to Minnesota Statutes Section 

412.191, in the case of a lengthy ordinance, a summary may be published. While a copy 

of the entire ordinance is available without cost at the office of the City Clerk, the 

following summary is approved by the City Council and shall be published in lieu of 

publishing the entire ordinance: 

 

The ordinance amendment clarifies that trash containers can be set out no sooner 

than the day before collection day and must be removed no later than the day after 

collection day.  When not awaiting collection, trash containers must be stored in 

the rear yard or in an accessory building.  However, they can be stored in a side 

yard if the house is setback at least 50 feet from the curb or if screened by a hedge 

or other enclosure.  In addition the ordinance amendment adds language to limit 

the location, length of time, and number of temporary outdoor storage containers 

allowed on a lot at one time on residential property and establish a permitting 

process. Temporary outdoor storage containers shall be limited to no more than 

one portable on-demand storage unit and one roll-off dumpster for no more than 

30 days on a site in a 12 month period with extensions allowed if used in 

conjunction with a valid building permit.  

 

SECTION 3.  EFFECTIVE DATE.  This ordinance shall be in full force and effect 

from and after its passage and publication according to law. 

 

 Passed this    day of     , 2016. 

 

Ayes:   Nays: 

 

       Attest: 

 

 

             

David Meisinger, Mayor    Chantal Doriott, City Clerk 

 



TO:  Mayor and City Council
FROM:  Matt Fulton, City Manager
DATE: April 25, 2016

SUBJECT: Public Hearing and Final Reading of a mendments to City Code 
Chapter 50, Section 50.08 regarding discharge of prohibited clear 
water drainage; Sump Pumps.

BACKGROUND INFORMATION :  The first reading regarding the proposed ordinance amendments 
was held on April 25, 2016.  The City Council has had numerous opportunities to discuss the 
Inflow/Infiltration (I/I) program in detail and is very interested in ensuring that this issue is resolved in a
manner consistent with Met Council expectations and also minimally invasive and cost sensitive for 
West St Paul residents and businesses.

If approved, the City Code amendments and changes to the I/I program would take effect on July 1, 
2016.

DISCUSSION : Met Council staff has recognized the challenges that WSP is currently experiencing in
attempting to correct all I/I issues over a relative short timeframe of several years.  The Met Council 
Environmental Services division has worked with City staff to develop a Memorandum of 
Understanding (MOU) that provides the City the opportunity to remove I/I from the community’s 
(public and private) sanitary service lines over a longer period without the potential of additional 
surcharges being assessed against the City for excess I/I.  The MOU will be considered by the 
Metropolitan Council, with the staff’s strong recommendation, at its meeting on May 24, 2016

A summary of the proposed changes to this program are as follows:

 Effective July 1, 2016, change the I/I program to be something that is required to be dealt with 
at the time of selling a owner-occupied residential property. An I/I compliance inspection would 
need to occur prior to the sale of the property. This inspection would be conducted at no 
expense, provided an access point is made available and service line roots do not impede the 
ability to inspect the sanitary sewer service line.   Any areas of non-compliance would need to 
be corrected within 12 months of the sale of the property.  The owner/buyer would need to 
negotiate who’s responsibility it is to correct any non-compliance areas. 

 During the City’s annual street repair program, inspections would be conducted on properties 
adjacent to the construction work so that any problems at the sanitary sewer main can be 
identified and planned for.  Impacted property owners will be encouraged, but not required, to 
address I/I issues during the street improvement project and to work collaboratively as a 
neighborhood, to take advantage of the road being opened which possibly could save property 
owners money.  

 Effective July 1, 2016, bringing rental properties into compliance would become a requirement 
for receiving a rental license to operate in the City.  Rental properties would be required to 
bring the licensed facility into compliance within 24 months of receiving their next annual rental 
license.  I/I compliance would need to be verified every 12 years.  Rental properties would be 
responsible for identifying and correcting all internal I/I issues.  The City would only inspect the 
service line(s) connecting to the sanitary main.

 Effective July 1, 2016, Commercial properties and Homeowner Associations would be required
to become compliant within 24 months of the ordinance being approved.   I/I compliance would 
need to be verified every 12 years after receiving first notice of compliance.  The City would 
only inspect the service line(s) connecting to the sanitary main.



 Street excavation for correcting I/I non-compliance issues would be prohibited, except under 
unique circumstances as approved by the City Engineer.  Any required I/I repairs within the 
right of way area would need to be done from outside of the right of way and not come any 
closer than two feet from the Sanitary Sewer main.

 The City would address any needed sanitary service line connection repairs at the time of 
undertaking sanitary sewermain improvements. Any repairs to the service line connection 
during such a project would be the financial responsibility of the City.

 Monthly surcharges for not correcting I/I non-compliance areas within the allowed timeframes 
would be implemented and enforced.  

 Staff would recommend the I/I program be brought in house and managed through the City’s 
Public Works Department.  The City Council has already approved the hiring of an I/I liaison, 
who would now also be the person undertaking the inspections as well.  This approach will 
save the City significant resources and help ensure accountability, customer friendliness, and 
quality of the program, including helping residents and businesses get through the process. 
Inspections would be scheduled through the City.  

 The City would continue its current process of reimbursing 15% of all I/I repair costs for an 
individual property up to $5,000 as well as provide the opportunity to have remaining I/I repair 
costs special assessed to the property and paid for over a ten year period at a very low interest
rate.  Given the “point of sale” nature of the program, the number of special assessments used 
for correcting I/I should be fewer as property equity is used to cover repair costs.  Deferred 
assessments for income qualifying seniors would also continue to be provided. 

 Staff would also propose a significant community educational campaign to help property 
owners understand the changes to the program and importance of correcting I/I issues.

As part of the Met Council MOU, annual workplans and progress reports will be expected.  As part of 
this, staff will ensure that performance measurement indicators will be included so that progress is 
objectively measured.

FISCAL IMPACT

As a result of bringing the inspections in-house, it is expected that City savings will exceed 
$100,000/year.

STAFF REQUEST FOR CONSIDERATION

Staff is requesting the Council to take the following actions:

1. Hold the public hearing regarding the proposed ordinance amendments
2. Consider approval of the proposed Ordinance amendments to City Code Chapter 50, Section 

50.08 regarding Discharge of Prohibited Clean Water Drainage; Sump Pumps
3. Consider approving the proposed MOU with the Metropolitan Council regarding I/I schedule 

and responsibilities.



2016 Memorandum of Understanding

Relating to Ongoing Inflow and Infiltration Program

Between

City of West St. Paul

And

Metropolitan Council

WHEREAS:

1. The Council has adopted the Inflow and Infiltration (I/I) program procedures pursuant to

Minnesota Statutes (M.S.), chapter 473, including section 473.145-146 and section 

473.858, and the MCES’s Waste Discharge Rules, and are declared to be necessary for 

the efficient, economic, and safe operation of the regional sanitary sewer system and 

for protection of the health, safety, and general welfare of the public in the 

metropolitan region.  

2. The Metropolitan Council Environmental Services (MCES) policy regarding I/I is 

contained in the 2040 Water Resources Policy Plan, adopted by the Metropolitan Council

in May 2015.

3. The Ongoing I/I Mitigation Program requires that the Council establish inflow and 

infiltration goals for all communities discharging wastewater to the regional wastewater 

system.  Communities that have excessive inflow and infiltration in their sanitary sewer 

systems will be required to eliminate the excessive inflow and filtration within a 

reasonable time period.

4. The City of West St. Paul has been identified by the Council as having excessive inflow 

and infiltration in the wastewater collection system.

5. Because of circumstances related to age of infrastructure, age of housing stock, 

historical building methods used to handle clear water, and capacity in the local 

wastewater collection systems, West St. Paul will be undertaking a long term I/I 

mitigation program.

Now, therefore, the Metropolitan Council (“Council”) and the City of West St. Paul (“City”) 

hereby agree as follows:

1.  Purpose of Agreement:  The parties to the Memorandum of Understanding (“MOU”) 

recognize the need to outline their joint and separate efforts in the area of inflow and 

infiltration mitigation.



2. Continuation of private property I/I mitigation:  The City will adopt and implement 

ordinances which require the following effective July 1, 2016:

a. An I/I compliance inspection shall occur prior to the sale of a property.  The property 
shall be brought into compliance within 12 months from the date of the sale of the 
property.

b. Properties affected by the city’s annual pavement management program shall be 
offered a free lateral inspection.  The city shall encourage private property owners
to have non-compliant services replaced.  

c. Rental properties shall be required to become compliant within 24 months of the 
property’s annual rental license renewal.

d. Commercial properties and homeowner associations shall be required to become 
compliant within 24 months of the ordinance becoming effective.

The City will properly enforce the ordinance.  An estimated 250-500 properties will be 

inspected and the lateral connection repaired or replaced on an annual basis.

3. I/I Policy Implementation:  The City will report to the MCES a list of compliant 

properties including addresses and cost of service lateral repair including city 

contribution.  The report shall be submitted by March 31 each year.  The City will also 

submit a report documenting expenditures to the City’s wastewater collection system.  

The Council will advise West St. Paul of wastewater flows including exceedances, but the

city will not be subjected to an I/I surcharge or workplan assignment.

4. Joint Study:  The Council and the City will work jointly to measure wastewater flows and 

groundwater elevations in order to assess program effectiveness.

5. Comprehensive Plan Amendment: The City will submit a comprehensive sewer plan 

update to the Council by December 31, 2018.  The amendment will identify additional 

improvements to reduce the potential for excessive I/I.

6. Effective Date:  This MOU shall be effective upon execution by both of the parties.

7. Termination Upon Mutual Agreement. The parties may terminate this agreement upon 

mutual written consent.



METROPOLITAN COUNCIL

By:

Title:

Regional Administrator

Date:

APPROVED AS TO FORM

By:

FOR THE CITY OF WEST ST. PAUL

Mayor:

City Manager:

Date:

APPROVED AS TO FORM

By:
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ORDINANCE NO._________ 

CITY OF WEST ST. PAUL 

DAKOTA COUNTY, MINNESOTA 

 

AN ORDINANCE AMENDING CHAPTER 50, SECTION 50.08 OF THE WEST ST. 

PAUL CITY CODE REGARDING DISCHARGE OF PROHIBITED CLEAR WATER 

DRAINAGE; SUMP PUMPS 

 

The City Council of West St. Paul does ordain: 

 

 SECTION 1. West St. Paul City Code Chapter 50, Section 50.08 relating to the 

Discharge of Prohibited Clear Water Drainage; Sump Pumps, is hereby amended as follows: 

 

§ 50.08  DISCHARGE OF PROHIBITED CLEAR WATER DRAINAGE; SUMP PUMPS. 

  

(A)   (A)   Definition. CLEAR WATER DRAINAGE, for the purpose of this section, is 

defined as stormwater, natural precipitation, ground water or flow from roof runoff, 

surface runoff, subsurface drainage, down spouts, eave troughs, rainspouts, yard drains, 

sump pumps, foundation drains, yard fountains, ponds, cistern overflows or water 

discharged from any nonresidential air conditioning unit or system. 

 

(B) Ownership. The property owner shall own and be responsible for the maintenance of the 

sanitary sewer service lateral between the city’s sanitary sewer main within the street and 

the building being served, including the connection to the main.   

  

(C)   (B)   Prohibited discharges. No person shall directly or indirectly discharge, or permit to 

be discharged any clear water drainage into the city’s sanitary sewer system. 

 

(D)    (C)   Prohibited connections. No person shall make or maintain a connection between 

any conductor used to carry clear water drainage and the city’s sanitary sewer system. 

  

(E)   (D)   Sump pumps. Dwellings and other buildings and structures that require a sump 

pump system to discharge excess water because of the infiltration of water into basements, 

crawl spaces and the like shall obtain a permit and have a permanently installed discharge 

line that complies with the following: 

 

      (1)   It shall not any time discharge water into the city’s sanitary sewer system; 

 

      (2)   It shall provide for year-round discharge capability to either the outside of the dwelling, 

building or structure, to the city’s storm sewer system; 

 

      (3)   It shall consist of a rigid discharge line inside the dwelling or building, without any 

connections for altering the path of discharge, and if connected to the city’s storm sewer line 

must include a check valve; and 
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      (4)   Must be directed toward the front or rear yard so as not to trespass or discharge on to 

adjoining properties. 

 

(F)    (E)   Inspections. The City shall conduct inspections of single-family owner-occupied 

properties to ensure compliance with this section.  Failure to have an inspection as 

required in this section is a violation of the city code. Inspection shall be conducted 

pursuant to § 10.17. 

(1) Except as set forth in § 50.08 (F)(3), inspections are required when the following 

occurs: 

 

a.  The property is offered for sale or conveyance by deed or contract for deed; 

 

b. The city orders a street reconstruction project and the property is adjacent to 

a street in the project area; 

 

(2) Inspections shall be conducted pursuant to §10.17. In addition to the inspection 

requirements in §10.17, owners shall be required to comply with the following: 

 

a. Provide sufficient access to the sanitary sewer service lateral within the 

dwelling, building or other structure, including removal of any obstacles so 

that the sanitary sewer service lateral is completely accessible to the 

inspector; 

  

b.Clear the sanitary sewer service lateral of any root intrusions or any other 

intrusions to allow clear televising of the sanitary sewer service lateral from 

the dwelling, building or other structure to its connection with the city’s 

sanitary sewer main.  

 

(3) Inspections shall not be required under the following circumstances: 

 

a. It is a newly constructed dwelling and title to the property is transferred to 

the first owner; 

 

b.It is the sale or other transfer of title of any property with a dwelling that is 

being conveyed to a public body; 

 

c. It is the sale or transfer of title of any property that contains a dwelling that 

will be demolished; 

 

d.It is the sale or conveyance of any property that contains a dwelling by a 

sheriff or other public or court officer in the performance of their official 

duties.  This exception does not apply to the sale by a person appointed by a 

probate court. 

 

(4) The city shall complete its inspection reports within 10 business days from the date 

of the inspection and immediately send the report to the property owner.  The 

http://library.amlegal.com/nxt/gateway.dll?f=jumplink$jumplink_x=Advanced$jumplink_vpc=first$jumplink_xsl=querylink.xsl$jumplink_sel=title;path;content-type;home-title;item-bookmark$jumplink_d=minnesota(weststpaul_mn)$jumplink_q=%5bfield%20folio-destination-name:'10.17'%5d$jumplink_md=target-id=JD_10.17
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reports shall indicate all deficiencies discovered in sufficient detail to identify the 

obstructions and the specific section(s) of the sanitary sewer service lateral that must 

be repaired.   

 

(G) Certificates of Inflow and Infiltration (“I/I”) Compliance. If a property is in compliance 

with this section, the city shall issue a Certificate of I/I Compliance.  No new inspections 

or certificates for single-family owner occupied properties shall be required until one of 

the events in section 50.08(F)(1) occurs. Certificates of Compliance for residential rental 

properties and commercial, industrial and HOA properties are valid for a period of 12 

years. 

 

(H) Residential rental properties. For residential rental properties, the property owner is 

required to obtain an independent inspection and submit an inspection report to the city 

upon submission of a new or renewal rental license application. The inspection report 

shall indicate that the property is free from prohibited discharges and prohibited 

connections, including illegal sump pumps. If there are any violations discovered, the 

property owner shall have 24 months from the date of this ordinance to correct any 

deficiencies and provide a corrected inspection report. The city shall conduct a 

reinspection to verify compliance.  Upon verification, the city shall issue a Certificate of 

I/I Compliance. 

  

(I) Commercial, Industrial and HOA Properties.  For commercial and industrial properties 

and residential properties with a homeowners’ association, property owners are required to 

obtain an independent inspection and submit an inspection report to the city. The 

inspection report shall indicate that the property is free from prohibited discharges and 

prohibited connections, including illegal sump pumps.  If there are any violations 

discovered, the property owner shall have 24 months from the date of this ordinance to 

correct any deficiencies and provide a corrected inspection report. The city shall conduct a 

reinspection to verify compliance. Upon verification, the city shall issue a Certificate of I/I 

Compliance. 

 

 

(J)    (F)   Violations.  

 

(1) Violations discovered at time of sale.   

 

a. Seller Responsibilities.  When the inspector determines that there has been a 

violation of any provision of this section, the inspector will give notice of the 

violation to the owner and occupant in writing and allow up to 180 days to 

correct the violation, unless more time is granted by the City Council. prior 

to the sale, the seller is responsible for correcting the violations, unless the 

buyer has assumed such responsibility as provided in subsection b. below.  

Failure of a seller to disclose to a buyer that there are uncorrected violations 

of this section is a violation of the city code. When correcting the violations, 

all necessary permits shall be obtained from the city.  Upon completion of 

the corrections, the city shall reinspect the property to verify compliance.   
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b.Buyer Responsibilities. If a seller cannot correct the violations prior to the 

sale the buyer must assume the responsibility for correcting the violations. 

The buyer shall sign a written acknowledgement from the city that includes: 

 

1. The buyer’s acceptance and assumption of responsibility for 

correcting the violations within one year after closing on the 

property; 

 

2. That the buyer understands that a reinspection is required to verify 

the corrections have been completed; 

 

3. That the buyer holds the city harmless from liabilities and claims if 

the buyer occupies the dwelling prior to corrections of the violations. 

  

4. That failure to correct violations or deficiencies is a violation of the 

city code and subjects the buyer to penalties as stated in §50.08 (K), 

(M), and (N) 

 

(2)  Violations and corrections under the roadway. When the inspector determines that 

there has been a violation of any provision of this section and the violations are 

under the roadway, the city will perform the repairs, except as stated in subsection 

(3) below. A property owner shall not excavate in the roadway without permission 

from the City Engineer. 

 

(3) Non-excavation violations and corrections within two feet from the main.   When 

the property owner is correcting violations of the sanitary sewer service lateral 

between the street and the building and the corrections only involve lining of the 

sanitary sewer service lateral, the owner shall stop all repairs at a distance of two 

feet from the city’s sanitary sewer main.  The city shall perform any repairs within 

two feet from the main. 

 

 

(K)   (G)   Surcharge. 

 

      (1)   A monthly surcharge of $50 for single-family properties and a surcharge of $300 for all 

other properties shall be added to each sewer and water bill if: 

 

(a) An owner fails to complete an inspection pursuant to §50.08(F), (H) and (I); 

  

(b) An owner whose property was found in violation of this section did not make the 

necessary changes and furnish proof of those changes to the city within 180 days or such other 

time frame as stated in the notice of violationthe time frames required by this section;  

  

(a)(c) An owner fails to allow an inspection or reinspection to verify compliance; or 
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(b)(d) There has been a reconnection of a previously disconnected prohibited discharge. 

If a property is certified in compliance with this section and the same owner is later found to 

have reconnected to the municipal city’s sanitary sewer system, the property owner will be 

subject to the surcharge for all months between the last two inspections. If there has been a 

change in ownership, then the new owner shall be given a notice of violation and allowed up to 

180 days to comply. 

 

      (2)   The surcharge shall be added for every month during which the property is not in 

compliance. 

 

(L)    (H)   Temporary waiver. The Public Works DirectorCity Engineer may allow or require 

a temporary waiver from the provisions of this section when strict enforcement would 

cause a threat of damage to other property, the environment or public safety because of 

circumstances unique to the individual property. A written request for a temporary waiver 

must be first submitted to the Public Works DirectorCity Engineer specifying the reasons 

for the request. If a waiver is required or granted, the property owner must pay an 

additional fee for sanitary sewer services based on the number of gallons discharged into 

the sanitary sewer system, as estimated by the Public Works DirectorCity Engineer. The 

Public Works DirectorCity Engineer may terminate the waiver upon a failure to comply 

with any conditions imposed in the temporary waiver or may take appropriate legal action 

to enforce those conditions. After expiration or termination of a temporary waiver, the 

property owner must comply with the provisions of this section. 

 

(M)    (I)   Public nuisance. An owner or occupant who fails to have an inspection, who has 

done work that does not comply with this section, who reconnects to a previously 

disconnected prohibited discharge, who fails to pay the surcharge or who has failed to do 

the work required by this section within the specified time limit given by the inspector, 

will be deemed to have created a public nuisance subject to abatement and assessment, as 

provided in Chapter 94. 

 

(N)    (J)   Remedies. The remedies provided in this section do not limit the right of the city to 

pursue any other available legal remedy 

 

 SECTION 4. SUMMARY PUBLICATION.  Pursuant to Minnesota Statutes Section 

412.191, in the case of a lengthy ordinance, a summary may be published.  While a copy of the 

entire ordinance is available without cost at the office of the City Clerk, the following summary 

is approved by the City Council and shall be published in lieu of publishing the entire ordinance: 

 

The ordinance amendment provides new triggering events when homeowners have to 

comply with inflow and infiltration deficiencies.   For single family owner-occupied 

homes, the inspections will be conducted by city inspectors at the time of sale or at the 

time of a street reconstruction project. If the property is being sold, any deficiencies may 

be repaired by the seller or buyer.  If the buyer elects to complete the repairs, the buyer 

has one year after the sale to do it. If there is a street reconstruction project and the issues 

are between the curb and the city main, the city will perform the repairs.  Rental 

properties will be required to have an inspection at the time the owners apply for or are 

http://library.amlegal.com/nxt/gateway.dll?f=jumplink$jumplink_x=Advanced$jumplink_vpc=first$jumplink_xsl=querylink.xsl$jumplink_sel=title;path;content-type;home-title;item-bookmark$jumplink_d=minnesota(weststpaul_mn)$jumplink_q=%5bfield%20folio-destination-name:'Chapter%2094'%5d$jumplink_md=target-id=JD_Chapter94
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renewing a rental license, but must do so within 24 months after the ordinance is adopted.  

Commercial, industrial properties and those properties with a homeowners’ association 

will be required to obtain independent inspections and complete any repairs within 24 

months after the ordinance is adopted. After the city has verified compliance, a 

Certificate of I/I Compliance will be issued.   

 

 SECTION 5.  EFFECTIVE DATE.  This Ordinance shall be in full force and effect 

from and after its passage and publication according to lawon July 1, 2016.  

 

 

 Passed this _____ day of _______________________, 2016. 

 

Ayes:   Nays: 

       Attest: 

 

 

             

David Meisinger, Mayor    Chantal Doriott, City Clerk 

 

 



 
TO:     Mayor and City Council 

THROUGH:  Matt Fulton, City Manager 

FROM:    Joan Carlson, Finance Director 

DATE:   May 23, 2016 

SUBJECT: Award Sale of $5,110,000 GO Utility Revenue Bonds, 2016A 

 
 
BACKGROUND INFORMATION: 
 
On April 11, 2016, the Council authorized the solicitation of bids for the sale of 
$5,110,000 General Obligation Utility Revenue Bonds, Series 2016A. These bonds 
will be issued to finance utility improvements including the rebuild of lift stations 5 
and 6 and storm and sanitary sewer improvements included with the Robert Street 
project and the 2016/2017 street project. 
 
Ehlers & Associates will receive bids in their office on Monday, May 23, 2015.  They 
will then perform the necessary financial analysis of the proposals to determine 
which to recommend to the Council.  Their analysis will be available Monday night, 
and will include the repayment schedule.  Because of the timing of the review 
process, the data will not be available until Monday evening for your action. 
 
 
FISCAL IMPACT:   
 
Bond Issue Costs: 

 
 
 
STAFF RECOMMENDATION: 
 
Approve sale of $5,110,000 GO Utility Revenue Bonds, 2016A. 
 
 

  Amount 
Fund: New Bond Fund: 336  
Department: Debt Service: 47000  
Account: Issue Costs:  40625 $55,000 

City of West St. Paul 
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EXTRACT OF MINUTES OF A MEETING OF THE 
CITY COUNCIL OF THE 

CITY OF WEST ST. PAUL, MINNESOTA 

HELD:  MAY 23, 2016 

Pursuant to due call, a regular meeting of the City Council of the City of West St. Paul, 
Dakota County, Minnesota, was duly held at the City Hall on May 23, 2016, at 6:30 P.M., for the 
purpose, in part, of considering proposals and awarding the sale of $5,110,000 General 
Obligation Utility Revenue Bonds, Series 2016A. 

The following members were present: 

and the following were absent: 

Member ________________ introduced the following resolution and moved its adoption: 

RESOLUTION NO. _________ 

RESOLUTION PROVIDING FOR THE ISSUANCE AND SALE OF $5,110,000 GENERAL 
OBLIGATION UTILITY REVENUE BONDS, SERIES 2016A AND PLEDGING FOR THE 

SECURITY THEREOF NET REVENUES 

A. WHEREAS, the City of West St. Paul, Minnesota (the "City"), owns and operates 
a municipal sanitary sewer system (the "Sanitary Sewer System") and a municipal storm sewer 
system (the Storm Sewer System", and together with the Sanitary Sewer System, the "System"), 
each is operated as separate revenue producing public utilities; and 

B. WHEREAS, the net revenues of the Sanitary Sewer System are pledged to the 
payment of the City's outstanding (i) "Prior 2000 Bonds Refunding Portion" of $4,000,000 
original principal amount General Obligation Refunding Bonds, Series 2009A, dated March 18, 
2009; and (ii) $1,545,000 General Obligation Sewer Revenue Bonds, Series 2009C, dated 
November 18, 2009 (together, the "Outstanding Sanitary Sewer Bonds"); and 

C. WHEREAS, the net revenues of the System are pledged to the payment of the 
City's outstanding "System Portion" of $1,535,000 original principal amount of General 
Obligation Bonds, Series 2013A, dated July 3, 2013; (the "Outstanding System Bonds"); and 

D. WHEREAS, the City Council has heretofore determined and declared that it is 
necessary and expedient to issue $5,110,000 General Obligation Utility Revenue Bonds, Series 
2016A (the "Bonds" or individually, a "Bond"), pursuant to Minnesota Statutes, Section 444.075 
and Chapter 475 to finance improvements to the sanitary sewer and storm sewer utilities (the 
"Project"); and 

E. WHEREAS, the City has retained Ehlers & Associates, Inc., in Roseville, 
Minnesota ("Ehlers"), as its independent financial advisor for the sale of the Bonds and was 
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therefore authorized to sell the Bonds by private negotiation in accordance with Minnesota 
Statutes, Section 475.60, Subdivision 2(9) and proposals to purchase the Bonds have been 
solicited by Ehlers; and 

F. WHEREAS, the proposals set forth on Exhibit A attached hereto were received 
by the City Manager, or designee, at the offices of Ehlers at 10:00 A.M. this same day pursuant 
to the Preliminary Official Statement for the Bonds, dated May 12, 2016; and 

G. WHEREAS, it is in the best interests of the City that the Bonds be issued in book-
entry form as hereinafter provided; and 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of West St. 
Paul, Minnesota, as follows: 

1. Acceptance of Proposal.  The proposal of ______________________________ 
(the "Purchaser"), to purchase the Bonds, in accordance with the Preliminary Official Statement 
established for the Bonds, at the rates of interest hereinafter set forth, and to pay therefor the sum 
of $__________, plus interest accrued to settlement, is hereby found, determined and declared to 
be the most favorable proposal received, is hereby accepted and the Bonds are hereby awarded to 
the Purchaser.  The Finance Director is directed to retain the deposit of the Purchaser and to 
forthwith return to the unsuccessful bidders their good faith checks or drafts. 

2. Bond Terms. 

(a) Original Issue Date; Denominations; Maturities; Term Bond Option.  The Bonds 
shall be dated June 16, 2016, as the date of original issue and shall be issued forthwith on or after 
such date in fully registered form.  The Bonds shall be numbered from R-1 upward in the 
denomination of $5,000 each or in any integral multiple thereof of a single maturity (the 
"Authorized Denominations").  The Bonds shall mature on February 1 in the years and amounts 
as follows: 

Year Amount Year Amount 
    

2018  2026  
2019  2027  
2020  2028  
2021  2039  
2022  2030  
2023  2031  
2024  2032  
2025    

    
As may be requested by the Purchaser, one or more term Bonds may be issued having 

mandatory sinking fund redemption and final maturity amounts conforming to the foregoing 
principal repayment schedule, and corresponding additions may be made to the provisions of the 
applicable Bond(s). 
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(b) Book Entry Only System.  The Depository Trust Company, a limited purpose 
trust company organized under the laws of the State of New York or any of its successors or its 
successors to its functions hereunder (the "Depository") will act as securities depository for the 
Bonds, and to this end: 

(i) The Bonds shall be initially issued and, so long as they remain in book entry form 
only (the "Book Entry Only Period"), shall at all times be in the form of a separate 
single fully registered Bond for each maturity of the Bonds; and for purposes of 
complying with this requirement under paragraphs 5 and 10 Authorized 
Denominations for any Bond shall be deemed to be limited during the Book Entry 
Only Period to the outstanding principal amount of that Bond. 

(ii) Upon initial issuance, ownership of the Bonds shall be registered in a bond 
register maintained by the Bond Registrar (as hereinafter defined) in the name of 
CEDE & CO, as the nominee (it or any nominee of the existing or a successor 
Depository, the "Nominee"). 

(iii) With respect to the Bonds neither the City nor the Bond Registrar shall have any 
responsibility or obligation to any broker, dealer, bank, or any other financial 
institution for which the Depository holds Bonds as securities depository (the 
"Participant") or the person for which a Participant holds an interest in the Bonds 
shown on the books and records of the Participant (the "Beneficial Owner").  
Without limiting the immediately preceding sentence, neither the City, nor the 
Bond Registrar, shall have any such responsibility or obligation with respect to 
(A) the accuracy of the records of the Depository, the Nominee or any Participant 
with respect to any ownership interest in the Bonds, or (B) the delivery to any 
Participant, any Owner or any other person, other than the Depository, of any 
notice with respect to the Bonds, including any notice of redemption, or (C) the 
payment to any Participant, any Beneficial Owner or any other person, other than 
the Depository, of any amount with respect to the principal of or premium, if any, 
or interest on the Bonds, or (D) the consent given or other action taken by the 
Depository as the Registered Holder of any Bonds (the "Holder").  For purposes 
of securing the vote or consent of any Holder under this Resolution, the City may, 
however, rely upon an omnibus proxy under which the Depository assigns its 
consenting or voting rights to certain Participants to whose accounts the Bonds 
are credited on the record date identified in a listing attached to the omnibus 
proxy. 

(iv) The City and the Bond Registrar may treat as and deem the Depository to be the 
absolute owner of the Bonds for the purpose of payment of the principal of and 
premium, if any, and interest on the Bonds, for the purpose of giving notices of 
redemption and other matters with respect to the Bonds, for the purpose of 
obtaining any consent or other action to be taken by Holders for the purpose of 
registering transfers with respect to such Bonds, and for all purpose whatsoever.  
The Bond Registrar, as paying agent hereunder, shall pay all principal of and 
premium, if any, and interest on the Bonds only to the Holder or the Holders of 
the Bonds as shown on the bond register, and all such payments shall be valid and 
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effective to fully satisfy and discharge the City's obligations with respect to the 
principal of and premium, if any, and interest on the Bonds to the extent of the 
sum or sums so paid. 

(v) Upon delivery by the Depository to the Bond Registrar of written notice to the 
effect that the Depository has determined to substitute a new Nominee in place of 
the existing Nominee, and subject to the transfer provisions in paragraph 10, 
references to the Nominee hereunder shall refer to such new Nominee. 

(vi) So long as any Bond is registered in the name of a Nominee, all payments with 
respect to the principal of and premium, if any, and interest on such Bond and all 
notices with respect to such Bond shall be made and given, respectively, by the 
Bond Registrar or City, as the case may be, to the Depository as provided in the 
Letter of Representations to the Depository required by the Depository as a 
condition to its acting as book-entry Depository for the Bonds (said Letter of 
Representations, together with any replacement thereof or amendment or 
substitute thereto, including any standard procedures or policies referenced 
therein or applicable thereto respecting the procedures and other matters relating 
to the Depository's role as book-entry Depository for the Bonds, collectively 
hereinafter referred to as the "Letter of Representations"). 

(vii) All transfers of beneficial ownership interests in each Bond issued in book-entry 
form shall be limited in principal amount to Authorized Denominations and shall 
be effected by procedures by the Depository with the Participants for recording 
and transferring the ownership of beneficial interests in such Bonds. 

(viii) In connection with any notice or other communication to be provided to the 
Holders pursuant to this Resolution by the City or Bond Registrar with respect to 
any consent or other action to be taken by Holders, the Depository shall consider 
the date of receipt of notice requesting such consent or other action as the record 
date for such consent or other action; provided, that the City or the Bond Registrar 
may establish a special record date for such consent or other action.  The City or 
the Bond Registrar shall, to the extent possible, give the Depository notice of such 
special record date not less than 15 calendar days in advance of such special 
record date to the extent possible. 

(ix) Any successor Bond Registrar in its written acceptance of its duties under this 
Resolution and any paying agency/bond registrar agreement, shall agree to take 
any actions necessary from time to time to comply with the requirements of the 
Letter of Representations. 

(x) In the case of a partial prepayment of a Bond, the Holder may, in lieu of 
surrendering the Bonds for a Bond of a lesser denomination as provided in 
paragraph 5, make a notation of the reduction in principal amount on the panel 
provided on the Bond stating the amount so redeemed. 
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(c) Termination of Book-Entry Only System.  Discontinuance of a particular 
Depository's services and termination of the book-entry only system may be effected as follows: 

(i) The Depository may determine to discontinue providing its services with respect 
to the Bonds at any time by giving written notice to the City and discharging its 
responsibilities with respect thereto under applicable law.  The City may 
terminate the services of the Depository with respect to the Bond if it determines 
that the Depository is no longer able to carry out its functions as securities 
depository or the continuation of the system of book-entry transfers through the 
Depository is not in the best interests of the City or the Beneficial Owners. 

(ii) Upon termination of the services of the Depository as provided in the preceding 
paragraph, and if no substitute securities depository is willing to undertake the 
functions of the Depository hereunder can be found which, in the opinion of the 
City, is willing and able to assume such functions upon reasonable or customary 
terms, or if the City determines that it is in the best interests of the City or the 
Beneficial Owners of the Bond that the Beneficial Owners be able to obtain 
certificates for the Bonds, the Bonds shall no longer be registered as being 
registered in the bond register in the name of the Nominee, but may be registered 
in whatever name or names the Holder of the Bonds shall designate at that time, 
in accordance with paragraph 10.  To the extent that the Beneficial Owners are 
designated as the transferee by the Holders, in accordance with paragraph 10, the 
Bonds will be delivered to the Beneficial Owners. 

(iii) Nothing in this subparagraph (d) shall limit or restrict the provisions of paragraph 
10. 

(d) Letter of Representations.  The provisions in the Letter of Representations are 
incorporated herein by reference and made a part of the resolution, and if and to the extent any 
such provisions are inconsistent with the other provisions of this resolution, the provisions in the 
Letter of Representations shall control. 

3. Purpose.  The Bonds shall provide funds to finance the Project.  The total cost of 
the Project, which shall include all costs enumerated in Minnesota Statutes, Section 475.65, is 
estimated to be at least equal to the amount of the Bonds.  Work on the Project shall proceed 
with due diligence to completion.  The City covenants that it shall do all things and perform all 
acts required of it to assure that work on the Project proceeds with due diligence to completion 
and that any and all permits and studies required under law for the Project are obtained. 

4. Interest.  The Bonds shall bear interest payable semiannually on February 1 and 
August 1 of each year (each, an "Interest Payment Date"), commencing February 1, 2017, 
calculated on the basis of a 360-day year of twelve 30-day months, at the respective rates per 
annum set forth opposite the maturity years as follows: 

Maturity Year Interest Rate Maturity Year Interest Rate 
    

2018  2026  
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Maturity Year Interest Rate Maturity Year Interest Rate 
    

2019  2027  
2020  2028  
2021  2029  
2022  2030  
2023  2031  
2024  2032  
2025    

    
5. Optional Redemption.  All Bonds maturing February 1, 2025 and thereafter shall 

be subject to redemption and prepayment at the option of the City on February 1, 2024, and on 
any date thereafter at a price of par plus accrued interest.  Redemption may be in whole or in part 
of the Bonds subject to prepayment.  If redemption is in part, the maturities and the principal 
amounts within each maturity to be redeemed shall be determined by the City; and if only part of 
the Bonds having a common maturity date are called for prepayment, the specific Bonds to be 
prepaid shall be chosen by lot by the Bond Registrar.  Bonds or portions thereof called for 
redemption shall be due and payable on the redemption date, and interest thereon shall cease to 
accrue from and after the redemption date.  Mailed notice of redemption shall be given to the 
paying agent and to each affected registered holder of the Bonds not more than sixty (60) days 
and not fewer than thirty (30) days prior to the date fixed for redemption. 

To effect a partial redemption of Bonds having a common maturity date, the Bond 
Registrar prior to giving notice of redemption shall assign to each Bond having a common 
maturity date a distinctive number for each $5,000 of the principal amount of such Bond.  The 
Bond Registrar shall then select by lot, using such method of selection as it shall deem proper in 
its discretion, from the numbers so assigned to such Bonds, as many numbers as, at $5,000 for 
each number, shall equal the principal amount of such Bonds to be redeemed.  The Bonds to be 
redeemed shall be the Bonds to which were assigned numbers so selected; provided, however, 
that only so much of the principal amount of each such Bond of a denomination of more than 
$5,000 shall be redeemed as shall equal $5,000 for each number assigned to it and so selected.  If 
a Bond is to be redeemed only in part, it shall be surrendered to the Bond Registrar (with, if the 
City or Bond Registrar so requires, a written instrument of transfer in form satisfactory to the 
City and Bond Registrar duly executed by the Holder thereof or the Holder's attorney duly 
authorized in writing) and the City shall execute (if necessary) and the Bond Registrar shall 
authenticate and deliver to the Holder of the Bond, without service charge, a new Bond or Bonds 
having the same stated maturity and interest rate and of any Authorized Denomination or 
Denominations, as requested by the Holder, in aggregate principal amount equal to and in 
exchange for the unredeemed portion of the principal of the Bond so surrendered. 

6. Bond Registrar.  Bond Trust Services Corporation, in Roseville, Minnesota, is 
appointed to act as bond registrar and transfer agent with respect to the Bonds (the "Bond 
Registrar"), and shall do so unless and until a successor Bond Registrar is duly appointed, all 
pursuant to any contract the City and Bond Registrar shall execute which is consistent herewith.  
The Bond Registrar shall also serve as paying agent unless and until a successor paying agent is 
duly appointed.  Principal and interest on the Bonds shall be paid to the registered holders (or 
record holders) of the Bonds in the manner set forth in the form of Bond and paragraph 12. 
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7. Form of Bond.  The Bonds, together with the Bond Registrar's Certificate of 
Authentication, the form of Assignment and the registration information thereon, shall be in 
substantially the following form: 

UNITED STATES OF AMERICA 
STATE OF MINNESOTA 

DAKOTA COUNTY 
CITY OF WEST ST. PAUL 

MINNESOTA CREDIT ENHANCEMENT PROGRAM 

R-_______ $_________ 

GENERAL OBLIGATION UTILITY REVENUE BOND, SERIES 2016A 

Interest Rate Maturity Date Date of Original Issue CUSIP 
    

 February 1, June 16, 2016  

REGISTERED OWNER: CEDE & CO. 

PRINCIPAL AMOUNT: 

THE CITY OF WEST ST. PAUL, DAKOTA COUNTY, MINNESOTA (the "Issuer"), 
certifies that it is indebted and for value received promises to pay to the registered owner 
specified above, or registered assigns, unless called for earlier redemption, in the manner 
hereinafter set forth, the principal amount specified above, on the maturity date specified above, 
and to pay interest thereon semiannually on February 1 and August 1 of each year (each, an 
"Interest Payment Date"), commencing February 1, 2017, at the rate per annum specified above 
(calculated on the basis of a 360-day year of twelve 30-day months) until the principal sum is 
paid or has been provided for.  This Bond will bear interest from the most recent Interest 
Payment Date to which interest has been paid or, if no interest has been paid, from the date of 
original issue hereof.  The principal of and premium, if any, on this Bond are payable upon 
presentation and surrender hereof at the Bond Trust Services Corporation, in Roseville, 
Minnesota (the "Bond Registrar"), acting as paying agent, or any successor paying agent duly 
appointed by the Issuer (the "Bond Registrar"), acting as paying agent, or any successor paying 
agent duly appointed by the Issuer.  Interest on this Bond will be paid on each Interest Payment 
Date by check or draft mailed to the person in whose name this Bond is registered (the "Holder" 
or "Bondholder") on the registration books of the Issuer maintained by the Bond Registrar and at 
the address appearing thereon at the close of business on the fifteenth day of the calendar month 
next preceding such Interest Payment Date (the "Regular Record Date").  Any interest not so 
timely paid shall cease to be payable to the person who is the Holder hereof as of the Regular 
Record Date, and shall be payable to the person who is the Holder hereof at the close of business 
on a date (the "Special Record Date") fixed by the Bond Registrar whenever money becomes 
available for payment of the defaulted interest.  Notice of the Special Record Date shall be given 
to Bondholders not less than ten days prior to the Special Record Date.  The principal of and 
premium, if any, and interest on this Bond are payable in lawful money of the United States of 
America.  So long as this Bond is registered in the name of the Depository or its Nominee as 
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provided in the Resolution hereinafter described, and as those terms are defined therein, payment 
of principal of, premium, if any, and interest on this Bond and notice with respect thereto shall be 
made as provided in the Letter of Representations, as defined in the Resolution, and surrender of 
this Bond shall not be required for payment of the redemption price upon a partial redemption of 
this Bond.  Until termination of the book-entry only system pursuant to the Resolution, Bonds 
may only be registered in the name of the Depository or its Nominee. 

Optional Redemption.  All Bonds of this issue (the "Bonds") maturing February 1, 2025 
and thereafter are subject to redemption and prepayment at the option of the Issuer on February 
1, 2024, and on any date thereafter at a price of par plus accrued interest.  Redemption may be in 
whole or in part of the Bonds subject to prepayment.  If redemption is in part, the maturities and 
the principal amounts within each maturity to be redeemed shall be determined by the Issuer; and 
if only part of the Bonds having a common maturity date are called for prepayment, the specific 
Bonds to be prepaid shall be chosen by lot by the Bond Registrar.  Bonds or portions thereof 
called for redemption shall be due and payable on the redemption date, and interest thereon shall 
cease to accrue from and after the redemption date.  Mailed notice of redemption shall be given 
to the paying agent and to each affected registered holder of the Bonds not more than sixty (60) 
days and not fewer than thirty (30) days prior to the date fixed for redemption. 

Selection of Bonds for Redemption; Partial Redemption.  To effect a partial redemption 
of Bonds having a common maturity date, the Bond Registrar shall assign to each Bond having a 
common maturity date a distinctive number for each $5,000 of the principal amount of such 
Bond.  The Bond Registrar shall then select by lot, using such method of selection as it shall 
deem proper in its discretion, from the numbers assigned to the Bonds, as many numbers as, at 
$5,000 for each number, shall equal the principal amount of such Bonds to be redeemed.  The 
Bonds to be redeemed shall be the Bonds to which were assigned numbers so selected; provided, 
however, that only so much of the principal amount of such Bond of a denomination of more 
than $5,000 shall be redeemed as shall equal $5,000 for each number assigned to it and so 
selected.  If a Bond is to be redeemed only in part, it shall be surrendered to the Bond Registrar 
(with, if the Issuer or Bond Registrar so requires, a written instrument of transfer in form 
satisfactory to the Issuer and Bond Registrar duly executed by the Holder thereof or the Holder's 
attorney duly authorized in writing) and the Issuer shall execute (if necessary) and the Bond 
Registrar shall authenticate and deliver to the Holder of the Bond, without service charge, a new 
Bond or Bonds having the same stated maturity and interest rate and of any Authorized 
Denomination or Denominations, as requested by the Holder, in aggregate principal amount 
equal to and in exchange for the unredeemed portion of the principal of the Bond so surrendered. 

Issuance; Purpose; General Obligation.  This Bond is one of an issue in the total principal 
amount of $5,110,000, all of like date of original issue and tenor, except as to number, maturity, 
interest rate, denomination and redemption privilege, issued pursuant to and in full conformity 
with the Charter of the Issuer, the Constitution and laws of the State of Minnesota and a 
resolution adopted by the City Council on May 23, 2016 (the "Resolution"), for the purpose of 
providing money to finance improvements to the municipal sanitary sewer system and storm 
sewer system (together, the "System") within the jurisdiction of the Issuer.  This Bond is payable 
out of the General Obligation Utility Revenue Bonds, Series 2016A Fund of the Issuer.  This 
Bond constitutes a general obligation of the Issuer, and to provide moneys for the prompt and 
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full payment of its principal, premium, if any, and interest when the same become due, the full 
faith and credit and taxing powers of the Issuer have been and are hereby irrevocably pledged. 

Denominations; Exchange; Resolution.  The Bonds are issuable solely in fully registered 
form in Authorized Denominations (as defined in the Resolution) and are exchangeable for fully 
registered Bonds of other Authorized Denominations in equal aggregate principal amounts at the 
principal office of the Bond Registrar, but only in the manner and subject to the limitations 
provided in the Resolution.  Reference is hereby made to the Resolution for a description of the 
rights and duties of the Bond Registrar.  Copies of the Resolution are on file in the principal 
office of the Bond Registrar. 

Transfer.  This Bond is transferable by the Holder in person or the Holder's attorney duly 
authorized in writing at the principal office of the Bond Registrar upon presentation and 
surrender hereof to the Bond Registrar, all subject to the terms and conditions provided in the 
Resolution and to reasonable regulations of the Issuer contained in any agreement with the Bond 
Registrar.  Thereupon the Issuer shall execute and the Bond Registrar shall authenticate and 
deliver, in exchange for this Bond, one or more new fully registered Bonds in the name of the 
transferee (but not registered in blank or to "bearer" or similar designation), of an Authorized 
Denomination or Denominations, in aggregate principal amount equal to the principal amount of 
this Bond, of the same maturity and bearing interest at the same rate. 

Fees upon Transfer or Loss.  The Bond Registrar may require payment of a sum 
sufficient to cover any tax or other governmental charge payable in connection with the transfer 
or exchange of this Bond and any legal or unusual costs regarding transfers and lost Bonds. 

Treatment of Registered Owners.  The Issuer and Bond Registrar may treat the person in 
whose name this Bond is registered as the owner hereof for the purpose of receiving payment as 
herein provided (except as otherwise provided herein with respect to the Record Date) and for all 
other purposes, whether or not this Bond shall be overdue, and neither the Issuer nor the Bond 
Registrar shall be affected by notice to the contrary. 

Authentication.  This Bond shall not be valid or become obligatory for any purpose or be 
entitled to any security unless the Certificate of Authentication hereon shall have been executed 
by the Bond Registrar. 

Qualified Tax-Exempt Obligations.  The Bonds have been designated by the Issuer as 
"qualified tax-exempt obligations" for purposes of Section 265(b)(3) of the Internal Revenue 
Code of 1986, as amended. 

IT IS HEREBY CERTIFIED AND RECITED that all acts, conditions and things 
required by the Charter of the Issuer, the Constitution and the laws of the State of Minnesota to 
be done, to happen and to be performed, precedent to and in the issuance of this Bond, have been 
done, have happened and have been performed, in regular and due form, time and manner as 
required by law; that the Issuer has covenanted and agreed with the Holders of the Bonds that it 
will impose and collect charges for the service, use and availability of the System at the times 
and in amounts necessary to produce net revenues, together with other sums pledged to the 
payment of the Bonds, adequate to pay all principal and interest when due on the Bonds; and that 
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the Issuer will levy a direct, annual, irrepealable ad valorem tax upon all of the taxable property 
of the Issuer, without limitation as to rate or amount, for the years and in amounts sufficient to 
pay the principal and interest on the Bonds of this issue as they respectively become due, if the 
net revenues from the System, and any other sums irrevocably appropriated to the Debt Service 
Account are insufficient therefor; and that this Bond, together with all other debts of the Issuer 
outstanding on the date of original issue hereof and the date of its issuance and delivery to the 
original purchaser, does not exceed any charter, constitutional or statutory limitation of 
indebtedness. 

IN WITNESS WHEREOF, the City of West St. Paul, Dakota County, Minnesota, by its 
City Council has caused this Bond to be executed on its behalf by the facsimile signatures of its 
Mayor and its City Manager, the corporate seal of the Issuer having been intentionally omitted as 
permitted by law. 

Date of Registration: 
 
June 16, 2016.                                 
 
 
 
BOND REGISTRAR'S 
CERTIFICATE OF 
AUTHENTICATION 
 
This Bond is one of the 
Bonds described in the 
Resolution mentioned 
within. 
 
BOND TRUST SERVICES 
CORPORATION 
Roseville, Minnesota 
Bond Registrar 
 
 
By:      

Authorized Signature 

Registrable by: BOND TRUST SERVICES 
 CORPORATION 
 
Payable at: BOND TRUST SERVICES 
 CORPORATION 
 
CITY OF WEST ST. PAUL, 
DAKOTA COUNTY, MINNESOTA 
 
 
 
/s/ Facsimile  
Mayor 
 
 
 
/s/ Facsimile  
City Manager 
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ABBREVIATIONS 

The following abbreviations, when used in the inscription on the face of this Bond, shall 
be construed as though they were written out in full according to applicable laws or regulations: 

TEN COM - as tenants in common 
TEN ENT - as tenants by the entireties 
JT TEN - as joint tenants with right of survivorship and not as tenants in common 
UTMA - ___________ as custodian for ______________ 

(Cust)    (Minor) 
under the _____________________ Uniform 

(State) 
Transfers to Minors Act 

Additional abbreviations may also be used though not in the above list. 

ASSIGNMENT 
For value received, the undersigned hereby sells, assigns and transfers unto 

________________________________________________________________ the within Bond 
and does hereby irrevocably constitute and appoint _________________ attorney to transfer the 
Bond on the books kept for the registration thereof, with full power of substitution in the 
premises. 

Dated:_____________________  ___________________________ 

Notice:  The assignor's signature to this assignment must correspond with 
the name as it appears upon the face of the within Bond in every 
particular, without alteration or any change whatever. 

Signature Guaranteed: 

___________________________ 

Signature(s) must be guaranteed by a national bank or trust company or by a brokerage firm 
having a membership in one of the major stock exchanges or any other "Eligible Guarantor 
Institution" as defined in 17 CFR 240.17 Ad-15(a)(2). 

The Bond Registrar will not effect transfer of this Bond unless the information 
concerning the transferee requested below is provided. 

Name and Address:  ________________________________________ 

________________________________________ 

________________________________________ 

(Include information for all joint owners if the Bond is held by joint account.) 
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PREPAYMENT SCHEDULE 

This Bond has been prepaid in part on the date(s) and in the amount(s) as follows: 

DATE 

 

AMOUNT 

 AUTHORIZED 
SIGNATURE 
OF HOLDER 
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8. Execution.  The Bonds shall be in typewritten form, shall be executed on behalf of 
the City by the signatures of its Mayor and City Manager and be sealed with the seal of the City; 
provided, as permitted by law, both signatures may be photocopied facsimiles and the corporate 
seal has been omitted.  In the event of disability or resignation or other absence of either officer, 
the Bonds may be signed by the manual or facsimile signature of the officer who may act on 
behalf of the absent or disabled officer.  In case either officer whose signature or facsimile of 
whose signature shall appear on the Bonds shall cease to be such officer before the delivery of 
the Bonds, the signature or facsimile shall nevertheless be valid and sufficient for all purposes, 
the same as if the officer had remained in office until delivery.   

9. Authentication.  No Bond shall be valid or obligatory for any purpose or be 
entitled to any security or benefit under this resolution unless a Certificate of Authentication on 
the Bond, substantially in the form hereinabove set forth, shall have been duly executed by an 
authorized representative of the Bond Registrar.  Certificates of Authentication on different 
Bonds need not be signed by the same person.  The Bond Registrar shall authenticate the 
signatures of officers of the City on each Bond by execution of the Certificate of Authentication 
on the Bond and by inserting as the date of registration in the space provided the date on which 
the Bond is authenticated, except that for purposes of delivering the original Bonds to the 
Purchaser, the Bond Registrar shall insert as a date of registration the date of original issue, 
which date is June 16, 2016.  The Certificate of Authentication so executed on each Bond shall 
be conclusive evidence that it has been authenticated and delivered under this resolution. 

10. Registration; Transfer; Exchange.  The City will cause to be kept at the principal 
office of the Bond Registrar a bond register in which, subject to such reasonable regulations as 
the Bond Registrar may prescribe, the Bond Registrar shall provide for the registration of Bonds 
and the registration of transfers of Bonds entitled to be registered or transferred as herein 
provided. 

Upon surrender for transfer of any Bond at the principal office of the Bond Registrar, the 
City shall execute (if necessary), and the Bond Registrar shall authenticate, insert the date of 
registration (as provided in paragraph 9) of, and deliver, in the name of the designated transferee 
or transferees, one or more new Bonds of any Authorized Denomination or Denominations of a 
like aggregate principal amount, having the same stated maturity and interest rate, as requested 
by the transferor; provided, however, that no Bond may be registered in blank or in the name of 
"bearer" or similar designation. 

At the option of the Holder, Bonds may be exchanged for Bonds of any Authorized 
Denomination or Denominations of a like aggregate principal amount and stated maturity, upon 
surrender of the Bonds to be exchanged at the principal office of the Bond Registrar.  Whenever 
any Bonds are so surrendered for exchange, the City shall execute (if necessary), and the Bond 
Registrar shall authenticate, insert the date of registration of, and deliver the Bonds which the 
Holder making the exchange is entitled to receive. 

All Bonds surrendered upon any exchange or transfer provided for in this resolution shall 
be promptly canceled by the Bond Registrar and thereafter disposed of as directed by the City. 
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All Bonds delivered in exchange for or upon transfer of Bonds shall be valid general 
obligations of the City evidencing the same debt, and entitled to the same benefits under this 
resolution, as the Bonds surrendered for such exchange or transfer. 

Every Bond presented or surrendered for transfer or exchange shall be duly endorsed or 
be accompanied by a written instrument of transfer, in form satisfactory to the Bond Registrar, 
duly executed by the Holder thereof or his, her or its attorney duly authorized in writing 

The Bond Registrar may require payment of a sum sufficient to cover any tax or other 
governmental charge payable in connection with the transfer or exchange of any Bond and any 
legal or unusual costs regarding transfers and lost Bonds. 

Transfers shall also be subject to reasonable regulations of the City contained in any 
agreement with the Bond Registrar, including regulations which permit the Bond Registrar to 
close its transfer books between record dates and payment dates.  The City Manager is hereby 
authorized to negotiate and execute the terms of said agreement. 

11. Rights Upon Transfer or Exchange.  Each Bond delivered upon transfer of or in 
exchange for or in lieu of any other Bond shall carry all the rights to interest accrued and unpaid, 
and to accrue, which were carried by such other Bond. 

12. Interest Payment; Record Date.  Interest on any Bond shall be paid on each 
Interest Payment Date by check or draft mailed to the person in whose name the Bond is 
registered (the "Holder") on the registration books of the City maintained by the Bond Registrar 
and at the address appearing thereon at the close of business on the fifteenth day of the calendar 
month next preceding such Interest Payment Date (the "Regular Record Date").  Any such 
interest not so timely paid shall cease to be payable to the person who is the Holder thereof as of 
the Regular Record Date, and shall be payable to the person who is the Holder thereof at the 
close of business on a date (the "Special Record Date") fixed by the Bond Registrar whenever 
money becomes available for payment of the defaulted interest.  Notice of the Special Record 
Date shall be given by the Bond Registrar to the Holders not less than ten days prior to the 
Special Record Date. 

13. Treatment of Registered Owner.  The City and Bond Registrar may treat the 
person in whose name any Bond is registered as the owner of such Bond for the purpose of 
receiving payment of principal of and premium, if any, and interest (subject to the payment 
provisions in paragraph 12) on, such Bond and for all other purposes whatsoever whether or not 
such Bond shall be overdue, and neither the City nor the Bond Registrar shall be affected by 
notice to the contrary. 

14. Delivery; Application of Proceeds.  The Bonds when so prepared and executed 
shall be delivered by the Finance Director to the Purchaser upon receipt of the purchase price, 
and the Purchaser shall not be obliged to see to the proper application thereof. 

15. Fund and Accounts.  For the convenience and proper administration of the 
moneys to be borrowed and repaid on the Bonds, and to make adequate and specific security to 
the Purchaser and holders from time to time of the Bonds, there is hereby created a special fund 
to be designated the "General Obligation Utility Revenue Bonds, Series 2016A Fund" (the 
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"Fund") to be administered and maintained by the Finance Director as a bookkeeping account 
separate and apart from all other funds maintained in the official financial records of the City.  
The Fund shall be maintained in the manner herein specified until all of the Bonds herein 
authorized and the interest thereon shall have been fully paid.  The Operation and Maintenance 
Account for the Sanitary Sewer System and the Operation and Maintenance Account for the 
Storm Sewer System (together, the "Operation and Maintenance Accounts") heretofore 
established by the City shall continue to be maintained in the manner heretofore and herein 
provided by the City.  All moneys remaining after paying or providing for the items set forth in 
the resolution establishing the Operation and Maintenance Accounts shall constitute and are 
referred to as "net revenues" until the Bonds and the Outstanding Sewer Bonds have been paid.  
There shall be maintained in the Fund the following separate accounts to which shall be credited 
and debited all net revenues of the System as hereinafter set forth.  The Finance Director and all 
officials and employees concerned therewith shall establish and maintain financial records of the 
receipts and disbursements of the System in accordance with this resolution.  In such records 
there shall be established and maintained accounts of the Fund for the purposes as follows: 

(a) Construction Account.  To the Construction Account there shall be credited the 
proceeds of the sale of the Bonds, less any amount paid for the Bonds in excess of the minimum 
bid.  From the Construction Account there shall be paid all costs and expenses of the Project, 
including the cost of any construction contracts heretofore let and all other costs incurred and to 
be incurred of the kind authorized in Minnesota Statutes, Section 475.65.  Any balance 
remaining in the Construction Account after completion of the Project shall be transferred to the 
Debt Service Account. 

(b) Debt Service Account.  There are hereby irrevocably appropriated and pledged to, 
and there shall be credited to, the Debt Service Account:  (1) the net revenues of the System not 
otherwise pledged and applied to the payment of other obligations of the City, in an amount, 
together with other funds which may herein or hereafter from time to time be irrevocably 
appropriated to the account sufficient to meet the requirements of Minnesota Statutes, Section 
475.61 for the payment of the principal and interest of the Bonds; (2) any amount paid for the 
Bonds in excess of the minimum bid; (3) any collections of all taxes which may hereafter be 
levied in the event that the net revenues of the System and other funds herein pledged to the 
payment of the principal and interest on the Bonds are insufficient therefor; (4) all funds 
remaining in the Construction Account after completion of the Project and payment of the costs 
thereof; (5) all investment earnings on funds held in the Debt Service Account; and (6) any and 
all other moneys which are properly available and are appropriated by the governing body of the 
City to the Debt Service Account.  The amount of any surplus remaining in the Debt Service 
Account when the Bonds and interest thereon are paid shall be used consistent with Minnesota 
Statutes, Section 475.61, Subdivision 4. 

No portion of the proceeds of the Bonds shall be used directly or indirectly to acquire 
higher yielding investments or to replace funds which were used directly or indirectly to acquire 
higher yielding investments, except (1) for a reasonable temporary period until such proceeds are 
needed for the purpose for which the Bonds were issued and (2) in addition to the above in an 
amount not greater than the lesser of five percent of the proceeds of the Bonds or $100,000.  To 
this effect, any proceeds of the Bonds and any sums from time to time held in the Construction 
Account or Debt Service Account (or any other City account which will be used to pay principal 
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or interest to become due on the bonds payable therefrom) in excess of amounts which under 
then applicable federal arbitrage regulations may be invested without regard to yield shall not be 
invested at a yield in excess of the applicable yield restrictions imposed by the arbitrage 
regulations on such investments after taking into account any applicable "temporary periods" or 
"minor portion" made available under the federal arbitrage regulations.  Money in the Fund shall 
not be invested in obligations or deposits issued by, guaranteed by or insured by the United 
States or any agency or instrumentality thereof if and to the extent that such investment would 
cause the Bonds to be "federally guaranteed" within the meaning of Section 149(b) of the 
Internal Revenue Code of 1986, as amended (the "Code"). 

16. Coverage Test; Pledge of Net Revenues and Excess Net Revenues.  It is hereby 
found, determined and declared that the net revenues of the System are sufficient in amount to 
pay when due the principal of and interest on the Bonds and the Outstanding System Bonds and 
a sum at least five percent in excess thereof.  The net revenues of the Sanitary Sewer System are 
sufficient in amount to pay when due the principal of and interest on the Outstanding Sanitary 
Sewer Bonds and a sum at least five percent in excess thereof.  The net revenues of the System 
are hereby pledged on a parity with the Outstanding System Bonds and the Outstanding Sanitary 
Sewer Bonds for the payment of the Bonds and shall be applied for that purpose, but solely to the 
extent required to meet the principal and interest requirements of the Bonds as the same become 
due. 

Nothing contained herein shall be deemed to preclude the City from making further 
pledges and appropriations of the net revenues of the System for the payment of other or 
additional obligations of the City, provided that it has first been determined by the City Council 
that the estimated net revenues of the System will be sufficient, in addition to all other sources, 
for the payment of the Bonds and such additional obligations and any such pledge and 
appropriation of the net revenues of the System may be made superior or subordinate to, or on a 
parity with the pledge and appropriation herein. 

17. Covenant to Maintain Rates and Charges.  In accordance with Minnesota Statutes, 
Section 444.075, the City hereby covenants and agrees with the Holders of the Bonds that it will 
impose and collect charges for the service, use, availability and connection to the System at the 
times and in the amounts required to produce net revenues adequate to pay all principal and 
interest when due on the Bonds.  Minnesota Statutes, Section 444.075, Subdivision 2, provides 
as follows:  "Real estate tax revenues should be used only, and then on a temporary basis, to pay 
general or special obligations when the other revenues are insufficient to meet the obligations". 

18. State Credit Enhancement Program. The City hereby ratifies and confirms its 
covenants in the resolution duly adopted on April 11, 2015, obligating itself to notify the 
Commissioner of Management and Budget of the State of Minnesota of a potential default in 
payment of the Bonds and to use the provisions of Minnesota Statutes, Section 446A.086 to 
guarantee the payment of principal and interest on the Bonds.  The Mayor and City Manager are 
hereby authorized and directed to enter into an agreement with the paying agent for the Bonds or 
any department of the State of Minnesota required by the provisions of Minnesota Statutes, 
Section 446A.086. 



7666336v1 
 

17 
 

19. General Obligation Pledge.  For the prompt and full payment of the principal and 
interest on the Bonds, as the same respectively become due, the full faith, credit and taxing 
powers of the City shall be and are irrevocably pledged.  If the net revenues of the System 
appropriated and pledged to the payment of principal and interest on the Bonds, together with 
other funds irrevocably appropriated to the Debt Service Account shall at any time be 
insufficient to pay such principal and interest when due, the City covenants and agrees to levy, 
without limitation as to rate or amount an ad valorem tax upon all taxable property in the City 
sufficient to pay such principal and interest as it becomes due.  If the balance in the Debt Service 
Account is ever insufficient to pay all principal and interest then due on the Bonds payable 
therefrom, the deficiency shall be promptly paid out of any other accounts of the City which are 
available for such purpose, and such other funds may be reimbursed without interest from the 
Debt Service Account when a sufficient balance is available therein. 

20. Defeasance.  When all Bonds have been discharged as provided in this paragraph, 
all pledges, covenants and other rights granted by this resolution to the registered holders of the 
Bonds shall, to the extent permitted by law, cease.  The City may discharge its obligations with 
respect to any Bonds which are due on any date by irrevocably depositing with the Bond 
Registrar on or before that date a sum sufficient for the payment thereof in full; or if any Bond 
should not be paid when due, it may nevertheless be discharged by depositing with the Bond 
Registrar a sum sufficient for the payment thereof in full with interest accrued to the date of such 
deposit.  The City may also discharge its obligations with respect to any prepayable Bonds called 
for redemption on any date when they are prepayable according to their terms, by depositing 
with the Bond Registrar on or before that date a sum sufficient for the payment thereof in full, 
provided that notice of redemption thereof has been duly given.  The City may also at any time 
discharge its obligations with respect to any Bonds, subject to the provisions of law now or 
hereafter authorizing and regulating such action, by depositing irrevocably in escrow, with a 
suitable banking institution qualified by law as an escrow agent for this purpose, cash or 
securities described in Minnesota Statutes, Section 475.67, Subdivision 8, bearing interest 
payable at such times and at such rates and maturing on such dates as shall be required, without 
regard to sale and/or reinvestment, to pay all amounts to become due thereon to maturity or, if 
notice of redemption as herein required has been duly provided for, to such earlier redemption 
date. 

21. Compliance With Reimbursement Bond Regulations.  The provisions of this 
paragraph are intended to establish and provide for the City's compliance with United States 
Treasury Regulations Section 1.150-2 (the "Reimbursement Regulations") applicable to the 
"reimbursement proceeds" of the Bonds, being those portions thereof which will be used by the 
City to reimburse itself for any expenditure which the City paid or will have paid prior to the 
Closing Date (a "Reimbursement Expenditure"). 

The City hereby certifies and/or covenants as follows: 

(a) Not later than sixty days after the date of payment of a Reimbursement 
Expenditure, the City (or person designated to do so on behalf of the City) has made or will have 
made a written declaration of the City's official intent (a "Declaration") which effectively (i) 
states the City's reasonable expectation to reimburse itself for the payment of the Reimbursement 
Expenditure out of the proceeds of a subsequent borrowing; (ii) gives a general and functional 
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description of the property, project or program to which the Declaration relates and for which the 
Reimbursement Expenditure is paid, or identifies a specific fund or account of the City and the 
general functional purpose thereof from which the Reimbursement Expenditure was to be paid 
(collectively the "Project"); and (iii) states the maximum principal amount of debt expected to be 
issued by the City for the purpose of financing the Project; provided, however, that no such 
Declaration shall necessarily have been made with respect to: (i) "preliminary expenditures" for 
the Project, defined in the Reimbursement Regulations to include engineering or architectural, 
surveying and soil testing expenses and similar prefatory costs, which in the aggregate do not 
exceed 20% of the "issue price" of the Bonds, and (ii) a de minimis amount of Reimbursement 
Expenditures not in excess of the lesser of $100,000 or five percent of the proceeds of the Bonds. 

(b) Each Reimbursement Expenditure is a capital expenditure or a cost of issuance of 
the Bonds or any of the other types of expenditures described in Section 1.150-2(d)(3) of the 
Reimbursement Regulations. 

(c) The "reimbursement allocation" described in the Reimbursement Regulations for 
each Reimbursement Expenditure shall and will be made forthwith following (but not prior to) 
the issuance of the Bonds and in all events within the period ending on the date which is the later 
of three years after payment of the Reimbursement Expenditure or one year after the date on 
which the Project to which the Reimbursement Expenditure relates is first placed in service. 

(d) Each such reimbursement allocation will be made in a writing that evidences the 
City's use of Bond proceeds to reimburse the Reimbursement Expenditure and, if made within 30 
days after the Bonds are issued, shall be treated as made on the day the Bonds are issued. 

Provided, however, that the City may take action contrary to any of the foregoing 
covenants in this paragraph upon receipt of an opinion of its Bond Counsel for the Bonds stating 
in effect that such action will not impair the tax-exempt status of the Bonds. 

22. Continuing Disclosure. The City is the sole obligated person with respect to the 
Bonds.  The City hereby agrees, in accordance with the provisions of Rule 15c2-12 (the "Rule"), 
promulgated by the Securities and Exchange Commission (the "Commission") pursuant to the 
Securities Exchange Act of 1934, as amended, and a Continuing Disclosure Undertaking (the 
"Undertaking") hereinafter described to: 

(a) Provide or cause to be provided to the Municipal Securities Rulemaking Board 
(the "MSRB") by filing at www.emma.msrb.org in accordance with the Rule, certain annual 
financial information and operating data in accordance with the Undertaking.  The City reserves 
the right to modify from time to time the terms of the Undertaking as provided therein. 

(b) Provide or cause to be provided to the MSRB notice of the occurrence of certain 
events with respect to the Bonds in not more than ten (10) business days after the occurrence of 
the event, in accordance with the Undertaking. 

(c) Provide or cause to be provided to the MSRB notice of a failure by the City to 
provide the annual financial information with respect to the City described in the Undertaking, in 
not more than ten (10) business days following such occurrence. 
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(d) The City agrees that its covenants pursuant to the Rule set forth in this paragraph 
and in the Undertaking is intended to be for the benefit of the Holders of the Bonds and shall be 
enforceable on behalf of such Holders; provided that the right to enforce the provisions of these 
covenants shall be limited to a right to obtain specific enforcement of the City's obligations under 
the covenants. 

The Mayor and City Manager or any other officer of the City authorized to act in their 
place (the "Officers") are hereby authorized and directed to execute on behalf of the City the 
Undertaking in substantially the form presented to the City Council subject to such modifications 
thereof or additions thereto as are (i) consistent with the requirements under the Rule, (ii) 
required by the Purchaser of the Bonds, and (iii) acceptable to the Officers. 

23. Certificate of Registration.  The City Manager is hereby directed to file a certified 
copy of this resolution with the County Auditor of Dakota County, Minnesota, together with 
such other information as the Auditor shall require, and to obtain the County Auditor's certificate 
that the Bonds have been entered in the County Auditor's Bond Register. 

24. Records and Certificates.  The officers of the City are hereby authorized and 
directed to prepare and furnish to the Purchaser, and to the attorneys approving the legality of the 
issuance of the Bonds, certified copies of all proceedings and records of the City relating to the 
Bonds and to the financial condition and affairs of the City, and such other affidavits, certificates 
and information as are required to show the facts relating to the legality and marketability of the 
Bonds as the same appear from the books and records under their custody and control or as 
otherwise known to them, and all such certified copies, certificates and affidavits, including any 
heretofore furnished, shall be deemed representations of the City as to the facts recited therein. 

25. Negative Covenant as to Use of Bond Proceeds and Project.  The City hereby 
covenants not to use the proceeds of the Bonds or to use the Project, or to cause or permit them 
to be used, or to enter into any deferred payment arrangements for the cost of the Project, in such 
a manner as to cause the Bonds to be "private activity bonds" within the meaning of Sections 103 
and 141 through 150 of the Code. 

26. Tax-Exempt Status of the Bonds; Rebate.  The City shall comply with 
requirements necessary under the Code to establish and maintain the exclusion from gross 
income under Section 103 of the Code of the interest on the Bonds, including without limitation 
(1) requirements relating to temporary periods for investments, (2) limitations on amounts 
invested at a yield greater than the yield on the Bonds, and (3) the rebate of excess investment 
earnings to the United States.  The City expects to satisfy the 24-month expenditure exemption 
for gross proceeds of the Bonds as provided in Section 1.148-7(d)(1) of the Regulations.  The 
Mayor and/or City Manager are hereby authorized and directed to make such elections as to 
arbitrage and rebate matters relating to the Bonds as they deem necessary, appropriate or 
desirable in connection with the Bonds, and all such elections shall be, and shall be deemed and 
treated as, elections of the City. 

27. Designation of Qualified Tax-Exempt Obligations.  In order to qualify the Bonds 
as "qualified tax exempt obligations" within the meaning of Section 265(b)(3) of the Code, the 
City hereby makes the following factual statements and representations: 
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(a) the Bonds are issued after August 7, 1986; 

(b) the Bonds are not "private activity bonds" as defined in Section 141 of the Code; 

(c) the City hereby designates the Bonds as "qualified tax exempt obligations" for 
purposes of Section 265(b)(3) of the Code; 

(d) the reasonably anticipated amount of tax exempt obligations (other than private 
activity bonds, treating qualified 501(c)(3) bonds as not being private activity bonds) which will 
be issued by the City (and all entities treated as one issuer with the City, and all subordinate 
entities whose obligations are treated as issued by the City) during this calendar year 2016 will 
not exceed $10,000,000; 

(e) not more than $10,000,000 of obligations issued by the City during this calendar 
year 2016 have been designated for purposes of Section 265(b)(3) of the Code; and 

(f) the aggregate face amount of the Bonds does not exceed $10,000,000. 

The City shall use its best efforts to comply with any federal procedural requirements 
which may apply in order to effectuate the designation made by this paragraph. 

28. Payment of Issuance Expenses.  The City authorizes the Purchaser to forward the 
amount of Bond proceeds allocable to the payment of issuance expenses to the Bond Registrar 
on the closing date for further distribution as directed by Ehlers. 

29. Official Statement.  The Official Statement relating to the Bonds prepared and 
distributed by Ehlers is hereby approved and the officers of the City are authorized in connection 
with the delivery of the Bonds to sign such certificates as may be necessary with respect to the 
completeness and accuracy of the Official Statement. 

30. Severability.  If any section, paragraph or provision of this resolution shall be held 
to be invalid or unenforceable for any reason, the invalidity or unenforceability of such section, 
paragraph or provision shall not affect any of the remaining provisions of this resolution. 

31. Headings.  Headings in this resolution are included for convenience of reference 
only and are not a part hereof, and shall not limit or define the meaning of any provision hereof. 

The motion for the adoption of the foregoing resolution was duly seconded by member 
_____________ and, after a full discussion thereof and upon a vote being taken thereon, the 
following voted in favor thereof: 

and the following voted against the same: 

Whereupon the resolution was declared duly passed and adopted. 
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STATE OF MINNESOTA 
COUNTY OF DAKOTA 
CITY OF WEST ST. PAUL 

I, the undersigned, being the duly qualified and acting City Manager of the City of West 

St. Paul, Minnesota, DO HEREBY CERTIFY that I have compared the attached and foregoing 

extract of minutes with the original thereof on file in my office, and that the same is a full, true 

and complete transcript of the minutes of a meeting of the City Council duly called and held on 

the date therein indicated, insofar as such minutes relate to considering proposals and awarding 

the sale of $5,110,000 General Obligation Utility Revenue Bonds, Series 2016A. 

WITNESS my hand on May __, 2016. 

_______________________________________ 
City Manager 
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EXHIBIT A 

PROPOSALS 

[To be supplied by Ehlers & Associates, Inc.] 
 
 
 



 
TO:     Mayor and City Council 

THROUGH:  City Manager 

FROM:    Public Works & Parks Dir./City Engineer 

DATE:   May 23, 2016 

SUBJECT: Approve JPA with Dakota County for Safe Routes to School Project 

on Wentworth/Bellows – Project #14-6 

 
 
BACKGROUND INFORMATION: 

In early 2014 the City submitted a Safe Routes To School (SRTS) federal grant 
application for the installation of a trail along the north side of Wentworth Ave., from 

Charlton Street to Bellows Street, and a sidewalk along the west side of Bellows 
Street from Wentworth Avenue to Thompson Avenue. The City was notified in 
summer 2014 that we were successful in obtaining a SRTS grant of $125,000 toward 

the project. Since the trail is along Wentworth Avenue, a Dakota County roadway, the 
County is also a partner on the project. 
 

At the February 8, 2016 City Council meeting, increased construction and right-of-
way costs totaling $145,000 were presented.  This put the overall estimated project 

cost at $435,000 and additional city expense at $45,140. Council direction was to 
continue to move forward with this project. Staff then met with MnDOT to discuss 
the increase in construction costs (as right-of-way expenses are not covered) and was 

successful in obtaining an additional $41,700 of potential federal participation.  The 
additional federal funds are only available for construction and construction 
administration costs and will follow the 80/20 cost split (80% federal/20% local).  

Therefore, depending on actual costs of construction and construction 
administration, all of the additional federal money may not be used. 

 
FISCAL IMPACT: 
In order to formalize the process with Dakota County, a Joint Powers Agreement 

(JPA) must be entered into between the City and the County. The JPA mirrors the 
current Dakota County Transportation policy which requires cities with a population 

of over 5,000 to contribute 45% of the funding on a County project, which applies to 
all non-federally funded costs on Wentworth Avenue. The City will fund all costs 
along Bellows Street minus federal participation. The City Attorney has reviewed the 

JPA. 

 

STAFF RECOMMENDATION: 

Staff recommends that the City Council approve the Joint Powers Agreement with 
Dakota County for the Wentworth/Bellows Safe Routes to School Project #14-6. 

 

City of West St. Paul 



 
TO:     Mayor and City Council 

THROUGH:  Matt Fulton, City Manager 

   Jim Hartshorn, Comm. Dev. Dir. 

FROM:    Ben Boike, Assistant Comm. Dev. Dir. 

DATE:   May 23, 2016 

SUBJECT:  First Reading: IUP Amendment 

 
 
BACKGROUND: 

 
In 2011, the City Council approved language requiring an Interim Use Permit for 

temporary outdoor zoning uses in commercial districts, including sale of plants, food 
stands, sale of fireworks, display of general merchandise, etc.  The current language 
requires all applicants to apply for an annual permit should they decide to continue 

the operation in consecutive years.  The permit currently requires Planning 
Commission and Council approval each year.   
 

In attempt to streamline the process for returning applicants, Staff is recommending 
amending the zoning ordinance to allow for an administrative review process should 

the request be similar to a previously approved request by Council.  Staff is 
recommending the following requirements to bypass the formal approval process: 
 

(1) The application is a renewal of an Interim Use Permit which was previously 
approved by the City Council pursuant to 153.029 (C); 

(2) There have been no issues or violations with the existing Interim Use Permit; 

(3) There are no substantial changes to the Interim Use Permit as determined by 
the Zoning Administrator; 

(4) The Community Development Department has conducted an administrative 
review; and 

(5) The property owner on which the Interim Use Permit is located is current on all 

City fees. 
 

PLANNING COMMISSION: 
 
The Planning Commission met in regular session on May 17, 2016 and voted 7-0 to 

recommend approval of the proposed amendment as written. No one from the public 
wished to speak on the item. 
 

FISCAL IMPACT 
 

N/A 
 

  Amount 

Fund:   

Department:   

Account:   

City of West St. Paul 



 
STAFF RECOMMENDATION: 

 
Staff recommends Council approve the first reading as written.   

 
ATTACHMENT: 
 

Ordinance amending Section 153.029 
 

TIMELINE: 

 
May 17, 2016 – Planning Commission (public hearing)  

May 23, 2016 – Council first reading 
June 13, 2016 – Council final reading (public hearing) 



 Ord. No. 16-  

 

CITY OF WEST ST. PAUL 

DAKOTA COUNTY, MINNESOTA 

 

AN ORDINANCE AMENDING 

WEST ST. PAUL ZONING ORDINANCE SECTION 153.029  

REGARDING INTERIM USE PERMITS 

 

The City Council of West St. Paul does ordain: 

 

SECTION 1.  AMENDMENT.  West St. Paul Zoning Ordinance Section 153.029 is 

hereby amended by adding the following: 

 

(G)   Exceptions. Notwithstanding the provision of division 153.029 (C) above, an 

interim use shall not require a hearing before the Planning Commission or City Council 

and may be approved administratively, provided that: 

 

(1) The application is a renewal of an Interim Use Permit which was previously 

approved by the City Council pursuant to 153.029 (C); 

(2) There have been no issues or violations with the existing Interim Use Permit; 

(3) There are no substantial changes to the Interim Use Permit as determined by the 

Zoning Administrator; 

(4) The Community Development Department has conducted an administrative 

review; and 

(5) The property owner on which the Interim Use Permit is located is current on all 

City fees. 

 

 

SECTION 2.  EFFECTIVE DATE.  This ordinance shall be in full force and effect 

from and after its passage and publication according to law. 

 

 

 Passed this    day of     , 2016. 

 

Ayes:   Nays: 

 

       Attest: 

 

           _ 

David Meisinger, Mayor    Chantal Doriott, City Clerk 

 

 
 



 
TO:     Mayor and City Council 

THROUGH:  Matt Fulton, City Manager 

FROM:    Korine Land, City Attorney 

DATE:   May 23, 2016 

SUBJECT:  Permit Parking Zone Ordinance, First Reading 

 
BACKGROUND INFORMATION: 
There are certain areas in the city where the residents of a neighborhood may benefit 

from a permit parking zone, due to the limited availability of parking on residential 
streets.  To that end, Staff has prepared an ordinance that allows the Council to 
establish a permit parking zone.  Elements of the ordinance include: 

 

 A petition must be filed with the city clerk 

 The petition must: 
o Identify the proposed permit parking zone  

o Articulate the necessity for the zone 
o Provide the names, addresses and signatures of 70% of the property 

owners or occupants of properties within the proposed parking zone. (the 
signors address must list to a property included the permit parking zone; 
only one signor/household) 

 The City will send notice to property owners within 350 feet of the proposed 
permit parking zone informing them of the Council hearing to consider the zone 

 The Council will consider the application at a hearing and may approve, deny 
or modify the permit parking zone 

 Permanent parking permits will be issued to owners/occupants who reside at 
properties within the zone.  They must identify the vehicles to which the 

permits will be affixed and those identified vehicles must register to the same 
address within the zone. (with the except of work vehicles, which will be 

allowed with proof of residency and proof of employment)  Permits will be valid 
for as long as the person resides at the property. 

 Temporary parking permits will be issued to owners/occupants who reside at 

properties within the zone for use by their guests.  They must identify the 
vehicles to which the permits will be affixed and the dates for which they will 

be needed. The dates will be listed on the permit. 

 Fees for permanent and temporary permits may be established in the fee 

schedule  
 

This is a first reading. If approved, it will be published for a public hearing and final 
reading.  If adopted, Council will need to discuss the appropriate permit fees. 
 

FISCAL IMPACT: 
Signs will cost about $200/sign  
Approximately 4 signs are required/block 

Administrative costs for notice and permit verification and processing is estimated to 
be $200/permit parking zone 

 
 

City of West St. Paul 



 
STAFF RECOMMENDATION: 

Discuss ordinance and approve first reading 
 

ATTACHMENTS: 
An Ordinance Amending Section 72.05 of the West St. Paul City Code Regarding 
General Parking Restrictions 
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ORDINANCE NO._________ 

CITY OF WEST ST. PAUL 

 DAKOTA COUNTY, MINNESOTA 

 

AN ORDINANCE AMENDING SECTION 72.05 

OF THE WEST ST. PAUL CITY CODE REGARDING 

GENERAL PARKING RESTRICTIONS 

 

The City Council of West St. Paul does ordain: 

 

 SECTION 1.  AMENDMENT.  West St. Paul City Code Section 72.05 is hereby 

amended as follows: 

 

72.05  GENERAL PARKING RESTRICTIONS. 

   

(A) No parking, stopping, standing, bus stop zones. 

   

(1) The City Council may, by resolution, designate certain streets or portions of streets as 

“no parking”, “no stopping,” “no standing” or “bus stop” zones and may limit the 

hours in which the restrictions apply. 

 

(2) Except when necessary to avoid conflict with other traffic or in compliance with the 

directions of a police officer or a traffic control device, no person may stop or park a 

vehicle in an established no stopping, standing or bus stop zone. 

 

(3) No vehicle may be parked in a no-parking zone during hours when parking is 

prohibited. No vehicle, except a bus, may be parked or standing in a bus stop zone. 

 

(B)    Time limit parking zones. The Council may, by resolution, designate certain areas 

where the right to park is limited during specified hours. No person may park a vehicle in 

any limited parking zone for a longer period than so specified on a posted sign. 

 

(C) Permit parking zones. No person may park a vehicle in a permit parking zone without 

first obtaining and displaying the proper permit. 

 

(1) Petition.  In order to establish a permit parking zone, 70 percent of the residents 

and/or businesses who have an address within the proposed permit parking zone must 

sign and file a written petition with the city clerk with the following: 

  

a. Identify the specific streets, blocks or area that should be included in the permit 

parking zone, with a map depicting the proposed permit parking zone; 

  

b. Articulate the necessity for the permit parking zone.  

  

c. Printed names, addresses and signatures of 70% of the property owners or adult 

occupants of properties within the proposed permit parking zone.  For purposes of 
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calculating 70%, only one signature shall be counted per property or per legal 

address. 

 

(2) Council consideration.  Upon receipt of a valid petition, the city shall notify all 

property owners and occupants, if known within the proposed permit parking zone, as 

well as those property owners within 350 feet of the proposed permit parking zone of 

the date and time that the petition will be considered by the council.  After a hearing, 

the council may approve, modify or deny the permit parking zone in order to protect 

the health, safety and welfare of the citizens of the city.  If approved, a permit parking 

zone establishing the boundaries of the zone will be adopted by city council 

resolution. 

  

(3) Permanent Parking Permits.  Upon application to the Police Department, owners and 

occupants who reside at a property address that is within an approved permit parking 

zone may be issued a parking permit.  The applicant must identify the vehicles to 

which the parking permit will be permanently affixed by make, model and license 

plate number, and pay the appropriate fee.  The vehicles must register to the same 

property address for which the parking permit is being requested.  Employees who 

park work vehicles at their residence may provide proof of residency at that address 

and proof of employment as sufficient documentation for a permanent parking permit.  

The parking permits shall be valid as long as the owner or occupant resides at the 

property that is within the permit parking zone.  

  

(4) Temporary Parking Permits.  Owners and occupants who reside at a property address 

that is in the permit parking zone may apply for a temporary parking permit on behalf 

of their guests.  The applicant must identify the vehicles to which the temporary 

parking permit will be affixed by make, model and license plate number and the dates 

for which the temporary parking permit is requested, and pay the appropriate fee.  

The dates shall be listed on the temporary parking permit, which must be prominently 

displayed in the vehicle. 

 

(5) The Council may establish permit parking fees by city council resolution to recover 

the cost of signage and permit issuance. 

 

(C)(D)    Prima facie violation. The presence of any motor vehicle on any street when 

standing or parked in violation of this section is prima facie evidence that the registered 

owner of the vehicle committed or authorized the commission of the violation. 

 

 SECTION 2. SUMMARY PUBLICATION.  Pursuant to Minnesota Statutes Section 

412.191, in the case of a lengthy ordinance, a summary may be published.  While a copy of the 

entire ordinance is available without cost at the office of the City Clerk, the following summary 

is approved by the City Council and shall be published in lieu of publishing the entire ordinance: 

 

The ordinance amendment accomplishes the following: a) It adds a permit parking zone; 

b) it articulates the process to establish a permit parking zone; and c) it allows for fees to 

be established to recover the cost of this specialized signage and permit system. 
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 SECTION 3.  EFFECTIVE DATE.  This Ordinance shall be in full force and effect 

from and after its passage and publication according to law.  

 

 

 

 

 Passed this _____ day of _______________________, 2016. 

 

Ayes:   Nays: 

       Attest: 

 

 

             

David Meisinger, Mayor    Chantal Doriott, City Clerk 

 

 


	General Fund
	A. WHEREAS, the City of West St. Paul, Minnesota (the "City"), owns and operates a municipal sanitary sewer system (the "Sanitary Sewer System") and a municipal storm sewer system (the Storm Sewer System", and together with the Sanitary Sewer System, ...
	B. WHEREAS, the net revenues of the Sanitary Sewer System are pledged to the payment of the City's outstanding (i) "Prior 2000 Bonds Refunding Portion" of $4,000,000 original principal amount General Obligation Refunding Bonds, Series 2009A, dated Mar...
	C. WHEREAS, the net revenues of the System are pledged to the payment of the City's outstanding "System Portion" of $1,535,000 original principal amount of General Obligation Bonds, Series 2013A, dated July 3, 2013; (the "Outstanding System Bonds"); and
	D. WHEREAS, the City Council has heretofore determined and declared that it is necessary and expedient to issue $5,110,000 General Obligation Utility Revenue Bonds, Series 2016A (the "Bonds" or individually, a "Bond"), pursuant to Minnesota Statutes, ...
	E. WHEREAS, the City has retained Ehlers & Associates, Inc., in Roseville, Minnesota ("Ehlers"), as its independent financial advisor for the sale of the Bonds and was therefore authorized to sell the Bonds by private negotiation in accordance with Mi...
	F. WHEREAS, the proposals set forth on Exhibit A attached hereto were received by the City Manager, or designee, at the offices of Ehlers at 10:00 A.M. this same day pursuant to the Preliminary Official Statement for the Bonds, dated May 12, 2016; and
	G. WHEREAS, it is in the best interests of the City that the Bonds be issued in book-entry form as hereinafter provided; and
	1. Acceptance of Proposal.  The proposal of ______________________________ (the "Purchaser"), to purchase the Bonds, in accordance with the Preliminary Official Statement established for the Bonds, at the rates of interest hereinafter set forth, and t...
	2. Bond Terms.
	(a) Original Issue Date; Denominations; Maturities; Term Bond Option.  The Bonds shall be dated June 16, 2016, as the date of original issue and shall be issued forthwith on or after such date in fully registered form.  The Bonds shall be numbered fro...
	(b) Book Entry Only System.  The Depository Trust Company, a limited purpose trust company organized under the laws of the State of New York or any of its successors or its successors to its functions hereunder (the "Depository") will act as securitie...
	(i) The Bonds shall be initially issued and, so long as they remain in book entry form only (the "Book Entry Only Period"), shall at all times be in the form of a separate single fully registered Bond for each maturity of the Bonds; and for purposes o...
	(ii) Upon initial issuance, ownership of the Bonds shall be registered in a bond register maintained by the Bond Registrar (as hereinafter defined) in the name of CEDE & CO, as the nominee (it or any nominee of the existing or a successor Depository, ...
	(iii) With respect to the Bonds neither the City nor the Bond Registrar shall have any responsibility or obligation to any broker, dealer, bank, or any other financial institution for which the Depository holds Bonds as securities depository (the "Par...
	(iv) The City and the Bond Registrar may treat as and deem the Depository to be the absolute owner of the Bonds for the purpose of payment of the principal of and premium, if any, and interest on the Bonds, for the purpose of giving notices of redempt...
	(v) Upon delivery by the Depository to the Bond Registrar of written notice to the effect that the Depository has determined to substitute a new Nominee in place of the existing Nominee, and subject to the transfer provisions in paragraph 10, referenc...
	(vi) So long as any Bond is registered in the name of a Nominee, all payments with respect to the principal of and premium, if any, and interest on such Bond and all notices with respect to such Bond shall be made and given, respectively, by the Bond ...
	(vii) All transfers of beneficial ownership interests in each Bond issued in book-entry form shall be limited in principal amount to Authorized Denominations and shall be effected by procedures by the Depository with the Participants for recording and...
	(viii) In connection with any notice or other communication to be provided to the Holders pursuant to this Resolution by the City or Bond Registrar with respect to any consent or other action to be taken by Holders, the Depository shall consider the d...
	(ix) Any successor Bond Registrar in its written acceptance of its duties under this Resolution and any paying agency/bond registrar agreement, shall agree to take any actions necessary from time to time to comply with the requirements of the Letter o...
	(x) In the case of a partial prepayment of a Bond, the Holder may, in lieu of surrendering the Bonds for a Bond of a lesser denomination as provided in paragraph 5, make a notation of the reduction in principal amount on the panel provided on the Bond...

	(c) Termination of Book-Entry Only System.  Discontinuance of a particular Depository's services and termination of the book-entry only system may be effected as follows:
	(i) The Depository may determine to discontinue providing its services with respect to the Bonds at any time by giving written notice to the City and discharging its responsibilities with respect thereto under applicable law.  The City may terminate t...
	(ii) Upon termination of the services of the Depository as provided in the preceding paragraph, and if no substitute securities depository is willing to undertake the functions of the Depository hereunder can be found which, in the opinion of the City...
	(iii) Nothing in this subparagraph (d) shall limit or restrict the provisions of paragraph 10.

	(d) Letter of Representations.  The provisions in the Letter of Representations are incorporated herein by reference and made a part of the resolution, and if and to the extent any such provisions are inconsistent with the other provisions of this res...

	3. Purpose.  The Bonds shall provide funds to finance the Project.  The total cost of the Project, which shall include all costs enumerated in Minnesota Statutes, Section 475.65, is estimated to be at least equal to the amount of the Bonds.  Work on t...
	4. Interest.  The Bonds shall bear interest payable semiannually on February 1 and August 1 of each year (each, an "Interest Payment Date"), commencing February 1, 2017, calculated on the basis of a 360-day year of twelve 30-day months, at the respect...
	5. Optional Redemption.  All Bonds maturing February 1, 2025 and thereafter shall be subject to redemption and prepayment at the option of the City on February 1, 2024, and on any date thereafter at a price of par plus accrued interest.  Redemption ma...
	6. Bond Registrar.  Bond Trust Services Corporation, in Roseville, Minnesota, is appointed to act as bond registrar and transfer agent with respect to the Bonds (the "Bond Registrar"), and shall do so unless and until a successor Bond Registrar is dul...
	7. Form of Bond.  The Bonds, together with the Bond Registrar's Certificate of Authentication, the form of Assignment and the registration information thereon, shall be in substantially the following form:
	8.  Execution.  The Bonds shall be in typewritten form, shall be executed on behalf of the City by the signatures of its Mayor and City Manager and be sealed with the seal of the City; provided, as permitted by law, both signatures may be photocopied ...
	9. Authentication.  No Bond shall be valid or obligatory for any purpose or be entitled to any security or benefit under this resolution unless a Certificate of Authentication on the Bond, substantially in the form hereinabove set forth, shall have be...
	10. Registration; Transfer; Exchange.  The City will cause to be kept at the principal office of the Bond Registrar a bond register in which, subject to such reasonable regulations as the Bond Registrar may prescribe, the Bond Registrar shall provide ...
	11. Rights Upon Transfer or Exchange.  Each Bond delivered upon transfer of or in exchange for or in lieu of any other Bond shall carry all the rights to interest accrued and unpaid, and to accrue, which were carried by such other Bond.
	12. Interest Payment; Record Date.  Interest on any Bond shall be paid on each Interest Payment Date by check or draft mailed to the person in whose name the Bond is registered (the "Holder") on the registration books of the City maintained by the Bon...
	13. Treatment of Registered Owner.  The City and Bond Registrar may treat the person in whose name any Bond is registered as the owner of such Bond for the purpose of receiving payment of principal of and premium, if any, and interest (subject to the ...
	14. Delivery; Application of Proceeds.  The Bonds when so prepared and executed shall be delivered by the Finance Director to the Purchaser upon receipt of the purchase price, and the Purchaser shall not be obliged to see to the proper application the...
	15. Fund and Accounts.  For the convenience and proper administration of the moneys to be borrowed and repaid on the Bonds, and to make adequate and specific security to the Purchaser and holders from time to time of the Bonds, there is hereby created...
	(a) Construction Account.  To the Construction Account there shall be credited the proceeds of the sale of the Bonds, less any amount paid for the Bonds in excess of the minimum bid.  From the Construction Account there shall be paid all costs and exp...
	(b) Debt Service Account.  There are hereby irrevocably appropriated and pledged to, and there shall be credited to, the Debt Service Account:  (1) the net revenues of the System not otherwise pledged and applied to the payment of other obligations of...

	16. Coverage Test; Pledge of Net Revenues and Excess Net Revenues.  It is hereby found, determined and declared that the net revenues of the System are sufficient in amount to pay when due the principal of and interest on the Bonds and the Outstanding...
	17. Covenant to Maintain Rates and Charges.  In accordance with Minnesota Statutes, Section 444.075, the City hereby covenants and agrees with the Holders of the Bonds that it will impose and collect charges for the service, use, availability and conn...
	18. State Credit Enhancement Program. The City hereby ratifies and confirms its covenants in the resolution duly adopted on April 11, 2015, obligating itself to notify the Commissioner of Management and Budget of the State of Minnesota of a potential ...
	19. General Obligation Pledge.  For the prompt and full payment of the principal and interest on the Bonds, as the same respectively become due, the full faith, credit and taxing powers of the City shall be and are irrevocably pledged.  If the net rev...
	20. Defeasance.  When all Bonds have been discharged as provided in this paragraph, all pledges, covenants and other rights granted by this resolution to the registered holders of the Bonds shall, to the extent permitted by law, cease.  The City may d...
	21. Compliance With Reimbursement Bond Regulations.  The provisions of this paragraph are intended to establish and provide for the City's compliance with United States Treasury Regulations Section 1.150-2 (the "Reimbursement Regulations") applicable ...
	(a) Not later than sixty days after the date of payment of a Reimbursement Expenditure, the City (or person designated to do so on behalf of the City) has made or will have made a written declaration of the City's official intent (a "Declaration") whi...
	(b) Each Reimbursement Expenditure is a capital expenditure or a cost of issuance of the Bonds or any of the other types of expenditures described in Section 1.150-2(d)(3) of the Reimbursement Regulations.
	(c) The "reimbursement allocation" described in the Reimbursement Regulations for each Reimbursement Expenditure shall and will be made forthwith following (but not prior to) the issuance of the Bonds and in all events within the period ending on the ...
	(d) Each such reimbursement allocation will be made in a writing that evidences the City's use of Bond proceeds to reimburse the Reimbursement Expenditure and, if made within 30 days after the Bonds are issued, shall be treated as made on the day the ...

	22. Continuing Disclosure. The City is the sole obligated person with respect to the Bonds.  The City hereby agrees, in accordance with the provisions of Rule 15c2-12 (the "Rule"), promulgated by the Securities and Exchange Commission (the "Commission...
	(a) Provide or cause to be provided to the Municipal Securities Rulemaking Board (the "MSRB") by filing at www.emma.msrb.org in accordance with the Rule, certain annual financial information and operating data in accordance with the Undertaking.  The ...
	(b) Provide or cause to be provided to the MSRB notice of the occurrence of certain events with respect to the Bonds in not more than ten (10) business days after the occurrence of the event, in accordance with the Undertaking.
	(c) Provide or cause to be provided to the MSRB notice of a failure by the City to provide the annual financial information with respect to the City described in the Undertaking, in not more than ten (10) business days following such occurrence.
	(d) The City agrees that its covenants pursuant to the Rule set forth in this paragraph and in the Undertaking is intended to be for the benefit of the Holders of the Bonds and shall be enforceable on behalf of such Holders; provided that the right to...

	23. Certificate of Registration.  The City Manager is hereby directed to file a certified copy of this resolution with the County Auditor of Dakota County, Minnesota, together with such other information as the Auditor shall require, and to obtain the...
	24. Records and Certificates.  The officers of the City are hereby authorized and directed to prepare and furnish to the Purchaser, and to the attorneys approving the legality of the issuance of the Bonds, certified copies of all proceedings and recor...
	25. Negative Covenant as to Use of Bond Proceeds and Project.  The City hereby covenants not to use the proceeds of the Bonds or to use the Project, or to cause or permit them to be used, or to enter into any deferred payment arrangements for the cost...
	26. Tax-Exempt Status of the Bonds; Rebate.  The City shall comply with requirements necessary under the Code to establish and maintain the exclusion from gross income under Section 103 of the Code of the interest on the Bonds, including without limit...
	27. Designation of Qualified Tax-Exempt Obligations.  In order to qualify the Bonds as "qualified tax exempt obligations" within the meaning of Section 265(b)(3) of the Code, the City hereby makes the following factual statements and representations:
	(a) the Bonds are issued after August 7, 1986;
	(b) the Bonds are not "private activity bonds" as defined in Section 141 of the Code;
	(c) the City hereby designates the Bonds as "qualified tax exempt obligations" for purposes of Section 265(b)(3) of the Code;
	(d) the reasonably anticipated amount of tax exempt obligations (other than private activity bonds, treating qualified 501(c)(3) bonds as not being private activity bonds) which will be issued by the City (and all entities treated as one issuer with t...
	(e) not more than $10,000,000 of obligations issued by the City during this calendar year 2016 have been designated for purposes of Section 265(b)(3) of the Code; and
	(f) the aggregate face amount of the Bonds does not exceed $10,000,000.

	28. Payment of Issuance Expenses.  The City authorizes the Purchaser to forward the amount of Bond proceeds allocable to the payment of issuance expenses to the Bond Registrar on the closing date for further distribution as directed by Ehlers.
	29. Official Statement.  The Official Statement relating to the Bonds prepared and distributed by Ehlers is hereby approved and the officers of the City are authorized in connection with the delivery of the Bonds to sign such certificates as may be ne...
	30. Severability.  If any section, paragraph or provision of this resolution shall be held to be invalid or unenforceable for any reason, the invalidity or unenforceability of such section, paragraph or provision shall not affect any of the remaining ...
	31. Headings.  Headings in this resolution are included for convenience of reference only and are not a part hereof, and shall not limit or define the meaning of any provision hereof.




